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[bookmark: _Toc214609943]Introduction 
This e-portfolio will present how my academic, digital, and professional skills have developed during the module Learning in the Digital Era. It consists of a sequence of practical activities that are centered around key academic skills, group work and collaboration, virtual communication tools, and use of online platforms including Google Sites and RefWorks. All of the tasks enabled me to gain confidence in terms of research, referencing, producing online material, and collaborating in digital settings. The portfolio reflects my skills to utilize modern technologies, professional communication skills and my capacity to use skills that are valuable both in my studies and in my future profession in the computing industry.
[bookmark: _Toc214608190][bookmark: _Toc214609944]Task 1: Essential Academic and Employment Skills for the future career Path.
[bookmark: _Toc214608191][bookmark: _Toc214609945]a) Report on Essential Academic and Employment Skills
A well-developed academic and job skill base is fundamental in achieving success in education as well as employment. The academic skills are critical thinking, research skills, digital literacy, and good communication. Critical thinking aids the students to analyze information, find reliable sources and make decisions. High-quality assignments and professional problem-solving are facilitated by research skills, including academic database search and evidence-based assessment. In the modern workplaces that are technologically oriented, it is important to have digital literacy i.e. the ability to use tools such as MS Office, online collaboration tools and referencing tools. Academic writing and verbal presentation are communication skills, which enhance teamwork and professional conduct.
Other skills that make someone workplace ready include time management, teamwork, adaptability, and problem-solving. Time management enables one to plan activities, beat time, and eliminate stress. Teamwork skills also equip the learners to work with colleagues in various settings, which is vital since majority of organizations depend on group projects. Flexibility enables people to react with a lot of certainty to emerging problems, and problem-solving assists in innovation and efficiency at the workplace.
These skills will enable me to fulfill the expectations of the industry in my selected profession in Computing and IT. Digital literacy will help me to employ the use of programming tools, data platforms, and collaborative technologies. The good communication will assist me in being able to convey technical concepts to both technical and non technical audiences. Teamwork and flexibility will enable me to complete my tasks with confidence in dynamic IT settings where teamwork and life-long learning are indispensable.
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[bookmark: _Toc214609946]b) Evaluation of Task 1 (a) based on Similarity report
The score on Turnitin in my similarity feature was 4%, and I have observed that even after that, some typical academic expressions were detected. To make it even lower next time, I can paraphrase more thoroughly, not use long direct phrases and make sure that every idea is rewritten completely and in my own words. I would also have greater sentences of my own. With the Generic Assessment Criteria, I would rate myself at 95%, as the work satisfies the criteria, contains academic text, proper referencing, and illustrations. Nevertheless, I can continue to do a better job with the inclusion of a more critical discussion and enhancement of my academic tone in future assignments.
[bookmark: _Toc214609947][image: ]
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[bookmark: _Toc214608192][bookmark: _Toc214609948]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc214608194][bookmark: _Toc214609949]Mind Map (Collaborative)
https://uowtsd-my.sharepoint.com/:i:/g/personal/2436557_student_uwtsd_ac_uk/IQCAzqSxSimqSoTW3jIb6SMRAZcmhbzmKruohEbK6IotesM?e=7lRTdm
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Task 3: Virtual Collaboration and Scribbr 
[bookmark: _Toc214608196][bookmark: _Toc214609952]a)  Report on Virtual Collaboration
Virtual collaboration involves the application of digital technology and the internet to enable people or groups to collaborate without necessarily being physically in the same venue. Education and workplaces have made it an important skill today due to the prevalence of global, remote, and hybrid teams in organizations. Good virtual collaboration is associated with better communication, productivity, creativity and flexibility [1].
The primary benefit of virtual collaboration is the fact that people can collaborate anywhere in the world. Microsoft Teams, Zoom, Google Meet, and Slack are tools that can assist teams in real-time communication using video meeting, chat, and file sharing [2]. They are also compatible with asynchronous work and hence team members can contribute at their convenience provided that they are available. This minimizes time and maximization of efficiency.
The other advantage is enhanced organization and management of resources. Such cloud-based applications as Google Drive and OneDrive enable collaboration members to save, edit, and view documents in real time. This avoids misunderstandings that might come as a result of having various versions of the same file and having to deal with information that is not updated [3]. Virtual teamwork is also more inclusive since it enables students or employees who cannot get to work regularly because of distance or mobility problems to contribute to the work of the group.
Nonetheless, virtual collaboration is also associated with its difficulties. These are communication barriers, technical, and domestic distractions. The absence of body language or slow communication can be a problem in understanding among teams. It is due to this that the digital professionalism, effective communication, and coordination of a team are essential in making an online teamwork a success . Setting common objectives, roles and free communication enhance teamwork.
Altogether, virtual collaboration is quite significant to academic projects and contemporary careers. It assists people in developing digital literacy, collaboration, flexibility, and time-management, which the employers highly prize. An adequate learning of online collaboration tools will equip students with the ability to work remotely and collaborate in a global team.
[bookmark: _Toc214608197][bookmark: _Toc214609953]b) Step-by-step process of using Scribbr with visuals
To complete this task, I used Scribbr  as my automatic referencing tool.

Screenshot 1: Generating in IEEE style
[image: Screenshot (182)]
Screenshot 2: Automatic export to word option
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Screenshot 3: List of References
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[bookmark: _Toc214608198][bookmark: _Toc214609955]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc214608199][bookmark: _Toc214609956][bookmark: _GoBack]a) E-Portfolio Creation
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[bookmark: _Toc214608201][bookmark: _Toc214609960]Conclusion 
By doing this e-portfolio, I have enhanced my digital literacy, teamwork skills, academic writing, and professional communication skills. By working on poster creation, virtual teamwork, and in working with automatic reference making tools, I obtained practical experience on the use of widely-used technologies in the educational process and workplace. The creation of the portfolio via Google Sites has equally enhanced my creativity and assurance to portray academic work on the internet. However, all in all, this project has not only enabled me to become an independent learner but has also equipped me with the necessary skills that will see me achieve my future success in higher education and in my future career in computing.
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Part (a) Summary:

A well-developed academic and job skill base is fundamental in achieving success in education as well as employment. The academic skills
are criticalthinking, research skills, digital iteracy, and good communication. Critical thinking aids the students to analyse information, find
reliable sources and make decisions. High-quality assignments and professional problem-solving are facilitated by research skills,including
‘academic database search and evidence-based assessment.In the modernworkplaces that are technologically oriented, itis important to

have digital literacy ie.the ability to use tools such a5 M Office, online collaboration tools and referencing tools. Academic writing and
verbal presentation are communication skills, which enhance teamwork and professional conduct.

Other skills that make someone workplace ready include time management, teamwork, adaptability, and problem-solving Time
‘management enables one to plan activities, beat time, and eliminate stress. Teamwork skills 31so equip the learners towork with colleagues
invarious settings, which is vital since majority of organizations depend on group projects. Flexibility enables people to react with a ot of
certainty to emerging problems, and problem-solving assists in innovation and efficiency at the workplace.

‘These skills will enable me to fulfil the expectations of the industry in my selected profession in Computing and IT. Digital lteracy will help.
‘meto employ the use of programming taols, data platforms, and collaborative technologies. The good communication wil assist me in being.
able to convey technical concepts to both technical and non technical audiences. Teamwork and fiexibilty will enable me to complete my
tasks with confidence in dynamic IT settings where teamwork and lfe-long learning are indispensable.
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Part(b) Reflection on Similarity Score
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Summary on Virtual Collaboration

Virtual collaboration involves the application of digital technology and the internet to enable peaple or groups to collaborate without
necessarily being physically in the same venue. Education and workplaces have made it an important skill today due to the prevalence of
global,remote, and hybrid teams in organizations. Good virtual collaboration s associated with better communication, productivity,
creativity,and flexibilty [1]

‘The primary benefit of virtual collaboration isthe fact that people can collaborate anywhere in the world. Microsoft Teams, Zoom, Google:
Meet,and Slack are tools that can assist teams in real-time communication using video meeting, chat, and file sharing [2]. They are also
compatible with asynchronous work, and hence team members can contribute at their convenience provided that they are available. This
‘minimizes time and maximizes efficiency.

‘The other advantage Itis enhanced organization and management of resources. Such cloud-based applications as Google Drive and
‘OneDrive enable collaboration members to save, edit, and view documents in real time. This avoids misunderstandings that might come as a
result of having various versions of the same file and having to deal with information that s not updated [3] Virtual teamwork is also more
inclusive since it enables students or employees who cannot get towork regularly because of distance or mobility problems to contribute to
the work of the group.

Nonetheless, virtual collaboration is also associated with ts difficulties. These are communication barriers, technical, and domestic
distractions. The absence of body language or slow communication can be 3 problem in understanding among teams. It is due to this that the
d

ital professionalism, effective communication, and coordination of a team are essential in making an online teamwork a success [4].
Setting common objectives,roles and free communication enhance teamwork.

Altogether, virtual collaboration is quite significant to academic projects and contemporary careers. It assists people in developing digital
literacy, collaboration, flexibilty, and time-management, which the employers highly prize. An adequate learning of online collaboration
tools will equip students with the ability to work remotely and collaborate in a global team.
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‘Screenshot 1: Generating in IEEE style
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Screenshot 2: Automatic export toword option
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Tools and Justification

Inthis assignment, | chose the Google Sites as the major resource in building my e-portfolio. The reason why I selected this platformis that it
isfree and easy to use without any technical or code knowledge. | needed something that would enable me to spend more time working on
‘my assignment than on understanding complex website building software since 1 am a student of CertHE Computing Skillsfor Workplace.
Google Sites had a clean interface with drag-and-drop capabilities, making it not that hard to create a page and add images,links, and

Screenshots to every activity.

The capability of making more than one page in ane site was also one of the most useful features. This enabled me to distinguish well
between Task 1, Task 2, Task 3 and Task 4 and the structure of the e-portfolio was therefore arranged and made easy to navigate by my tutor.
It was also smooth because the use of Google Drive made it possible to directly upload my poster, mind map and other files without any.

‘compatibility problems. Automatic saving and the preview option were the features that made sure that | could preview the appearance of

‘my portfolio on various gadgets before posting.

Ingeneral, the development of the e-portfolio enabled me to enhance my online communications and organization knowledge. | got to know
the principles of academic writing in the form of professional online sources and became quite self-confident regarding the application of
web-based technologies. The experience was both beneficial and useful to learn in academics and in the work environment,since online.

portfolios are  common thing in the contemporary workplaces.
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Academic and Employment skills

Part (a) Summary:

Awell-developed academic and job skillbase is fundamentalin achieving success in education 2s wellas employment. The acadeic kills
‘are critcalthinking. research skils, digita iteracy, and good communication. Criticalthinking aids the students to analyse information, find
reliable sources and make decisions. High-quality assignments and professional problem-solving are faciltated by research skills including
academic database search and evidence-based assessment.Inthe modern workplaces that are technologically oriented, it s important to
have digital iteracy i the ability to use toolssuch a5 MS Office,online collaboration tools and referencing tools. Academic writing and
‘verbal presentation are commnication skils,which enhance teamwork and professional conduct.

‘Other skills that make someane workplace ready include time management, teamwork, adaptabilty and problem-solving. Time
‘management enables one to plan activties, beat time, and eliminate stress. Teamwork skillals0 equip the learners to work ith colleagues
invarious settings, which s vital since majority of organizations depend on group projects.Flexibilty enables people to react with a ot of
certainty to emerging problems, and problem-solving asssts in innovation and effciency at the workplace.

‘These skill vl enable me to fulfl the expectations of the industry in my selected profession in Computing and IT.Digital lteracy will help.
‘e to employ the use of programming tools, data platforms, and collaborative technologies. The good communication will ssist me in being
able to convey technical concepts to both technical and non technical audiences. Teamwork and flexibility will enable me to complete my
tasks with confidence in dynamic IT sttings where teamwork and ife-iong learning are indispensable.

Part(b) Reflection on Similarity Score

The score on Turniti in my similariy feature was good, and | have observed that even after that, some typical academic expressions were
detected. To make it even lower next time, | can paraphrase more thoroughly, not use long direct phrases and make sure that every ideais
rewritten completely and in my own words. | would also have greater sentences of my own. With the Generic Assessment Criteri
rate myself at 90% a5 the work satisfies the criteria, contains academic text proper referencing,and ilustrations. Nevertheless, | can

‘continue to do a better job with the inclusion of a more critical discussion and enhancement of my academic tone in future assignments.

Stmen © e s

Flturnitin e s sempsomen
4% Overall Similarity

e combrsd ko s e g v s, 0 e b

Filtered from the Report
-
+ Cn e
Match Groups Top Sources
5 o e o Gl 0 » @ s
Mk s e et st o e s ™ a—
@ 8 g Quasners o o2 s g e

® 0 Ot Ouetes o
Mahes it e i st qetaion ks

|EEE References

[1] K. Shivam, *10 reasons Why Skill-Based Education is important in 2025 21K S¢

ool Paistan, ul. 17,2025, hites /e 21kichoolcom/ok/biog/why:skil-based-ducation:s-impartant/

[2]T. Schultheiss, C. Pfister, A-S. Gnehm, and U. Backes-Gellner, “Education expansion and high-skill job opportunities for workers: Does a.
risng tide it al boats?” Lobour Economics,vol 62,p. 102334, Feb, 2023, doi 10,1016/ abeco.2023.102354.

[3)1. Papathanasiou, C. Kleisiaris, E. Fradelos, K. Kakou, and L. Kourkouta, “Critical Thinking: the development of an essential skill for nursing
Students? Actanformatica Medica vol. 22,12, 4,p.263,Jan. 2014, doi: 10.3433/4im 2014.22 283-286.

[4]8. Sumaiya, 5. Srivastava, V. Jain, and V. Prakash, “The role of effective communication skills in professional life," World Journal of English
Language, vol. 12, n0. 3, p. 134, Apr. 2022, doi: 10.5430/wjelv12n3p134.

Home





image25.png
ANANE FRIMPONG

Poster

{ WHY TEAMWORK IS ESSENTIAL
FORACADEMIC AND CAREER
SUCCESS

NCREASES MOTIVATION

AND CONFIDENCE e
Supportive teams create \
positive learning environments 1 ‘
where students feel

encouraged, valued, and

motivated to participate.

S
~ 4
L99)
N
-
HOW TEAMWORK BUILDS

PERSONAL SKILLS TEAMWORK
. amwork deve ability MAKES GOALS
ACHIEVABLE

REFERENCES

p—

(YOS S——— s

. N { " rsmiace
5 TEAMWORK FLOW ;

Mind Map

——
1. ALIGNMENT ~\ ) 7 ’ Y!»,‘*x’ 4. RESILIENCE
TEAMWORK FLOW

Tl k2 Te Tescs





image26.png
ANANE FRIMPONG Home

Virtual dollaboFation and Réferencing tool *

Summary on Virtual Collaboration

Virtual collaboration involves the application of digital technology and the intenet to enable people or groups to collaborate without
necessarilybeing physicallyin the same venue. Education and workplaces have made it an important
global remote, and hybrid teams
creativiy, and fledbilty (1]

today due to the prevalenceof
organizations. Good virtusl collaborationis associated with better communication, productivity,

‘The primary benefit of virtual colaboration i the factthat people can collaborate anywhere in the world. Microsoft Teams, Zoom, Google:
Meet,and slack are toolsthat can assist teams in rea-time communication using video meeting,chat, and ile sharing (2] They are also
‘compatible with asynchronous work. and hence team members can contribute at their convenience provided that they are available. This
minimizes time and maximizes effciency.

The other advantage It is enhanced organization and management o resources. Such cloud-based applications as Google Drive and
‘OneDrive enble collaboration members tosave, edit and view documents n real time. This avoids misunderstandings that might come a5 3
result of having various versions of the same file and having to deal vith information that is ot updated [3].Virtual teamworkis also mare
inclusive since it enables studentsor employees who cannot get towrk regularly because of distance or mobiliy problems to contribute to
the workof the group.

Nonetheless,virtual collabortion s also associated with ts difficulties. These are communication barriers technical, and domestic
distractions. The absence of body language or slow communication can be a proble in understanding among teams. It i due to this that the

digitalprofessionalism, effective communication, and coordination of  team are essentialin making an online teamwork a success 4].

Setting common objectives, oles and free communication enhance teamwork.
Altogether,
iteracy, collaboration, flexibilty, and time-management. which the employers highly prize. A adequate learing of nline collaboration
tools will equip students ith the abilty towork remotely and collaborate ina lobal team.

rtual collaboration i quite significant to academic projects and contemporary careers. It assists people in developing digital
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Tools and Justification

nthis asignment, I chose the Google Sites as the major resource in building my e-portflio, The reasan why I slected this platform s that it
isfree and easy touse without any technical o code knowledge. | needed something that would enable me to spend more time working on

my assignment than on understanding complex website building sftware since | am a student of CertHE Computing Skils for Workplace.

Google Sites had a ceaniinterface with drag-and-drop capabilities,making it not that hard to create a page and add images, links, and

screenshots to every activty.

The capabilty of making more than one page in one site was aso one of the mst useful features. This enabled me to distinguish wel

between Task 1, Task 2, Task 3 and Task 4 and the structure of the -portfolo was therefore arranged and made easy to navigate by my tutor

1twas also smooth because the use of Google Drive madeit possible to directly upload my poster, mind map and other files without any. ,
compatiilty problems. Automati saving and the preview option were the features that made sure that | could preview the appearance of

my portfolio on various gadgets before posting.

Ingeneral,the development o the & portfolo enabled me to enhance my anline communications and organization knowledge. | ot toknow

the principies of academic writing in the form of professionsl onine sources and became auite self-confident regarding the application of

web-based technologies. The experience was both beneficial and useful tolearn n academics and inthe work environment,since online

portfolios are a common thing in the contemporary workplaces.

Learning in the Digital Era= E Portfolig
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