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This is my personal JISC report. 
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700 word essay
Digital skills are so important because they determine how effectively you work and communicate. This includes constantly adapting in a world where most jobs and daily tasks include using some form of technology. Technology simply makes life easier to do essential tasks in daily life and in a workplace. This might include taking in information and communicating it to colleagues. Almost every job today includes the need for simply digital tasks such as emails, video calls and online training is a big part of many jobs. (Bond et al 2022) Some of  these skills are not only useful but expected, and without them its much harder to keep up with the fast pace of modern working environments. Technology is always evolving and the expectations on individuals become even more. This links to digital competence being a key part of success.
From looking at my graph I can clearly see my strenths and weaknesses. From ennitially looking at the graph I can see that my digital collaboration skills is one of my weakest areas of my digital skills overall. My storngest skills are my own digital identidy management and digital wellbeing. This is also linked to my digital skills for work. All of these digital skills within this graph are very important in many differt aspects. Digital skills are so important when completing tasks, assignments, essays, reports and many other things in the working industry. To improve my digital skills overall I would be looking at devloping my digital communcation and digital participation. This would include me expanding on my use of digital forums to communicate and become successful. (Riitta Hänninen may 2025 ) supports this when discussing the growing need for digital participation but also the many challenges and concerns that follow.  In todays society digital skills are so important in a world driven  by technology. This shows that digital participation is essential it also needs continuous learning.  Digital skills are essential for career success, effective communication, productivity and life long learning in any career. Digital compatance gives students and employers many opportunities to enhance their chances of employment and also gives them the opportunties to grow professionally. (Usman ghani 2025) another one of my weaker digital skills was digital innovation. To analyse and reflect on my skills I think that I need to specifically work on online collaberation so that it develops my sigital communciation skills futher. This will overtime become more noticable in my self progression and how I communicate on different digital platforms. This goal is definitely acheivable as it is specifically putting into practice more use of online digitsl skills through differenr platforms. 
In reflection improving and developing  my digital skills will signiciantly help with my studies and future careers because it helps strenghen what skills I already have and expand on them futher by using them more effectively. This will also enhance my chances when working towards a career because it these skills are essential in a technology driven working enviroment. (Julia Funk 2024) Throughout the module it has helped me learn how to research and obtain information more effectively and how to evaluate every bit of evidence I need to support my work in my assignments. It has also helped me improve the way that I learn and how to use my time more productively. I have also personally really enjoyed the collaberation and communcation side of this module as it has helped with my confidence.  (Shaimaa Olwan  2025) Overall all of these things have set me up to succeed in my future careers and enabled me to adapt to new situations that I might not be comfortable in. I also think it has greatly helped me with my personal creativity and given me many ideas for the future. 
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Today, the entire world is driven by technology. The importance to have the ability to use and organise information, analyse data and interpret different forms of information is a key skill. The use of digital skills has hugely transformed how people manage data and one of the biggest platforms used by people worldwide is Microsoft Excel. Overtime Microsoft Excel has become more essential in the world of work and people’s personal lives. It is usually associated with businesses, but it is also very useful and important to people who like to have an organised home life along side their career. Throughout this essay it will analyse the relevance of Excel in both professional and personal life and look at the key uses for different aspects of life. Ethan Williams (October 25, 2024) supports the best uses of excel in everyday life. He highlights the many ways in which it can be used such as organisations, time saving and decision making. Whereas Prakhar Awasthi (July 2025) supports the ways it can be used in a business. He highlights the key uses for businesses such as data management, financial analysis, and decision-making. He states that it is a ‘game changer’ for businesses. 
In professional working environments Excel is used widely across many different industries in similar ways including businesses, finance, healthcare and education. All these roles use excel as an essential part of their work to organise and manage data within their role. Any business must work with numbers and excel is the most effective way to do so. It can help with business sale figures, budgeting, profits and losses and the organisation of employees and customers data. Excel specifically makes all these things easier to access and follow quickly and effectively. For example, it allows employers to easily access information about their employees quickly in a fast-paced environment. This obviously saves time and is beneficial to the employer, so they are always organised. Kylee Stone (Aug 11,2025)
Following from this using excel in a business to analyse data is important as it can help to provide formulas such as SUM and AVERAGE. This is an efficient way to calculate things quickly and accurately. This could also be used in a graph, table or chart form to look at data and analyses trends. For example, this could give answers to areas for improvement for a business like the number of sales or profits for the month. Mia Madison (September 25, 2025)
Collaboration is another way Excel provides its relevance in professional life. Today on excel multiple users can use and edit the same spreadsheet. This makes it easier for teams to work more effectively, and they can share data and update information when and where needed. Excel files are also helpful when writing reports and presentations because they can support what you’re talking about making it easier to communicate your thoughts to other people. Bala (Aug 19, 2024)
Furthermore, there is much more use for Excel in personal life. One of the main uses for Excel in people’s personal life is to manage their financials. Some people create excel spreadsheets to see their income and expenditure and create budgets for themselves to save money. This gives them a clear understanding of their spending and then this will benefit them to save money where appropriate. For example, someone might want to plan for a holiday and see how much they could put to the side every month for a year to save a decent amount for a deposit. 
Another personal use for Excel is for planning and organisation of daily or weekly life. This can include creating schedules, to do lists, goals or time management for studying or working from home. For example, a student who works part time might need to manage their time more effectively than others because they must work out how they will complete assignments while working long hours. This could include setting times to study and clear deadlines for every bit of work. 
Lastly another way people personally use Excel is for self-evaluation and growth. This can be used by using graphs or charts to track personal growth in studies, fitness, or just personal goals in general.  This can be a way to self-motivate and set realistic goals to see visually. This also links to problem solving and critical thinking as it shows different ways you can solve or overcome a problem or goal. Advait Singh (Published Oct 28, 2022)
In conclusion, excel is highly relevant in both professional and personal life. It allows people to organise, analyse and visualize data in different forms. It is pretty much essential in a business environment but also still very important to everyday life. The growing need for digital tools like excel means it will continue to be a good way to help making important decisions and problem solve. 
Excel spreadsheet link. 
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Excel Spreadsheet.xlsx
Sheet1

		   Family of 4 Yearly Income and Expenditure

		Category 		January		Febuary		March		April		May		June		July		August		September		October 		November		December		Total for Year

		Wage 1		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£19,200

		 Wage 2		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£12,000

		Trust Funds		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Universal Credit		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£3,600

		Student Finance		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Other		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Total income		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£34,800



		Rent/ Mortgage		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£14,400

		Council Tax		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£1,200

		Electric 		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£840

		Gas		£60		£60		£60		£60		£60		£60		£60		£60		£60		£60		£60		£60		£720

		Food		£500		£500		£500		£500		£500		£500		£500		£500		£500		£500		£500		£500		£6,000

		Car Insurance		£180		£180		£180		£180		£180		£180		£180		£180		£180		£180		£180		£180		£2,160

		Car Tax		£20		£20		£20		£20		£20		£20		£20		£20		£20		£20		£20		£20		£240

		Fuel		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£2,400

		Child Care Costs		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Credit Cards		£150		£150		£150		£150		£150		£150		£150		£150		£150		£150		£150		£150		£1,800

		Birthdays/Holidays		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£2,400

		Monthly Total Expenditure		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680

		Yearly Total Expenditure																										£32,160

		Monthly Leftovers		£220
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