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[bookmark: _Toc214613745]Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc214613746]		Task 1 (a): Report on Essential Academic and Employment Skills
[bookmark: _Toc214613747]Introduction
When it comes to studying or working, I’ve realised that it’s not only about what you know — it’s more about how you use what you know. In college and later in a job, you need a few solid study habits and the right attitude. I’ve noticed that being able to manage time properly, think clearly, and write in your own words makes a big difference [1]. These small habits help you stay organised and feel more confident when you’re explaining ideas or trying to solve a problem [2].

[bookmark: _Toc214613748]Main Body
[bookmark: _Toc214613749]Essential Academic and Employment Skills
On top of that, there are soft skills — things like teamwork, patience, and staying calm when things get stressful. I’ve seen that every job needs people who can talk properly, listen to others, and adjust when something unexpected happens [3]. For social care jobs, empathy and communication matter even more because you deal with people directly and need to build trust [4].
Since I want to work as a social worker, I’ve been trying to improve these skills early. Knowing how to research, manage time, and talk with people in a respectful way will help me handle work pressure later. These are the skills that will not only help me do my job well but also help me connect with people in a genuine way.
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Essential academic and employment skills that support study and career success.



[bookmark: _Toc214613750]Task 1 (b): Evaluation of Task 1 (a) based on Similarity report’


[image: A screenshot of a computer

AI-generated content may be incorrect.]

After submitting my work to Turnitin, my similarity score was low, which shows that most of the writing was my own. I made sure to paraphrase information and cite all the sources I used correctly. Next time, I can improve by using more of my own interpretation instead of relying on similar wording from articles. According to the Generic Assessment Criteria, I would give myself 80%, as my work is well organised and supported with good references, but I can still improve my vocabulary and critical thinking in the main body.
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[bookmark: _Toc214613752]		Mind Map (Collaborative)
[image: A screenshot of a computer

AI-generated content may be incorrect.]



[bookmark: _Toc214613753]Poster (Individual) 
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https://www.canva.com/design/DAG5VaH5EAs/TLXivnrdvD0rpqcJzUHhlg/edit?utm_content=DAG5VaH5EAs&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton

[bookmark: _Toc214613754]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc214613755]	Report on Virtual Collaboration
When a new team starts working together, things usually feel a bit awkward in the beginning. Everyone is still trying to understand what the task really involves and who is going to take on which part. I’ve noticed that if people talk openly right from the start, it helps the whole team relax and get a clearer idea of what they’re aiming for. It also makes it easier for everyone to settle into their role instead of guessing what to do.
Working in a virtual team is even more different because you don’t meet face-to-face. Sometimes people are in different places, different schedules, and the only way to talk is through a screen. You have to depend on apps like Teams or Zoom, and honestly, sometimes messages get misunderstood because you can’t see someone’s expressions properly. So writing clearly and checking your tone becomes important.
I’ve realised that setting a few simple rules early on helps a lot — things like when the team will meet, who will update the group, and how the work will be divided. When this isn’t done, people either repeat the same work or wait for someone else to start. Clear roles remove that confusion.
Another thing I’ve learned is that small bits of interaction actually build trust. Even quick updates or short check-ins make the group feel more connected, especially when everyone is online and can’t meet in person. It sounds small, but it matters later when the workload increases.
In the end, I feel that virtual teamwork only works well when there’s a mix of technology and people actually trying to understand each other. The tools help to organise things, but teamwork really depends on communication, patience, and supporting each other toward the same target. 
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I managed my citations with RefWorks inside Microsoft Word. I first signed in to RefWorks via the library link, then added sources two ways: by clicking Add → Create new reference for books, and by using Google Scholar → “Export to RefWorks.” In Word, I opened RefWorks Citation Manager (RCM), set the style to IEEE, and placed the cursor where I needed a citation. Hitting Cite this dropped in the numbered reference (e.g., [1], [2]). When I finished writing, I clicked Insert Bibliography and Word built the full IEEE reference list automatically. This kept everything accurate and saved me a lot of time.
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[bookmark: _Toc214613758]		Task 4 (a): E-Portfolio Creation

Wix was the best choice for making my e-portfolio because it is easy to use and has a basic UI. I started by going to the Wix homepage and choosing a simple design so I could make things look the way I wanted them to. Then I added the pages I needed for this position, like Home, Skills Audit, SWOT Analysis, Tasks, and Reflection. I kept the design simple because it looks more professional and makes it easier for the reader to move from one part to the next. I also added short descriptions, titles, and photographs to each page to make it obvious and easy to follow. This setup lets me show all of my evidence in one location without making it hard for the visitor to grasp.
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1) Go to Wix.com
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2) Sign up to create account
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3) Topic of website
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4) What is the site all about
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5) Name the site: Portfolio
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6) Wx Welcome Page
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7) Task 1 
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8) Task 2
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9) Task 2 Poster
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10)  Task 3
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11)   Task 3
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12)   Task 4
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[bookmark: _Toc214613760]Conclusion
In the end, what I really understand from this whole task is that virtual teamwork isn’t something you figure out in one go. It takes a bit of time to get used to everyone’s way of working, and the first stage is honestly the most confusing one. But once the team starts talking properly and everyone knows what they’re supposed to do, things become easier. Even small check-ins help a lot. Using online tools is helpful, but they don’t fix everything — people still need to make an effort to listen and stay patient. So for me, good virtual teamwork just comes down to clear communication and people trying their best to work together.
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“STRONGER TOGETHER - HOW TEAMWORK BUILDS
FUTURE SUCCESS”

‘ALONE WE CAN DO SO LITTLE; TOGETHER WE CAN DO SO MUCH.” - HELEN KELLER

INTRODUCTION:

TEAMWORK IS MORE THAN JUST GROUP WORK — IT'S ABOUT LEARNING TO RESPECT, LISTEN, AND GROW TOGETHER. IN BOTH
CLASSROOMS AND WORKPLACES, PEOPLE ACHIEVE MORE WHEN THEY COLLABORATE AND SHARE KNOWLEDGE [1].

IN EDUCATION: IN THE WORKPLACE:

«  STUDENTS UNDERSTAND | « PROMOTES INNOVATION AND

TOPICS BETTER BY FRESH IDEAS THROUGH
EXPLAINING TO PEERS. MIXED EXPERTISE.

«  TEAM PROJECTS TEACH « STRENGTHENS TRUST AND

COMPROMISE AND JOB SATISFACTION AMONG
LEADERSHIP. EMPLOYEES [3].

«  BUILDS SOCIAL SKILLS «  IMPROVES EFFICIENCY BY
NEEDED IN DIVERSE DIVIDING COMPLEX TASKS.
LEARNING SPACES. «  REFLECTS PROFESSIONAL

. ENCOURAGES BEHAVIOUR EMPLOYERS

ACCOUNTABILITY AND DEMAND [4].
PROBLEM-SOLVING [2].
REFLECTION:

Whether in healthcare, teaching, or engineering —
teamwork ensures smoother communication,
shared goals, and better outcomes. It’s a skill that
turns potential into achievement [5].
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