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The purpose of this report is to analyze different academic and employability skills. When a person has academic skills have the ability to study and retain information easily; when a person has the employability skills, it is mean that they have a good understanding and knowledge, which makes them employable. The skills which will be analyzed in this report are communication, team working, leadership, time management, paraphrasing, and problem-solving.
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Communication represents the process of interaction between two or more people, which are called interlocutors or more formal they are called transmitter and receiver. Communication plays an important role in academic life; communication skills help students to learn more from teachers, as they have to ask a question on the topic with lessons. Students who do not have this skill do not ask a question when they are confused with the case because of low confidence. In school, good communication skills help students to make new friends. At the workplace, communication is essential because employees need to have the ability to make themselves understood between them and by the other people but at the same time to listen to what the other people are trying to say. Communication is a complex process; communication does not mean noise; when a person has the communication skill have the ability to know what to talk and when to talk. No everyone who is talking to talk or to keep someone's attention is not mean that they have this skill. Without the act of communication, life on the Earth would be useless, meaningless. It is also important in communication to speak, but at the same time to listen to the speaker with attention, in that moment of communication, the speaker is the person where the attention is focused on.
I have this skill, I like to share ideas, and about the ideas, I like to think that if in one conversation I inspire people with ideas that are the most memorable point of the discussion, I like to change information with friends or colleagues and I think that a good communication is a key to success!
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First of all, a team is a group of people who, under the guidance of a leader, act with a commune purpose. Therefore the team working skill 
represent the ability of a person to work in a group, to listen to what all members of the group think, and at the same time to share their ideas with all members of the team. In academic life team working is important as students have projects which involve team working and someone who does not have this skill makes it difficult for teamwork for their person and colleagues. Between the members of the team must be strong communication for the excellent rolling of the things. At the same time, teamwork involves trust, discipline, union, and respect between members. Everyone should know that one single person can be an essential element in one team, but one single person cannot build a group alone. In the workplace, teamwork is important for the increase in productivity, where are more people the power is growing, it can be challenging to work in a team, but sometimes it is necessary. For these skills, communication is playing an important role, often is happen to be conflicts between members from less information. The main means of interaction between employees is team working.
Unfortunately, I have to improve this skill. I work better alone than in one team, and I like to solve problems with my ideas. I want to do a new thing with my ideas. I can say that I do not like to much work in the team because most of the time in groups are people who are working less than others and than someone has to do them work also for the colleagues who are not doing correctly. Is this the reason why I prefer to work by myself and not. In a team, it is necessary to work in one group I am trying my best. 
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Leadership skills are the skills that are necessary to create a vision and inspire people to believe in that created vision. For the workplace, leadership skills are essential for the management or supervisory position. In academic life, leadership is necessary for a leader of a group because the leader has to motivate the team colleagues to inspire them and make them trust in the qualities.
To be a good leader includes to have also communication skills, promoting productivity and quality standards, motivating and inspire everyone to do the best part of their job maintaining morale and workplace harmony (Kerr,2019).
It is essential for those who have a leader position to have the ability to give team members positive feedback because positive feedback helps persons who are under the guidance of a leader to be productive, happy, and satisfied, but at the same time is essential to give them constructive criticism, which makes them grow and perform better.
I think I have this skill because I am a well-organized person. Even if I do not like to work in one team, I think I can handle the position of a leader because I have the skills which involve leadership position.
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First of all, time is one of the most important and precious resources which we have today and at the same time one of the biggest problems we face. People who have time management skills can control time on specific activities, especially to increase productivity. Managing time is not mean to allocate enough time for a particular activity; it also means to know how to choose the essential activities. Time is always limited; that why it is necessary to make the best use of it by planning the day well in advance. People have to set priorities and try to solve the urgent things first. That why it is essential to know the difference between urgent and important things. At the university, time management plays an important role because students have to allocate enough time for their assignments and projects before the deadline. With poor time management, students cannot do it properly.
Punctuality plays an important role in time management. In fact, from the lack of
punctuality, people do not have proper time management. The things and activities which can be done by today people must not leave it for tomorrow like this is more manageable, and all the activities can be ready at the right time. The key elements for good time management are planning, organization, and control of each activity. The most important is discipline, things discipline for good time management. It depends on every single person how disciplined is, and never an indisciplined person not going to have good time management.
In general, I do have this skill, I know to set my priorities, I know to make the difference between less important, meaningful, and urgent things. I always tend to solve crucial things first because it often happens that the critical stuff requires less time than the less important or essential stuff, which generally are more than urgent things, and this is the reason why require more time to get sorted than the urgent things.
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When a person is doing paraphrasing is means that is changing the order of the words which can be written words or heard words. It is essential when people paraphrase, to keep the original meaning of the phrase or sentence. Paraphrasing is a particular way to show to the speaker that a person paid attention to the conversation, having the ability to paraphrase what the person said before. It is a way to give feedback about what the have person who was listening understood from the speaker.  It is essential to know that paraphrasing is not a personal opinion about text, phrase, or sentence which was written or heard. Even if a person paraphrases someone's work, one must acknowledge it by providing a reference.
I think I have to improve this academic skill because I do not fell to much confident when I have to paraphrase.
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The problem solving is the process which involves the clear definition of the problem, after the problem has found involves generating solution, choose one of the solution made and the last evaluating the impact of the choose solution. It is essential to have this skill because a problem which is not solved in time is getting bigger and bigger and bigger. In the business world, problem-solving is a must-have ability.
In most of the employability requires problem-solving skills plays a vital role for a future employee. As a consequence, problem-solving skill represents a key for success, which employers look to see to prospective candidates. It is problem-solving skills that involve every single field of activity, not just personal or professional life. This skill is essential because it is showing that a person has control of the situation. For example, for a manager, this skill is necessary for his activity. The word problem can mean something that is going wrong, an expectation that has changed or less performance when the expected to increase. It is essential to be analyzed the factors which created the problem and can be sorted out with creativity. Is this skill the ability which every single person will need it in a career and not just in work is also essential in daily life. Avoid and delay a problem is just a temporary solution that can make the problem became bigger. It will be useful for people to keep a journal and write down the situation which had to face up until the present and the solution which helped to sorted. Problems are opportunities for evolution, the quality of life of a person, the personal and professional level which a person can rich is depended on how right that person can solve the problem.
I think I have this skill, as every single person I had to face up problems which I sorted out by myself. I do not believe in the perfect solution to sort out a problem, and I think that depends on each person how to deal with the issues and choosing the easiest and efficient way to sort it.
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This report analyzed several academic and employability skills as a communication which is the key to success and makes the first good impression for someone who has these skills; team working which is vital for academic life and in equal measure in the workplace; leadership which is the skill which must be held by the managers and supervisors; time management which involves the own discipline of persons to achieve this skills; paraphrasing which is one of the most essential academic aptitude and the last but with the same paramount importance problem-solving which is a skill necessary for a successful employee.
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