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                                                        Description
I am currently working as senior healthcare in a new nursing home located in Bristol city.
[bookmark: _Int_T6722sHT]I remembered vividly the first day I resumed work I was not time caution. Work starts 9am but I was still fast asleep comfortably at that time, if not for my little brother who came and woke me up, I would have slept all day. As I hurriedly leaped out of bed, went for a quick shower, dressed up and hired a taxi to work.
[bookmark: _Int_RXVt717g][bookmark: _Int_BsBb8wRc]At that moment, I was thinking what impact lateness will cause on my career as a fresh staff? What will the team leader and other staff members think about me? I was not caution about time management which is critical issue when it comes to work.
While I was sitting in the taxi, I became even more anxious because of heavy traffic as my heart was racing thinking about the failure and how disappointed the team leader will feel, waiting to introduce me to other staffs.

                                         Feelings
 I felt perturbed as I was held up in the traffic, I began to reflect on the situation. It was entirely my fault not applying time management principles to myself.
My anticipation was, what will be the reaction of the manger when I arrive at work?
[bookmark: _Int_qsqUSZPS]will I be sack? Or will I be asked to go back home? By the time I arrived at work it was 9. 30am.The hand over was almost done with, the look and expression on all the faces sitting around the table was frightening. I felt the ground will open and swallow me.
The thought I had in my head at that moment was, I did not present myself as a serious worker compared to what I wrote about myself in my application letter. 
The team leader asked me to take a sit beside him and explained to other staffs that am the newcomer they were all expecting, I felt so distressed, dejected, and downhearted as I think about the embarrassing situation, I found myself. After the introduction of the team leader, he asked me to reintroduce myself, instantly I felt like a cup of cooled water has been poured on me because I lack self-confident speaking in a public gathering, but I knew the reason he asked me to do that was to regain the trust of him and staffs.
[bookmark: _Int_lLNnIskO][bookmark: _Int_I2MvISFv]To my wildest dreams I was so surprise the team leader called me and spoke with me privately, advised me not to be sad that nobody is above mistakes, that he has pardoned me that such thing should not repeat itself as I thanked him. I was about walking away quickly, he called me back and said the manager want to see me in her office, and that was my first day in the building she gave me the direction to follow that leads to the office. Instantly my heart rate increased, it was like the entire world was going to crushed on my head. I felt incompetent. (Hertz and Todd,2009, P.22). 

                                                Evalution
[bookmark: _Int_fvHmwgN9][bookmark: _Int_w20rhUTz][bookmark: _Int_k2yg6x9C]At this point I was shocked and speechless, I walked swiftly to the manager office to express myself to her about the cause of the lateness, of which I knew that time Mangement is particularly principal issue when it comes to work, personal life, day to day activities. Big companies work with time whether hourly, weekly, or daily, time management is vital or else we can never achieve what we want.
Reflecting about the situation, and the thought of “look at how to gain power over your plan, get more done and be more well organised” (Atkinson and Frank,2009).
[bookmark: _Int_7OZdiyr6][bookmark: _Int_wH55hPgQ]I was perplexed by the reaction of my manager the moment I entered her office. The look and expression on her eyes and face wanted to me make run out, but I summoned courage to stand before her. She waited patiently for me to explain what happened and how it happened, with a gentle but firm voice she said, “Joy do you know that time management is important in everything you do in life?” I was dumbfounded by her reaction, I thought she will yell at me, asked me to leave and never come back instead she was so calm.
The good aspect about the whole experience was that I was not fired. I learnt how to be time caution, since that event I never go to bed without my alarm clock off, and I made it a habit to always wake up forty minutes earlier.
The bad part of these experience was that I had to pay extra money hiring a taxi which could have cost me less if I had board a bus. The lateness to work stress and overwhelmed me, when I got home that evening after closing, I was depressed, and having sleepless night.
[bookmark: _Int_hWqoh959]The situation was resolved afterward by my manager and team leader. Throughout that day after the difficulties, tears and smile were on my face as I led myself down the road leading to the bus station on my way home to recovery from the ugly experience at work that day. I was so pleased that at end the day, the team leader and the manger encouraged me to be time cautious next time, also coming to work late is prohibited in the company showing good example to other caregivers is encouraging.


                                                   Analysis
[bookmark: _Int_DO3mL8R6]The situation was made worse because of watching movies till late midnight a day before resumption of work the next morning, arriving at work late was entirely my fault. As I sat on my sofa reflecting about the course am studying at Saint Davide Trinity university about employability skills and most especially the topic about time management. How I can plan and prioritise what is important to achieve my goals became clearer to me, that by organizing the day, sticking to the do-to-do list, and set the realistic deadlines for doing the right thing at the right time I can achieve my goals. I think I should not have stayed late the night before my first day to resume work. I was aiming to get everything done at once, tidying my room, making dinner, speaking with friends on phone because I was excited about my new dream job. Throughout my entire life, I never took in the concept of time management serious, I used to judge people who planned out their lives. 
[bookmark: _Int_Md5XhHMs]As I beginning to think back on the time management Matrix “doing the urgent and important things and letting go of the nonimportant things not urgent things.”
[bookmark: _Int_oQJhogxr]The word of perfectionism played in my head thinking I could wake up early, if I had not procrastinated my time that night by going to bed late, I would have woken up on time in the morning.” Perfectionism can cause immobility or standstill, how you can notice when your perfectionist swing and take-over” Nicole, M. S .and LinkedIn.com. (2021).

                                                       Conclusion
 Henceforward, I will use my time wisely not to arrive at work late, which will save more money instead of paying extra fee hiring a taxi, eating breaking which cost me extra spending buying snack. Now I realized that time management is valuable and priceless in my day-to-day life. Understanding how to use time effectively could have reduce my stress and worried.
[bookmark: _Int_UnDHG3mm] As someone who procrastinate often, I could never manage to prioritise my time effectively but since I started studying, I noticed that my bad habit and daily lifestyle has improved, applying what the lecturers have thought in class about time management. Studying at the university has really helped me to be time caution. I understand that if I do not apply time management in my studies, it could cause a dropout or resit of any course in the university and make me lose my job.
I should have gone to bed on time to avoid lateness to work in the morning. Being humble before the team leader, staffs' members and been honest to the manger saved me from not been sacked that day.


                                                     Action Plan
In the future I   will leave my alarm clock on by my bed side before going to bed. Avoid any distractions after dinner, stick to do list, make a rota for shift and study days.
 Go with the flow was the way I have always lived my life and although it was hard and complicated task for me to change my views, honestly, I now understand why all the successful people always work with time, indeed time management is precious.
[bookmark: _Int_dcsdySeS]Being assertiveness is what would build my confidence in life to stick to time management, now that am studying at St Davide Trinity University, advice and help from my lecturers to direct me on how to be more productive when it comes to time management will help me significantly.






