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In the process of personal development, I can describe, as a new undergraduate student at University I am learning a process of identifying my weaknesses, strengths, personal opportunities and threats the process in theory is a roadmap analysing areas in several different aspects of academic, professional and in general life improving my chances of success in my studies and employability skills. Doing a SWOT analysis according to Dunne, and Logue, (2021) allowed me to figure out my abilities it has opened a new viewpoint and widened my knowledge as part of my academic planning. I felt apprehensive and slightly anxious about conducting the SWOT analysis, as I was unsure how to evaluate my abilities and areas for improvement properly. applying SWOT to my current job as a Retained firefighter I realised my strengths were listening and communicating in the form of mentoring recruits. I also found my weaknesses in time management procrastination tendencies and staying focused during lengthy PowerPoint presentations. Opportunities included accessing information to manage time more efficiently (Franz, et al,2021).  Threats included a heavy course load, and distractions from social media (Awuzie, et al,2021). Recognising the opportunities available to me and the potential threats I face gave me a better understanding of the factors within and outside of my control. I now have a clearer understanding of where I excel and where I need to focus my efforts. Moving forward, I plan to revisit my SWOT analysis and make adjustments as needed to ensure I’m maximising my academic potential (Lu, et al 2021). My action plan includes Implementing strategies to improve my time management and reduce procrastination, such as using a daily planner and setting aside dedicated study time. Seek out opportunities such as volunteering for in-class presentations. Be mindful of potential distractions and develop techniques to stay focused during study sessions, such as the Pomodoro method, review and update my SWOT analysis to track my progress, and make necessary adjustments. Over the course I moved on to another personal development task SMART goal setting It was exciting and daunting the idea of taking a more structured approach to my learning, and future aspirations I felt a bit overwhelmed by the level of detail required. I wasn't confident I could truly develop goals that were specific measurable relevant enough to be effective. for instance, A future goal I've set out to achieve is to get a full-time role as a firefighter. I recognise the importance of being thorough and deliberate in my approach. I took some time to carefully think about my goal and how it would pay dividends in terms of my ability to follow through and achieve the desired outcomes. the time-bound aspect of my goal has created a sense of urgency and accountability, which has been beneficial on a personal level. This made me honest with myself about my strengths and areas of weaknesses, and to take positive steps to address areas for growth Overall, the SMART goal-setting exercise has been a valuable learning experience. I now have a clearer understanding of my strengths, weaknesses, and areas for improvement, and I have a concrete plan in place to address them (Bunt, and Gouws, 2020). I plan to continue using the SMART framework to set and track my academic goals, as I believe it will be worthwhile in helping me reach my full potential as a student. Based on the insights gained from the SMART goal-setting process, my action plan includes the following steps regularly review and update my SMART goals to ensure they remain relevant and achievable as my academic journey progresses (Meng, Jia, and Zhang, 2020). The Johari Window, a self-awareness tool the four quadrants Open Self, the Blind Self, the Hidden Self, and the Unknown Self. the task was to identify characteristics that fit into each of these quadrants. first application of the Johari Window, I was intrigued to dive deeper into my self-perception and how others perceive me the quadrant of hidden Self and Unknown Self made me feel uneasy about the fear of not being aware of interpersonal skill self-awareness in my line of work is crucial in delivering a high standard to my local community I felt that it was a valuable eye-opening task. I was able to identify areas where my self-perception aligned with how others see me (the Open Self), as well as aspects of myself that I had not previously recognised (the Blind Self). (Asiza et al2023).  Additionally, the exercise encouraged me to consider the parts of myself that I keep hidden from others (the Hidden Self) and the unknown qualities that I have yet to discover (the Unknown Self) I realise that having self -awareness I gaining a wider understanding of my own personal traits, behaviors, in my line of work it has equipped and has also highlighted the importance of seeking feedback from others, as their perspectives can reveal blind spots and uncover hidden aspects of myself that I may have overlooked in the past the insights gained from the Johari Window exercise, my thoughts I believe I can continue to use the Johari Window to enhance my self-awareness and personal growth throughout my academic years at university and my professional journey in future employment (Oliver, and Duncan, 2019). Being able to identify areas for improvement in a professional setting I was able to outline an actionable step-by-step personal development plan the process was intended to highlight the essential skills gap. The chance to take a proactive lead in my personal and academic growth the framework allowed me to thoroughly examine my current skills, knowledge, and competencies, and then map out a clear improvement plan. For instance, expanding my knowledge of the role of a Crew Commander in fire service is a goal I've set I have specifically enlisted my interest to have training during quiet periods on station by fellow Crew Commanders in preparation for when vacancy becomes available this is a time-bound goal  As I worked through the PDP process, I found it to be a highly valuable Overall, the Personal Development Plan has been a transformative experience that has significantly impacted my personal and academic growth (Lowes, R., 2020).I plan to continue using this tool to track my progress as I consistently work towards my short-term and long-term aspirations regularly review, celebrate, and acknowledge my successes along the way, and incorporate them into other areas of my life, such as my extracurricular activities or personal pursuits (Cottrell, 2021).  I was eager to gain insights into my personal learning preferences to help me better understand how I most effectively process and retain information so that I could tailor my study strategies and learning approaches accordingly. Using the VARK assessment tool over the four categories at first, I felt a sense of curiosity and anticipation (Çetin, et al,2019). I recognised that understanding my learning styles could potentially have a significant impact on my academic performance and learning experience I was particularly shocked by the outcome of the assessment in capturing my tendencies, as the results didn’t align with what I have perceived my learning style to be. Since realising this, I have been able to make more intentional choices about the resources and techniques I use to support my learning. For example, I have incorporated more aural study aids, such as reciting things out loud to remember them easier and studying being part of study groups with classmates. This has helped me feel more engaged and empowered in the learning process, as I can leverage my natural strengths and preferences from this assessment. I plan to explore ways to Experiment with various learning strategies and techniques that align with my dominant aural and reading/writing study strategies such as creating recorded notes. Regularly review and reflect on my learning style preferences, as they may evolve over time or in response to different academic contexts. (Heymann et a2022).
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