DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[image: ]
This is a screenshot of my university Moodle dashboard, which is the main hub for accessing my modules. I use Moodle to view and download lectures slides, check course information, and submit assignments.



Screenshot/Photo 2
	[image: ]
This is a screenshot of my outlook calendar which is crucial for managing my time and also let me map out my lectures and assignment deadlines which will keep me organised.


Screenshot/Photo 3
	[image: ]
This  screenshot shows a folder my digital skills assignment template folder, which I have organised and named correctly 


Screenshot/Photo 4 
	[image: ]
This image displays my university outlook inbox, which will serve as a primary channel for my formal academic and professional communication. I use this to communicate with lectures and receive university updates.


Screenshot/Photo 5
	[image: ]
This screenshot shows my internet browser, which I use every day to search for business information. This will help me find research papers and websites for my university courses. It is basic skill but is a important digital skill.



Screenshot/Photo 6
	





My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	My digital life is very important for my university studies and my daily routine. I use digital tools like Moodle to check my business assessments, modules and download business lessons. I also use outlook to send professional emails to my lectures and manage my weekly schedule. Organising my files into digital folders helps me keep my university work safe and neat. Using Microsoft word and web browsers will allow me to complete my Assignments quickly and build up my business skills. Overall learns these digital skills will help me become more organised and get me ready for mu future career.








Sentence starters
· I use digital tools to … 
· I fmyeel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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