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Enrolling Staff Members
onto a Moodle Module

In the new, unified UWTSD Moodle, a new role of “Module Lead” is able to add tutors as
editing teachers into modules. A step by step guide on how to do this can be seen below:

Step 1:
Access the relevant module and click on

the Course Management drop down
menu. Under the User Links category,
select Enrolled Users.
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Step 2:
Select the Enrol users button in the

Enrolled users page that opens.

Enrolled users

Step 3:
Click on the Assign Roles dropdown

menu (1) and select the role you wish to
assign the staff member, usually Editing
Teacher but, if the tutor is not going to be
adding or editing content then the role
Non-editing Teacher may be chosen.
Search for the staff member using their
name or email address (2). Once their
name appears in the list click the Enrol
button next to their name (3). Once you
have found and enrolled each tutor you
need click the Finish enrolling users
button (4).
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Step 4:
To return to the main module page locate

and click on the module code in the
“bread-crumb trail” menu (TDRL7098 in
the example image).

Masters Dissertation (TRDL7098): 0 enrolled users
Dashboard / Courses / Faculty of Humanities and Perferming Arts Universal Users / Enrolled users
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