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[bookmark: _Toc68976350]Introduction: 
Every student improves academic skills and abilities during the course module. This course module is designed properly, which has helped me to improve my academic skills. The key academic skills are academic writing, CV writing, time management, referencing, summarising, online learning, presentation, reflection and so on. Therefore, there are various reflective cycles used in a personal reflection such as Kolb’s reflection, Gibbs refection and Driscoll model (Adeani, Febriani and Syafryadin, 2020). In this report, I have used Gibbs reflective model to reflect my personal experiences during the course module. Using this model, I have analysed four topics including summarising, academic writing, time management and public speaking. 

[bookmark: _Toc68976351]Gibbs reflection model
This is the reflection cycle where individuals gain experiences from a particular event or situation developed by Graham Gibbs in 1988. This model boosts students in academic life to gain particular skills by personal activity during the course program. According to Zulfikar and Mujiburrahman (2017), This model includes six phases to analyse the personal experience such as the description of the situation, feelings about it, evaluation, analysis, the conclusion to draw an action plan. 
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Source: (Adeani, Febriani and Syafryadin, 2020)
· Description: The main part of this phase is to understand the event or situation. Every student faces different events or situation after entering university life. I also faced some problems and this phase will describe them. The main areas of discussion are what happened, when happened, where, who involved and the result. 
· Feelings: based on the situation or event, this phase shows the feelings. It shows the feelings before the event, during and after the event or situation. The main target of the phase is awareness (Adeani, Febriani and Syafryadin, 2020). This phase will show the personal reflection of myself in university life how I felt during the events. 
· Evaluation: This phase will evaluate the feelings or experience based on the description of the event. This will describe what was well or bad during the event, contribution.
· Analysis: This is the main part of learning. This phase describes what a student learns from the situation. Based on the previous experiences of the event, a person knows how to face future situations. A person faced both positive and negative situations and properly analysed. It is the best way to learn from mistakes (Zulfikar and Mujiburrahman, 2017). 
· Conclusion: Based on the analysis, a person can conclude the experiences. Here, a person concludes what positive or negative experience gain and what a person will do in future for that situation. 
· Action plan: In the final stage, a person plans for improving the current state. Here, a person may promise to do better or not to do something, which can bring negative experiences to life. 

[bookmark: _Toc68976352]1. Time management/Organising study
Description: Time management is the most important part of a student. I could not attend the classes on time. I regularly joined the class after 10-15 minutes. This happened before the lecture delivered teacher in the class. I always missed some information from the session, which needed for me. 
Feelings: I felt time management is not so important in life. Before the session on time management, I was not aware of the importance of time management. I felt very satisfied after the session. As I found that, this session would help to improve my ability to manage time. I understood the topic properly after the session (Anne Sen, 2018). This session was inspiring for me because I found teacher provided examples of how to set a time management plan. 
Evaluation: I liked this session because it provided different information to foster my knowledge of time management. Therefore, I found teacher provided a cumulative leading method, functional system of time management. I felt I needed to improve my knowledge of time management. 
Analysis: After the session, I found that time management skill is the essential part of academic, personal and professional life. To get good marks and preparing for the course module, I needed to improve my skills (Anne Sen, 2018). Many problems I found in my personal life were the reason for not attending class on time. I did not have any plan for time management, did not follow the proper routine, and always went to bed late. I could not complete my task on time because of less time management ability. 
Conclusion: It was not easy to implement all the techniques to improve my current state. I found some areas where I needed to work for improving my time management ability (Zulfikar and Mujiburrahman, 2017). I discussed with friends and specialist and followed the lecture to design my time. I found I needed to design my routine first. 
Action plan: I designed my time management plan based on the template provided by the teacher during the session. This was effective for improving my time management ability. Therefore, I planned to manage my time properly. I strictly followed the time management table, which helped me to join the class on time, complete task provided by teachers on time. 

[bookmark: _Toc68976353]2. Academic Writing
Description: I did not get good marks before admitting to the university because of my poor academic writing. When the teacher gave to summarise something, I could not do it properly. I got poor marks on one of the tasks in the university because of my writing skill. 
Feelings: I found the academic writing session interesting. Although I knew about it before the session. The knowledge of academic writing was not good before that session. I liked this session because it provided different key techniques to improve academic writing. I did not understand the topic properly (Breland, 2016). I need more improvement in that area. I needed to listen to the lecture again for better understanding. 
Evaluation: I liked the session when the teacher discussed the way that a student can improve the ability of writing. I found it interesting when the teacher discussed the structure of the sentence, types of writing in academic life (Ezza and Drid, 2018). On the other hand, I did not understand some topic properly, which required revising. After the session, I found that I needed to work on academic writing skill. Because academic writing skill is essential for a student in the university life.
Analysis: But there was limited knowledge of me about them. Firstly, I found this session was difficult for me, as I did not have strong knowledge of it. Therefore, the teacher provided a detailed analysis (Breland, 2016). The topic was broad. But this was interesting for me as well. I found I have to work on improving my writing by focusing on academic style. 
Conclusion: The improvement of my academic writing will come if I strictly follow the academic guidelines, lecture notes (Ezza and Drid, 2018). Academic writing is part of getting good marks in university life. When I will write an assignment, this skill will help me. I will be able to do better after the session. 
Action plan: I have read lecture notes several times to clarify the topic discussed in the session. Therefore, some of the topics I have discussed with my friends, as I can understand better. I have found I have to follow strictly academic guidelines and teachers notes. After the session, I found I would be able to write assignments, reports, good sentence structure (Breland, 2016). I will be careful in future when writing the assignment for the university course and professional writing as well. 

[bookmark: _Toc68976354]3. Public speaking and giving presentations
Description: Public speaking ability and giving a presentation is an essential skill for every student in academic life. This skill is only required in academic life but also requires in professional life. I could not design presentation properly because of poor knowledge of PowerPoint (Fukuhara and Kojiri, 2019). Therefore, I failed to discuss a topic in the session but could not. The presumption is the part of education in the university. 
Feelings: This skill was interesting for me as I learned many things from this session. I knew presentation and communication to deliver personation in the class. But the knowledge was not proper for me to achieve a particular target. I liked the session which the teacher discussed in the session. After the session, I properly understood the topic. I found the body language style is more interesting during the presentation. Therefore, the session was about how to communicate with the audience, Q&A, lengths. 
Evaluation: I particularly liked the public speaking and time management during the presentation. The behaviour and language during the presentation were interesting for me.  Because this helped me more to improve my skill on presentation after the session (Fukuhara and Kojiri, 2019). For example, the teacher discussed the topic in the slide and the movement and language was outstanding which requires a presentation. 
Analysis: After the session, I found time management during the presentation required improvement. I could not manage my time during the presentation. I could not get good marks for lack of ability to manage time during the presentation (Pacheco-Vega, 2019). The main reason for poor public speaking ability is the language and behaviour of the audience. I could not understand the behaviour of the audience. 
Conclusion: The main problem of poor public speaking was a lack of knowledge about the understanding audience. Therefore, I had a poor ability to design a good presentation, lack of time management ability during the presentation. Therefore, I had little knowledge of how to design contents for the presentation. 
Action plan: reading lecture properly have improved the ability to deliver a good presentation. I engaged myself in team discussion after the session, which improved my public speaking ability. Therefore, I designed a timetable for managing time during the presentation. 

[bookmark: _Toc68976355]4. Summarising 
Description: In the academic life, summarising skill is important for students. During the course module, the teacher provided different case, writing assignments where students should summarise the topic for better understanding. I got poor marks on one of my tasks because of my poor summarising ability. Summarising skill helps students to get good marks in the particular course module. 
Feelings: I had little knowledge about summarising skill before that lecture. I knew something about how to summarise but could not summarise properly. This class was interesting for me, as this would help me to get good marks for the small task in the academic module. In the session, the teacher discussed several things and I liked those for better knowledge (Tricio, Woolford and Escudier, 2016). I understood everything properly. The first thing discussed in the session was summarising, how to summarise, proves for summarising, there are five steps to summarise a topic. Therefore, the teacher provided an example of how a student can summarise. 
Evaluation: I found this session would help me to develop my skill in summarising. I mainly liked the process of summarising that session, because this process helped me to summarise the writing. After the session, I found I should work more on summarising writing and develop the skill. 
Analysis: There was something learned from the session. After the session, I found writing from the articles and journals, summarising was the interesting part. I should work for improving this skill. On the other hand, lack of practice in academic life was the main reason for lack of knowledge and poor ability to write and summarising. 
Conclusion: As I have found the weakness for my poor summarising skill, I focused on it how to improve. Here, I felt positive things from that session (Tricio, Woolford and Escudier, 2016). The interesting part and the most important part I would focus on better learning about the session. 
Action plan: Finally, the summarising skill will be improved after the successful implementation of the short plan. I read several times which the teacher provided in the session. In the lecture notes, several practices included and I read all of them and improved my ability. Therefore, I focused on the lecture which teacher told in the session for improving the skill of summarising. 

[bookmark: _Toc68976356]Conclusion
This reflection report provides information on how a person can improve skills during academic life, academic module is essential for developing skills and knowledge. Online learning is common in education and training because Covid-19 has closed everything and people need to maintain social distancing. During all the problems, the teacher continued the session and students worked hard for improving the skills. At the end of the session, everyone will be preparing for getting good marks on assignments.
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