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[bookmark: _Toc100965415]Introduction
Reflective writing is the total of reflective thought, which in an academic setting frequently involves studying a concept or event and considering other perspectives thoroughly. Reflective thinking is a part of everyday life, which is why academic writing that incorporates personal reflection is increasingly common (Williams et al, 2020). Reflective writing is primarily intended to aid a person in deriving value from a specific, hands-on experience. Reflective writing helps students connect what they've learned in theory to what they need to do in practice. When writing about a subject, reflective writing can help students improve their academic skills and gain a deeper understanding of the material. Using Gibbs' Reflective Cycle methodology, the following report focuses on the learning topics that include time management, academic writing, CV writing, and public speaking and presenting presentations.
[bookmark: _Toc100965416]Gibbs’ Reflective Cycle 
One of the most often used models of reflection is Gibbs' Reflective Cycle. In 1988, Graham Gibbs devised this reflective paradigm to aid students in organising their educational journeys. The model's regulatory nature allows for both planning and learning from successful and failed outcomes. It gives a framework for assessing occurrences. This is a great method for dealing with situations or stand-alone experiences that occur frequently. Although Gibbs originally argued for the use of this model for recurring experiences, the basic principles and stages can also be applied to one-time interactions (Bilyk, 2013). One must be able to identify one's strengths and areas for improvement by following the model's six steps, which include description, feeling, assessment, analysis, conclusion, and action plan. In general, this approach is ideal for helping students learn from everyday situations, especially those that don't go according to plan.
[bookmark: _Toc100965417]Time Management
Time management is important and must have a skill for me to have when it comes to controlling my time in the workplace (Williams & Reid, 2011). Being able to effectively manage my time is essential for achieving my goals and setting priorities. Maintaining the organisation's long-term viability will be possible if I manage my time well. By improving my time management abilities, I'll be better equipped to accomplish the goals of the organisation on schedule.
[bookmark: _Toc100965418]Model of Reflection
[bookmark: _Toc100965419]Description
Time management is the art and science of planning out how anyone will spend his/her day so that he/she can accomplish all of his/her goals. The lesson on time management focuses on my personal experience and growth, as well as the concept of good time management. Management topics were discussed a lot of times in the context of completing several tasks.
[bookmark: _Toc100965420]Feelings 
Before taking this course, I had no idea how to effectively manage my time. My understanding of the need for effective time management increased significantly as a result of participating in this workshop. There were some initial difficulties with the subject matter, but with experience, the time management tactics became more effective.
[bookmark: _Toc100965421]Evaluation
There was an excellent balance between theory and practice in this lesson, which made it very useful for this particular course. There is nothing more motivating than gaining self-confidence while working toward the goal of finishing multiple assignments (Mitchell, 2012). As everyone has various talents and weaknesses, this learning module did not prove to be effective for everyone.
[bookmark: _Toc100965422]Analysis 
In today's society, time management is a crucial part of everyone's life. This module's value comes from this reality. As a result of implementing time management, I gained a great deal of expertise on how to best allocate my time. 
[bookmark: _Toc100965423]Conclusions 
I've learned that not every method works when it comes to reaching the masses. It was a positive experience for me, and I believe it will help me in my professional life as well, therefore I'd like to use the same approaches. Overall, I learned that to improve the learning module's effectiveness, it is sometimes important to challenge strategies or decisions.
[bookmark: _Toc100965424]Action plan 
People must have the option of using time management techniques that allow them to prioritise tasks based on their abilities, as the amount of time provided may not be enough to complete a task. I'd make certain that everyone's requirements were taken care of and that time was appropriately managed.
[bookmark: _Toc100965425]Academic Writing
It is common for academic papers to have elements such as clarity, concision, focus, and evidence. Everyone must benefit from the information in this section. The formal tone and style do not demand long words or elaborate language, despite its formality. Students become increasingly conversant with a wider range of writing styles, vocabularies, and discourse standards as they progress through the degree program (Charles et al, 2011).
[bookmark: _Toc100965426]Model of Reflection
[bookmark: _Toc100916793][bookmark: _Toc100965427]Description
Academic writing is a type of writing that investigates a topic in-depth and aims to impart information and facts about it (Bailey, 2017). Typically used in academic journals and institutions, it is a formal style.
[bookmark: _Toc100916794][bookmark: _Toc100965428]Feelings
In the classroom, my course coordinator once assigned me to write a paragraph. I found academic writing difficult for the first time because I had no idea what to write or how to format my paper.
[bookmark: _Toc100916795][bookmark: _Toc100965429]Evaluation
I was unable to complete academic writing because of my inability to find information on the internet. Although the dissertation's broad framework was clear to me, the formatting and the process of acquiring credible information were both baffling to me.
[bookmark: _Toc100916796][bookmark: _Toc100965430]Analysis
To be honest, I couldn't come up with a topic for any kind of academic writing in the past, despite my desire to learn something new that might be useful in the future. It was a blessing and a curse in that it taught me a new style of academic writing while also being tough to compose.
[bookmark: _Toc100916797][bookmark: _Toc100965431]Conclusion
How to write a dissertation and do research were both taught in this course. I was able to concentrate more on the content and less on the presentation's style and method. This helped me to do better in my academics and professional work.
[bookmark: _Toc100916798][bookmark: _Toc100965432]Action Plan
As a future academic writer, I intend to devote the majority of my time to researching the issue before focusing on my writing style and approach.
[bookmark: _Toc100965433]CV Writing
When applying for a job at a company, a curriculum vitae is necessary. A student's CV is an essential part of their daily routine. After completing education, the first step in the corporate world is to develop a CV (Rogers, 2013). CVs are essential since they organise my skills, background, education, and work experience in a way that grabs the attention of the reader.
[bookmark: _Toc100965434]Model of Reflection
[bookmark: _Toc100965435]Description
To find a decent job, everyone must have a well-written resume. After completing the CV writing workshop, participants left with a polished document showcasing their skills and experience in search of new employment. The CV includes a brief comment about the relevance of prior work experience. The module demonstrated that putting together a CV is the most time-consuming step.
[bookmark: _Toc100965436]Feelings
It's not as difficult as I thought it would be to write a CV, but there are still some hurdles to overcome. The most challenging part of CV writing is constructing job experience, so I choose positions that I would like to have and then went to the organisation's website and looked at those areas of their career. After producing a few, I was able to get the hang of formatting the CV.
[bookmark: _Toc100965437]Evaluation 
To gain a rapid understanding of an applicant's relevant areas of strength, the CV writing learning module can help them express their educational and work experiences. The module's flaw is that it undervalues the importance of editing and revising, two steps that are necessary while crafting a resume. Creating a CV for the first time can be a challenge for someone unfamiliar with the proper formatting structure and editing and rewriting techniques.
[bookmark: _Toc100965438]Analysis
Because students can present themselves professionally during an interview, the benefits of the CV writing learning module are positive. Creating a positive first impression is a crucial aspect of professional job ethics, according to the CV guideline (Lunga, 2020). Because students were not given enough knowledge on how to structure a CV properly, they may have made a terrible impression during an interview if they didn't know what they were doing.
[bookmark: _Toc100965439]Conclusions
As a whole, this CV writing course helped me to better understand my writing process. To construct a CV, I would not have been able to do so without doing extensive research and planning ahead of time. Creating drafts is also an important part of the CV writing process because I will need them at some point.
[bookmark: _Toc100965440]Action plan
There needs to be more attention to editing and evaluating components of CV writing so that they are written correctly with limited tolerance for error, as failing to do so may result in a negative impression during an interview.
[bookmark: _Toc100916806][bookmark: _Toc100965441]Public Speaking and Giving Presentations
We all know that communication is one of the major tools of success. Those who can effectively communicate with others always remain one step ahead of everyone. Communication skills can be improved through giving presentations and through public speaking. These two are the most effective way of improving the skill of communication (Goldstein, 2017). To win over the crowd, to motivate people and of course, to inform anyone with something, good speaking and presentation ability is very necessary.
[bookmark: _Toc100965442]Model of Reflection
[bookmark: _Toc100965443]Description
Confidence and self-belief are required for public speaking and presentations, which can be difficult to perform in front of large audiences if anyone lacks them (McCarthy and Hatcher, 2016). The lesson on public speaking and presenting focuses on the skills needed to be a successful public speaker and presenter.
[bookmark: _Toc100965444]Feelings
The session on public speaking and presentation has been quite beneficial to me. Using appropriate gestures and posture was emphasised in the learning session, which was helpful. There was no mention of forgetting the next phrase when speaking in public in the teaching program. It takes me a long time to relax before giving a speech in public since I am so scared at the beginning.
[bookmark: _Toc100965445]Evaluation
This learning module has a remarkable influence on the development of the ability to talk confidently in front of a large group of people. To get others to pay attention to me, I need to have a good amount of charisma. Problems arise when students forget their lines while public speaking, and the module doesn't offer adequate ways for dealing with it.
[bookmark: _Toc100965446]Analysis
Because of the module's emphasis on improving public speaking and presentation skills, the module's results are exceptional. The capacity to talk confidently in front of a large audience is bolstered by this training. The module's drawbacks originate from students' lack of accountability, which frequently results in public speaking discomfort.
[bookmark: _Toc100965447]Conclusions
Students benefit from learning about public speaking and presentation since it helps them gain self-confidence. In many courses, students are now expected to give presentations, and this module does a good job of reflecting those elements. Developing these skills would help me to achieve better results in my academic and professional career.
[bookmark: _Toc100965448]Action plan
Students who frequently forget their lines when public speaking must have more attention paid to them and the causes of their anxiety needs to be addressed. Creating a brighter future would be a fantastic chance for kids and would considerably improve their capacity to communicate effectively.
[bookmark: _Toc100965449]Conclusion
As the last point, it can be said that reflective writing provides a clear picture of the lessons learned and the benefits and drawbacks. I have learnt a lot of things from Gibb’s reflective cycle and I discussed time management, academic writing, CV writing, and public speaking and giving presentations through this model. I have interpreted a better way to incorporate my skills with the help of this model.  Gibbs' Reflective Cycle provides a summary of the learning experiences of the various learning modules. As a result, the self-reflective report conveys a thorough knowledge of the raised concerns.
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