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This personal reflection report shows my learning process and how I understood the four topics discussed as an undergraduate education student in school as well as how my personal experiences shaped the learning process. It is a report on curriculum vitae writing, paraphrasing, online learning experience and summarising. 
Reflective practice bridges the connection between the theoretical aspect of studies and the practical part, therefore enhancing understanding and quality of work. This is because people usually reflect about their experiences and daily activities in order to determine what they can improve on in future. Gibbs reflective cycle is appropriate as it encourages a systematic process of thinking about experiences and literature that ultimately forms the learning process. (Adeani et al., 2020). The Gibbs model has six stages; description, feelings, evaluation, analysis, conclusion and action plan. 
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Description
A C.V should be short and precise but should also include most of the information about the person that would make the reader feel like they know the person. It should have a contact details section where it is to include your full name, home address, email address and mobile number. There is a profile section that is the highlight of the C.V. (Jericho et al., 2019). This section outlines your key attributes and highlights what is unique about you which sets you apart from the crowd. The section should be short, about one hundred words and should include your skills and career goals. For your profile to be good, it should focus on the sector you are involved with and does not necessarily have to be job specific. 
When applying for attachment opportunities in the course of my undergraduate program, one of the requirements was to come up with a curriculum vitae that would help me apply for attachment opportunities in various companies. This task was one that I had only covered theoretically in class but this required me to write a curriculum vitae that was acceptable  in the job market. After several failed attempts at writing a C.V., I finally managed to draft one that was job worthy and sent it out to various companies for them to consider me for attachment opportunities in their organizations. 
Feelings
The C.V. writing experience taught me a lot I had not yet learnt in class. I felt like i wasn’t fully prepared for the outside world as it had a lot of expectations. The C.V. format I was taught in class had some modifications to be made so as to be in line with the current standards. It also needed some fine tuning to appear professional and meet the needs of various employers. I was frustrated and scared at first but I embraced myself for the challenge and even turned my experience t an exciting one as I was to learn a lot from it. 
Evaluation
In comparison to what I was given by one of my friends that worked in the human resource department of one of the reputable companies in the region was that I had a lot of modifications to make to my C.V. What I learnt in school was mostly fictional as I had to put myself in the shoes of a professional while writing the C.V. but I was being faced with a real situation at the moment. I was to shorten my C.V. from two pages to one page and make it brief and precise as the one taught in school was lengthy. 
Analysis
The C.V required that I write factual information and that I use universal fonts. Most companies would immediately side-line your C.V. if they found that it had mistakes and looked unprofessional because good writing skills are a requirement of most jobs. 
Conclusion
To come up with a proper C.V. that is likely to land you a job opportunity, one is required to be conversant with all the steps of writing a curriculum vitae and the mistakes that are commonly made in order to avoid them.
Action plan
 There is also the need to embrace advice from those in the job sector as they are the people scrutinising C.V.s hence their advice is of importance to students who will soon transition to the job sector. 
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Description
Paraphrasing is the modification of another person’s ideas into your own. It involves rewriting a text into your own words, deriving from the original text while ensuring that the original meaning of the text is preserved. Paraphrasing in academic writing involves citing of sources as the original author of the text is usually acknowledged while paraphrasing. (Mahaputri, 2020). Paraphrasing entails changing the sentence structure and incorporating synonyms in your text. It also involves breaking sentences and changing alignment so that the text looks original. 
I was once flagged for plagiarism by my lecturer because I had not appropriately paraphrased my work in an assignment we were given in school. It is then that I learned what paraphrasing entails and what is required of me by my lecturers. 
Feelings
I felt bad about the ordeal as I had tried my best to paraphrase my assignment but it did not sail through. I asked myself what I had done wrong as I had followed all the instructions given in class about paraphrasing but was still not getting it. 
Evaluation
The ordeal was positive as it led me to look into what paraphrasing required and what I was to do in order to correctly paraphrase text. The negative aspect was that I had to go back to the drawing board in order to look into what I was taught well and apply it practically as I had not grasped it well. 
Analysis
I looked back at the work I had done to try and find what it was that made me be on the wrong. I later found that for good paraphrasing, one had to completely change the wording used and not repeat the same words. My mistake is that I simply changed a few words by using synonyms but retained the same structure and order of word, making it plagiarised work. I also did not cite my sources, hence making it seem like they were my own original words, hence the plagiarism. 
Conclusion
Paraphrasing requires one’s ultimate attention in order to achieve optimal results. It also requires the will to completely change the words in a text but ensuring that the meaning of the original text is maintained. 
Action
Paraphrasing should be introduced in schools at a young age as it is essential in academic writing. It should be known from a young age that information derived from the internet is not to be copy pasted but should be paraphrased. This will also help in inculcating the skill so that by the time one is doing their O levels they are well aware of what paraphrasing means and it is no longer a problem. 
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Description
When the Corona pandemic struck, learning was changed from the usual physical learning to an online system that catered for the geographical differences of students as movement was not allowed in a bid to stop the spread of the Corona virus.(Shearer et al, 2020). The online system was faced with a lot of difficulty as I missed some of my exams due to power surges and unstable internet connection. During one of my exams, the internet connection was unstable, making me get locked out of the exams as the system assumed that I was trying to cheat by constantly closing my search engine window. Online learning experience is the system that allows students to learn from home through their computers or mobile phones as long as they are connected to the internet. 
Feelings
My experience with online learning made me not like it as it was marred with a lot of inconveniences that did not have a simple solution. It made me dislike the online learning experience and prefer the physical learning system as physical learning wasn’t hindered by internet connectivity problems or power surges. It was also easier to understand a physical teacher as compared to an online educator or a system in which notes were being broadcasted or pinned on a task board for one to read for themselves. 
Evaluation
My experience with online learning made me a fast learner as you have to be vigilant and very attentive for you to grasp concepts being taught in lessons because lack of concentration will result in a lack of understanding. It is also beneficial as it eliminates the cost incurred when travelling to and from school and allows students to spend more time with their families. My online learning experience had its bad side as it made me lazy as I could simply attend my lessons in bed at the comfort of my home, making me complacent with staying at home. I also reduced communication with the outside world as going for physical classes presented a chance for social interaction while in school and out in the streets. 
Analysis
My online learning experience went badly as it did not give me the experience I had hoped for. Although learning was still achieved even despite the challenges experienced, I was not satisfied. I failed some of the units in class due to late submission of assignments that was not even my fault but due to system failures and slow internet connection. There was also the challenge of spending on Wi-Fi as my home was not connected to Wi-Fi before the pandemic but had to get connected in order to facilitate my learning. The school cold have provided internet connection to students and conducted proper training before rolling out the online learning system. They should have also provided a stipend for students to purchase bundles or gain access to the internet for their online learning. 
Conclusion
Online learning experience comes with its challenges but these challenges can be dealt with through proper training. Students being couched on how to deal with the system as well as proper instructions and ways to deal with various challenges being incorporated into the system will aid with the problems being experienced. Online learning will transform the future of learning if used appropriately and effectively. 
Action plan
My experience with the online learning system has taught me to embrace technology. It has also made me more accepting of change. For students to have the best online learning experience, the institutions concerned should incorporate educative series on how to use online systems and ensure technological knowledge such as the use of computers is widespread among students and teachers. There should also be a communication system in place to facilitate communication between the school and students concerning challenges experienced with the system.
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Description
Summarising is the shortening of text to make it simpler and easy to read through. It is similar to note taking as only the important points are written down. (Gao et al., 2018). When I joined university, I was required to summarise lectures that were being taught so as to easily read through them while studying. The downside was that I was not used to note taking so I used to try and write everything the lecturer says or dictates. I later learnt from my friends that we were required to summarize lectures and write only the important points and in short forms. It is then that I was forced to learn how to summarize text in order to have an easy time in class and be able to effectively write notes in class. 
Feelings
I felt ashamed that I did not know how to summarize text as one of my classmates hinted that it was a skill taught in high school and one was supposed to have knowledge about it by the time they reach university level. I also felt motivated to learn how to summarize text. 
Evaluation
The experience I had with summarizing was good as it gave me a chance to learn how to summarize well with the help of my classmates. It would also help me write notes with ease in class. The bad side to my experience was that I was made to feel like I failed to obtain the basic skills my peers obtained in the long run. 
Analysis
I slowly started reading about summarising and teaching myself step by step as it was an essential skill that would help me in the long run. It was a very important skill that would help the rest of my university life run smoothly. 
Conclusion
Summarising requires a good command of language and the concentration to be able to read long lines of text in order to derive useful information and write it in short form. 
Action plan
Summarising should be taught at an early stage in order to enable students to work effectively and take notes during lessons. I would have wanted to learn paraphrasing early on in life. 
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