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[bookmark: _Toc99561342]Introduction
In this report, I have undertaken a reflective piece of writing within I have reflected upon the existing as well as new developed skills and their corresponding competence level. The model that has been used in order reflect upon my skills is Kolb’s Reflective Cycle that is said to include reflective processes based on four different stages that are illustrated in the below figure. The topics used for reflection are the academic skills that I had developed as well as currently working upon the same.
[image: https://thetrainingthinking.com/wp-content/uploads/kolb_2.jpg]
Figure 1: Kolb’s Reflective Model
(Source: The Training Thinking, 2015)

[bookmark: _Toc99561343]Reflection using Kolb’s Reflective Cycle
[bookmark: _Toc99561344]Stage 1: Concrete Experience
The stage within the particular model is based on explanation of an individual’s feelings and immediate experiences across situations that are faced on a regular basis (Morris, 2020). In this stage, I had been introduced to the concepts, techniques, and activities for the skills that I have eager to develop and hone competence across the same.

Topic 1: Time management
The skill refer to the ability with which an individual is found to plan and balance its time and schedules across different activities that are been delegated to it within an environmental setting, which can be academic or professional by natures (Fergusson et al., 2019). The study module that was based on development of our own skills had included sessions and activities associated with time management. We were taught regarding the aspects with which we can develop our overall time management skills by undertaking activities that had agendas for improving our task prioritisation, communication, goal setting, planning, stress management, and flexibility attitudes.
Topic 2: Paraphrasing
Paraphrasing is a skill that is associated with building our academic writing competence through activities that include reading texts and continuous interpretation of facts as well as developing written pieces based on own understanding and through the use of own words (Alis et al., 2018). During the class sessions associated with development of paraphrasing competence, I had understood that the skill does not allow an individual to copy and paste information from researched and gathered sources. Rather, the efficiency is said to focused on the fact of how I am interpreting different sources of information and coming up with own words and phrases for the creation of written pieces such as reports, scripts, and so on, which are being given to us as written assessments and projects.
Topic 3: Summarising
It is often found that people confuse summarising competence with the characteristics of paraphrasing skill. However, summarising is an academic activity within which students are found to develop a written piece that has the attribute of concluding the main ideas from the different topics that are delegated as assessments (Sudria et al., 2018). The class sessions that had included activities to evaluate our reading and active-listening skills were found to end with activities with which we should have been able to test our summarising competence as well.
Topic 4: Public Speaking and Giving Presentations
Public speaking and verbal presentation competence is a type of communication skill within which an individual is said to have competence across the ability to speak in front of a large audience. It involves development of traits that allows honing verbal communication skill along with ability of retaining the interests and concentration level of the larger audience (Warren and Sellnow, 2021). During the group PowerPoint presentation activity, I was associated with the similar activities that had allowed me to know regarding the importance of public speaking skill as well as ways with which I can improve the same in current and future scenarios.

[bookmark: _Toc99561345]Stage 2: Reflective Observation
The stage is associated with the development of attributes with which an individual can gain ideas and apply its comprehended experience that had been developed from the stage of concrete experience across different point of views (Morris, 2020). The stage in the reflective cycle is associated with patience, careful judgement, and objectivity however; do not include the aspect of undertaking any actions.
Topic 1: Time management
The activities that were associated with development of time management skills such as task prioritisation, communication, goal setting, planning, stress management, and flexibility have importance to improve our overall ability of managing time and schedules. Task prioritisation will allow me in deciding what tasks are required to be done first based upon the urgencies of delegated tasks based upon how I plan, communicate and set goals around the same (Fergusson et al., 2019). Similarly, managing stress and being flexible by nature will help me to attain greater competence level across my contributions towards delegated tasks, which would further shape my overall competence across managing time.


Topic 2: Paraphrasing 
While taking up the class sessions associated with development of paraphrasing skill, I came to know regarding its significance in academic and professional careers. The skills if developed appropriately, shall allow me working in a more reliable, valid, and genuine way (Alis et al., 2018). I shall found myself to understand the concepts associated copyright, patents, and originality of works later on across my professional career after had developed great competence across the particular skill.
Topic 3: Summarising
During the sessions that were arranged to assess and developed our summarising competence, I had undertaken numerous activities. During these activities, I came to know regarding the fact that comprehensive summaries helps effective understanding of written pieces, scholarly articles, and so on that are might have tedious extent of facts, explanations, and illustrations (Sudria et al., 2018). Thus, I shall develop my overall academic competence by improving the effective ways of summarising that had been highlighted to me from the end of my mentors and lecturers in the class.
Topic 4: Public Speaking and Giving Presentations
While acting as a participant in the delegated group presentation that had been illustrated in the above section, I can say that I have came to know regarding the aspects such as effective posture required during presentation, acute use of words and phrases for keeping audience attentive, and so on (Warren and Sellnow, 2021). These aspects are necessary for development since with time, the traits shown during presentation and public speaking sessions allows enhancing own brand image in front of tangible audiences.

[bookmark: _Toc99561346]Stage 3: Abstract Conceptualisation
The stage of reflective cycle associates oneself with the application of theories, logic, and self-realisation based on the experiences perceived from the stages of concrete experience and reflective observation (Morris, 2020). It is this moment of reflection, where I shall be responsible to plan things regarding the development of academic skills systematically through theories and concepts that I had been learning in the class sessions.

Topic 1: Time management
Based upon my experience and observation, I can relate the development of time management skill with the theory named as Parkinson’s Law of Time and Effort. The theory had suggested me with the understanding of aspect that the completion rate of any task is based upon the available time and effort put together either by oneself in individual assessment or by others in a group task (Fergusson et al., 2019). It implies that after having a work completed through spent time and invested efforts, I am capable of planning my next tasks in such a way that I can complete them within a time limit of shorter duration.
Topic 2: Paraphrasing
It is not the choice of any logical theories or concepts, when it comes to conceptualise the development of paraphrasing skill. Rather, developing competence across effective paraphrasing skill is said to be dependent upon the extent of having better experience regarding the languages as well as having rapport in grammatical niche within the chosen language (Alis et al., 2018). We are being taught with lectures, theories, assignment, module topics, and so on with the help of English language thus, it is essential for me to develop better grammatical niche across the particular language so that I can paraphrase texts effectively in English.
Topic 3: Summarising
The extent of logic that is required to conceptualise the development of summarising skill is also similar to that mentioned for the previous skill. Summarising requires the ability to pitch only the main ideas from the given tasks, which is said to be written or spoken in English language (Sudria et al., 2018). Thus, the choice of proficiency and rapport across the particular language as well as getting training with the use of appropriate words and phrases that must be grammatically correct is essential for effective summarising competence as well. 
Topic 4: Public Speaking and Giving Presentations
Presentation and public speaking skill involves conceptualisation based on having extreme confidence to speak in front of a reputed set of audiences along with effective grasp over oral communication skills. Fluency is the area that is said to be measured in order to identify how well a person is said to perform during public speaking sessions or even during the period when an individual presents its slides in front of the class (Warren and Sellnow, 2021).

[bookmark: _Toc99561347]Stage 4: Active Experimentation
Until now, I can say that I have become familiarised with every concepts, ideas, theories, and enlightening experiences that were supposed to grasped for achieving an improve competence across my chosen academic skills (Morris, 2020). Within this stage, I shall be applying the knowledge in practical scenario and assess how well I have improved by skills in real-time.
Topic 1: Time management
In order to measure how well I have improved by time management skills, I have to participate and accept tasks from the end of my mentors that will involve crucial deadlines. I shall by watching my extent of planning, flexibility, ways of handling stress, and so on during the period when I am taking efforts and utilising given time for completing delegated tasks (Fergusson et al., 2019). The period associated with the particular stage of reflection will involve assessing how well I had been able to eliminate my weaknesses across the time management competence.
Topic 2: Paraphrasing
After knowing the fact that I have to work across my proficiency across English language, I am looking forward to enrol myself into classes that shall be responsible in improving my grammar and aspects of sentence construction (Alis et al., 2018). It is because the development of paraphrase competence is said to be measured from the pieces that I shall be writing after improving the aspects mentioned above to some extent. Books and video tutorials are some of my choices that I prefer to use for developing my paraphrase competence further in my career.
Topic 3: Summarising
Verbal or written summaries are said to be improved by developing intense rapport and proficiency across the English language. It is because the particular language in being preferred by the college for teaching students across ever academic course available during the undertaken sessions (Sudria et al., 2018). Therefore, it requires efforts that I must be putting to develop my verbal and written communication skills so that further on I shall become effective enough to write and present summaries in a manner that is appropriate as well as accurate from the peoples’ perspectives.
Topic 4: Public Speaking and Giving Presentations
In order to learn effective public speaking skills and present ideas effectively in front of reputable audiences, I have to allocate time for viewing video case studies that are available across the internet (Warren and Sellnow, 2021). The way a public speaker presents its ideas in front of an audience must be studied so that I am acquainted with ideas, which I shall be putting into practice that will further increase my existing level of confidence across the skill.

[bookmark: _Toc99561348]Conclusion
Thus, from the reflection presented by the application of the chosen model, it can be concluded that effective skill development is achievable by studying experiences taken from the past and coming up with actions to improve one’s strength across each of the skill. Ideas, concepts, and theories are significant aspects of continuous learning and professional development that are required prioritising from end of the people that aspires to have excellent academic and professional career.
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