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1. OPEN ONEDRIVE

Go to 
onedrive.live.com or 
open the OneDrive 

app.

2. SELECT THE 
FILE

Choose the file you 
want to share.

3. CLICK ‘SHARE’ 

select the file you want 
to share.

4. Set permissions 

Choose view or edit 
and add recipients

email.

5. SEND THE LINK 

Click Send or Copy the 

generated  link.
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