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Introduction
This report is an opportunity to express my own opinion and share my experience through acquiring the necessary skills. Here I have included three important topics: 
· Academic writing skills (abilities and techniques necessary for writing clear, structured, and evidence-based texts within an academic context).
· Note-taking skills (refer to the techniques and strategies used to effectively record and organise information).
· Paraphrasing skills (writing the ideas of another person in your own words).
In each of these topics, we found out new strategies, techniques, and approaches which are useful and effective for learning, therefore makes the process more fruitful. This leads to a higher chance of a successful result. In that report, I used a reflective model such as the Gibb’s reflective cycle.
















Topic 1
Academic writing skills
Academic writing is characterized by the fact that it differs from other types of writing in that it is structured, evidenced, critical, balanced, precise, objective, formal. 
Description: Academic writing skills we studied in the 4th and 5th week of our studies in university.   We understood how is writing different from other types of writing, have done a lot of activities about how to recognize types of writing and understand what academic writing is. For example, in weeks 4 and 5 writing in Paragraphs, and practicing Paraphrasing (see Topic 3), in week 8 practice Summarising (see Appendix top. 1).
Feelings: I was curious about different writing techniques, styles, and strategies, but I was feeling unsure about where to start or how to approach assignments.
Evaluation: A good aspect was learning writing skills, which improved my ability to communicate complex ideas clearly and effectively. The challenging aspect for me was that developing academic writing skills required considerable time and effort. 
Analysis: I was interested in this because I realised it would be useful.  For example it has taught me to organize my thoughts helping me build coherent and credible arguments. This increased my confidence in my ability to solve complex tasks, and improved my detail-oriented skills, resulting in an increase in the overall quality of work. The learning process deepened my understanding and experience helping me to become more knowledgeable and confident in my field study. 
Conclusion: Overall, while studying academic writing skills can be demanding and sometimes frustrating, the long-term benefits far outweigh the challenges. The ability to write clearly and persuasively is an invaluable skill that enhances academic performance and opens doors to various professional opportunities. By persevering through the initial difficulties, I can gain a powerful toolset that serves me well in many aspects of my academic and professional life.
Action plans: I have practiced these skills for example in writing this report, which uses paragraphs and paraphrasing from sources.  I am going to spend more time and improve my English, in order to improve writing theses, to master different levels of academic writing and to make sure my goals are aligned with my academic and professional goals. To help me do this I shall use more resources, such as books, academic manuscripts  to better understand my field of study. In addition I will join study groups to get feedback from other students. I shall also practice writing clear and constructive theses and improve my ability to find, evaluate and integrate sources.

Topic 2
Note-taking skills
Notetaking is a strategy for making information meaningful… The act of taking notes is more important that the result.’ (McPherson, 2018, p6)
Description:  In the second week of the module, we studied the topic “Note-taking skills”, where there was a lot of practice involving various activities.( see Appendix top.2)
Feelings: I was feeling excited to learn new methods, but when we studied the method, it became quite scary because of the large amount of information.
Evaluation: A good aspect of the topic of notetaking was that I learned new techniques, learned how to organize tables and visually present information using branches that branch off from the central topic with additional details. New methods were a bit confusing for me at first and it was difficult to choose the method that suited best. 
Analysis: I felt interested to learn about this because the topic of note-taking is extremely useful for learning for me personally, because thanks to the skills of note-taking structured information became easier to remember, increased learning efficiency and improved understanding of the material. 
Conclusion: I have learned that Note-taking is an important skill that promotes effective assimilation of information and improves results .  The choice of note-taking method depends on individual needs and features. It is important to experiment with different methods do find the most effective and convenient one for yourself. 
Action plans: I used note-taking skills (diagramatic notes) when I wrote Task 2. I am going to experiment with different note-taking methods to find the one that best suits my learning style. Regularly review and review my notes to consolidate knowledge. Using note-taking methods it is possible to achieve a significant improvement in learning and professional activity.



Topic 3
 Paraphrasing skills
“Paraphrasing” means rewriting the same information in a different way. It helps you to better integrate the ideas into the particular piece you are writing. UCL (2021)
Description. Studying academic skills such as paraphrasing, we practiced a lot performing such steps as: underlining key words and phrases, finding synonyms, finding possible changes in the order of words and changes in the class of words. ( see Appendix top.3)
Feelings: I was feeling very challenged and tired because it was one of the hardest topics for me. 
Evaluation: Although for me it was one of the most difficult topics because I faced a lot of different texts in practice, which took me more time than other students. But the wonderful aspect is that I learned more about how through the steps of paraphrasing that we used in the activities, I can achieve success in practice. 
Analysis: I was challenged by this because I felt my English was not at a high enough level. However, I recognize Paraphrasing is an important skill because it allows you to convey the meaning of what is indicated or written in other words while keeping the main idea, as well as to understand more deeply the meaning of what is being said. This skill is useful in many contexts including academic writing, communication and teaching. Thanks to paraphrasing vocabulary increases.
Conclusion: Paraphrasing is a skill that takes time and practice to perfect. It contributes to a better understanding of the material, improves language skills and helps to avoid plagiarism. Using different strategies and regular practice can greatly improve the effectiveness of paraphrasing. 
Action plans: I used paraphrasing skills when I wrote Task 2. To better understand paraphrasing, I need to learn more about paraphrasing methods. Gather the necessary resources, such as dictionaries, thesauruses, grammar books. Also regularly read texts of different genres and levels of difficulty. Constantly learn new words and phrases, analyse mistakes and work on their correction.  I feel I have made some improvement in this, for example it helped me in my Digital Skills course work.



Conclusions
Having skills such as academic writing, note-taking and paraphrasing are the basis of effective teaching and research activities, which helped me in this reflective report by presenting arguments, supporting evidence and research. I learned to highlight the main ideas, key points of the text and the use of structured formats. I also learned the to convey the main idea of original text in the same words without changing the meaning. These skills also develop the ability to use specific citations and use bibliographic references to avoid plagiarism, and will help me achieve academic success and produce quality academic papers.
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Appendix
Topic 1 Academic writing skills  ( Summarising)
[image: A paper with writing on it

Description automatically generated]

Topic 2 Note-taking skills ( Diagrammatic notes)
[image: A notebook with writing on it

Description automatically generated]
Topic 3 Paraphrasing skills
[image: A piece of paper with writing on it

Description automatically generated]
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