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[bookmark: _Toc109838647]Abstract:
According to a recent survey by the Pew Research Centre, 83 percent of Americans say that they use the library at least occasionally. This demonstrates just how essential libraries are for everyone in today's society. Paraphrasing is a process of rewriting or "translating" a text from one language to another. It can be used for both academic and professional purposes. References can be a source of easy-to-copy content, and without proper citations, it is easy for others to accuse people of stealing anyone’s work. Public speaking can be a difficult task for anyone, but it is important to remember that practice makes perfect.
This report includes understanding, reflection on usefulness, learning, and application of these topics. This report covers Gibb’s reflection cycle and its application to each topic (using the library and gathering information, paraphrasing, referencing, and public speaking and giving presentations). This report also covers the analyses of relevant published literature on these topics.
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[bookmark: _Toc109838648]Introduction:
Using the library and gathering information can be considered research. By relying on resources that are available to people free of charge, people are able to build a comprehensive understanding of a topic or subject matter (Meissner et al., 2014, pp.459-486). Paraphrasing is simply taking the main points of a text or speech and presenting them in your own words. This can be done for both personal and professional purposes, such as writing articles, giving speeches, and training employees. Referencing is the practice of using sources that can be accessed and verified by your audience (Brown et al., 2008, pp.140-156). Referencing others’ work is a practice of ethics. Public speaking and giving presentations are sharing knowledge and ideas with an audience. This can be done in a variety of formats, including webinars, live events, or office presentations. 
The main purpose of this report is to cover the understanding, usefulness, and learning of these topics. This report covers Gibb’s six-stage reflective model and its application to each topic and produces a range of action plans for each topic. This report also includes analyses of published literature relating to these topics.


[bookmark: _Toc109838649]Analysis:
The reflective Cycle is a model of learning that has been widely used in education and business. Graham Gibbs is a master teacher and the creator of the Reflective Cycle, which helps individuals learn by doing. The Reflective Cycle was originally published in his 1988 book "Learning by Doing." The cycle consists of Six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action plan. It can be used to help people to understand different topics through guided analogies and real-world examples (Oviawe et al., 2020, pp.1203).
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1. Using the library and gathering information:
Gathering information can be defined as accessing and using resources in order to learn new things. This includes anything from reading books to searching the internet (Rosenberg and Victor,1967, pp.119-127). Libraries are great places to do this because they have an extensive collection of materials that can benefit both children and adults. They also offer special programming that can help to explore persons’ interests further, including workshops and classes on various topics.
Using Gibb’s reflection cycle on using the library and gathering information.
Step 01: Description
Using the library can be a great way to gather information and research topics that one may want to write about. It is also an excellent resource for finding reliable sources of information on the topics of interest.
Step 02: Feelings
When studying for an exam or researching a topic, can help to have access to a wide range of resources. Additionally, by reading books, magazines, or online articles, people can develop their knowledge and skillset in a variety of fields.
Step 03: Evaluation
Libraries offer free workshops that allow people to learn new methods or techniques related to their favorite subjects. Using the library and gathering relevant information develops analytical skills, and knowledge, and improves writing abilities.
Step 04: Analysis
Libraries are a valuable source of information for anyone looking to learn more about any topic. Libraries offer free access to books, magazines, and other materials that can be used in research or study
Step 05: Conclusion:
Gathering information through the use of a library can be extremely helpful in the research process. Not only do libraries have a wide variety of resources, but they also offer free access to them to the public.

Step 06: Action plan
There are a few things that people can do to get started using the library and gathering information. First, make sure that people have an account so that they can access all of the resources that it has to offer. Next, take some time to browse through the catalog and find something specific that one would like to learn more about.
2. Paraphrasing:
Paraphrasing is a technique that can be used to improve the clarity and accuracy of writing. By taking phrases or whole sentences from one source and adapting them to fit the needs of a particular document, people can ensure that their text is clear and concise (Kauchak, David, and Regina Barzilay, 2006, pp. 455-462).
Using Gibb’s reflective cycle on paraphrasing:
Step 01: Description
Paraphrasing is the process of taking a piece of text and re-writing it in own words, retaining as much of the original meaning while making it easier to understand. This can be done for any type of document from an article to a research paper.
Step 02: Feelings
Paraphrasing is a great way to improve writing skills and help to be more effective when communicating with others. When someone paraphrases, they take the content of one source and recreate it in their own words.
Step 03: Evaluation
Paraphrasing can be a helpful tool for writers and speakers because it allows them to retain the essence of their original text while making it easier for others to understand. By taking short phrases or sentences from the original work and inserting them into a new sentence, and giving readers a summary rather than the entire text.
Step 04: Analysis
Paraphrasing can be a great way to ensure that content is accurate and engaging. By taking the original text and creating a new, but similar, version, people are freeing up their creative juices so that they can focus on improving the quality of their writing. 

Step 05: Conclusion
Paraphrasing is an important tool that can be used to increase the clarity and precision of writing. It can also help to cut down on word count, making it a viable option for shorter articles or blog posts. When paraphrasing, people should aim to keep the same tone and style of their original work while adapting it to a different audience or situation.
Step 06: Action plan
Some action plans that should be used while applying to paraphrase effectively include: 1) focusing on retaining the original author's message while making it more accessible to a wider audience; 2) creating synonyms that are easy for readers to understand; 3) choosing appropriate language that reflects the tone of the article without overusing jargon or flowery language.
3. Referencing:
References are citations that people include in their academic or research papers. They provide authoritative support for the statements they make and can be used to confirm the accuracy of their work (Nigel Gilbert and G, 1977, pp.113-122).
Using Gibb’s reflection cycle on referencing:
Step 01: Description
When referencing sources, always use proper formatting and cite the author, title, journal name (if applicable), volume number, date of publication (as well as pages if it is a book), and page numbers.
Step 02: Feelings
References help to ensure that audience understands where information is coming from and helps to further develop an understanding of the topic being discussed. The importance of reference in any writing is inevitable.
Step 03: Evaluation
While it is not mandatory to include referencing in all work, including it can help to improve the quality and credibility of the content. It also gives people the opportunity to reference sources that are relevant to the topic at hand, which helps to further illustrate points.

Step 04: Analysis
Using referencing can help people track down any conflicting information or opinions that might be referenced by others in the field. When done correctly, referencing can provide a valuable resource for academics and students who are looking for credible research material.
Step 05: Conclusion
Reference in any work is valuable and ethical. Giving credit for one’s thoughts and nature of work is a means of appreciating that particular person for his work and encouraging him to work more.
Step 06: Action plan
There are a few things that one needs to keep in mind when using referencing, including following the APA or MLA guidelines. When referencing other academic papers, always use the author's last name and journal abbreviation (for example, Smith et al.). When citing web sources, including the website's address and date of publication. And finally, be sure to list all references at the end of the paper so that readers can locate them easily.
4. Public speaking and giving presentations:
Public speaking and presenting can be intimidating, but it doesn't have to be. By following a few simple tips, anyone can easily become an effective speaker. For starters, practice your speeches in front of a mirror or with someone else present so that know how to stage and deliver material (Reinhart and Susan M, 2002).
Using Gibb’s reflective cycle on public speaking and giving presentations:
Step 01: Description
Public speaking and delivering presentations can be daunting tasks, but with the right preparation and practice, anyone can achieve success. When preparing a presentation, it is important to come up with an outline that will flow smoothly from start to finish.
Step 02: Feelings
Public speaking and giving presentations can be a great way to build one’s communication skills, network with potential business partners, and further develop your professional reputation.

Step 03: Evaluation
Public speaking can help build self-confidence and improve communication skills. It also allows people to explore new ideas and networking opportunities, and hone their sales skills.
Step 04: Analysis
When preparing for a presentation or public speech, it is important to understand the basics of body language and how to use them effectively. Person voice also plays an important role in improving results. Audience expectations are also important.
Step 05: Conclusion
Public speaking and giving presentation are indispensable parts of people. Delivering thoughts and information relevant to the audience enhances public acceptance and ensures productivity in the relevant sector.
Step 06: Action plan
When it comes to public speaking, the first step is to practice and rehearse. Next, prepare thoroughly for presentations by ensuring knowing all the material beforehand and that are comfortable with delivering it from start to finish.

5. 

[bookmark: _Toc109838650]Conclusion:
Libraries offer a wealth of resources that can be used to gather information and research for any project or task. Gibb's reflective model provides guidelines for how individuals should approach library use, which includes thinking critically, knowing the available resources, and utilizing them in an effective manner. Reflective writing is a process that requires an individual to be conscious of their thoughts and feelings as they write. This includes taking time to analyze the situation, audience, and subject matter being discussed so that the writer can produce a well-crafted document. Referencing can be an important part of writing, and it is important to use the right referencing style for your research. Gibb's reflective model is a popular guideline that helps to ensure reference sources are accurate and consistent. Public speaking can be a very difficult task, but with the right preparation and practice, it can be an incredibly rewarding experience. By using a reflective model, anyone can gradually build up their confidence in front of an audience and eventually become an expert presenter.
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