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[bookmark: _Toc512234421]Introduction
Every student has to prepare for a targeted job or career during his academic life through co-curricular activities and joining training and development program available. In the era of digitalization, it is mandatory for the students to create a proficiency in digital skill as most of the companies prefer digital transformation to improve the workplace productivity reducing the cost of operation (Hind and Moss, 2011). However, the aim of the module is providing the students with the research strategies and software skill facilitating effective study in higher education; enabling them to take their learning responsibility; gaining confidence and competence as an effective employee. However, the following assignment has focused on how the learning from this module has helped me to improve my academic skill and employability, evaluation of my skill gap and lastly a plan to improve the gaps efficient in the shortest possible time.
[bookmark: _Toc512234422]How learning in the module has helped to improve the academic skill and employability
In the module, I have learned about academic writing, research method, and academic research techniques. The aim of this module was to provide with the underlying research strategies and software skills to facilitate the study in the Higher education, take own learning responsibility and the development of a range of employability skills. 
[bookmark: _Toc512234423]Academic writing and academic skill and employability
Academic writing contributes to the writing skill of the student providing with reflective writing method, appropriate alignment and citation, word selection, application of academic knowledge in real life context, and critically explain the circumstances lively in the writing. This academic writing skill helps to improve the organizational reporting and presentation. Writing skill is a part and parcel of employability as it contributes to demonstrate and present facts internally and externally in the organisation (Employability, 2016). Any sorts of verbal communication in printed form depend on the writing skill of the employee or the manager. Moreover, the writing skill helps to communicate the message to the audience clearly and concisely. In this module I have learnt how to improve my writing skill and communicate it quickly to the reader irrespective of the capacity of the reader to understand my message. This has contributed to my employability helping me with tools and techniques of effective writing. The organisational reporting can be performed automatically creating macro in management information system. The writing skill is a vital part of communication skill, demonstration and presentation skill also. The module has let me to develop my writing capacity through the practice of reflective writing to apply my knowledge in problem solving activities and exchange the views and opinions with the related parties appropriately (Martin, 2016).
[bookmark: _Toc512234424]A research method for improving academic skill and employability
Research refers to answer the unanswered questions or explore the non-existent thing or matter (Goddard & Melville, 2004). For the further clarification, it can be said that research means to investigate through the search for new facts in any sphere of knowledge carefully. Actually, it is a systemized effort to gain knowledge (Redman & Mory, 2009). The learning of research methodology has benefitted my academic skill and employability contributing to the following facts- 

Figure 1: the factors of research method contribute to the academic skill and employability
Source: (Ohlsson and Borg, 2010)
The research helps me to contextualize the findings of a larger body of research to my mentor informing the action. I have learned to perform high-quality research collecting qualitative and quantitative data from a population using appropriate methods of sampling. The data collection mode contributes to the credibility of the information providing with the availability of the authentic and unbiased opinion from the samples. However, the results of the research may be applied to policy or future project implementation of my workplace. Moreover, problem-solving is one of the most important employability for an employee in the dynamic environment of the workplace to be adapted and to prove the capability to overcome the subjective or objective obstacles (Kent.ac.uk, 2018). A research must have a goal to analyze that strategy has helped my academic skill providing with an opportunity to practice my problem-solving skill to reach the target I want to achieve. I have learned to use good research methodologies with an ability to replicate, to produce result understood and examinable by the other people, and to create knowledge that can be accomplished in the real-world problem. The research is an iterative process and actually, the success of a research lies in its iteration that refers to a process of repeating the research question, data, and method that contributes to evaluating new ideas, revisions and improvements. I have also learned to make the process of research flexible and changeable in any circumstances. These factors of the research method have helped me with an efficiency of performing research effectively with a problem-solving skill that has a huge contribution to successfully improve the academic skill and my employability (Bilodeau and Bilodeau, 2016).
[bookmark: _Toc512234425]The contribution of research techniques in improving academic skill and employability
To perform any kinds of research I have to collect data using research technique. The research technique can broadly be categorized by primary research technique and the secondary research technique. To collect the primary data, the research techniques are observation, interviews, and reports of meeting with people, survey and focus group activities. These research techniques demand an effective communication skill and problem-solving skill to analyze the situation, set questionnaire and speak publicly to extract the necessary credible information. However, these research techniques have helped me to improve my personal communication skill and build the pluralistic culture in my attitude that contributes to effective team-work. It has also helped to improve the leadership skill and managerial skill. To conduct the secondary research, I can amalgamate information from journals, magazines, books and newspapers, official online sites, an audio-visual format of report etc. To collect authentic data from these sources, I have learned to examine the credibility, validity, and reliability of the data source. All these research techniques have contributed to improving my analyzing, investigating, numeracy, planning and organizing, teamwork, communicating, leadership, and managerial skill improving the employability as well (Wheeler, 2016).


[bookmark: _Toc512234426]Skill Gaps
In this era of the extreme competitive workplace, there is no chance to be static without improving the personal skill to adopt any kind of environmental change and bring success in career building process. The prerequisite of the success in building career is to evaluate the personal skills and capabilities along with the weaknesses too. To evaluate my skill gaps, I have conducted my skill-gap analysis that consists of four stages, such as-

Figure 2: the career skill gap analysis
Source: (Kent.ac.uk, 2018)
The self-assessment refers to evaluate own skills and competencies by observing the performance of the task assigned to me. This process might be biased and it may be difficult to evaluate effectively. In that case, I can take the help of review from others to examine my skill and competencies and what more I should achieve to be the success in building career as well as improving my academic skill. This step is called generating gap collecting review from the supervisors or acquaintances. The third step is to prioritize the examined skills and the gaps in the skills I have, selecting some criteria considering the current demand in career development environment. And then I have to create a personal development planning to improve my skill gaps. The process will be finished by monitoring my personal development using the 360-degree review and feedback from the supervisors or trainers (Adair and Allen, 2003). 
[bookmark: _Toc512234427]SWOT analysis:
To evaluate my personal skills and competencies I have performed SWOT analysis of my skills that is shown with the following chart below-
	Strengths
Profound academic knowledge
Good listener
Challenge seeker
Communication skill
Self-motivator
Punctuality
Good at public speaking
Multi-lingual
	Weaknesses:
Strict to my decision
Directive leader
Organising
Over-competitive
Less openness
Workaholic

	Opportunity:
Leadership skill
Perseverance to learn new thing
Adaptability to new situation
Pluralistic nature
	Threats:
Lack of digital skill
Lack of conceptual skill
Imbalance in work and personal commitment


Table 1: SWOT analysis
[bookmark: _Toc512234428]Personal development planning
To improve the skill gaps, weaknesses, and threats, I have to plan my personal development plan. The personal development planning refers to the process of creating a plan of action based on awareness, values, reflection, goal setting to develop personal skill in context of a career, education, relationship (Knight and Yorke, 2007). 

Figure 3: the process of personal development planning
Source: (Managers.org.uk, 2018)
The process starts with the set goal for the career that means where I want to see myself. This must be realistic and accessible according to my capacity and environment. The next step is to examine the current realities whether the environment is favourable for my goals and objectives. The needs of skills can be identified using the personal SWOT analysis that I have conducted in my skill gap analysis section and the process ends up with selecting the appropriate development activities (Hind and Moss, 2011).
[bookmark: _Toc512234429]The personal development cycle or the action checklist
It refers to the checklist of personal development actions after creating the personal development plan. The personal development cycle is shown below-
[image: ]
Figure 4: the personal development cycle
Source: (Baukens, 2017)
The personal development cycle also starts with the selection of purpose of the career, then heads to the identification of development need that I have already shown in the skill-gap analysis. The next step is to evaluate the development opportunities that mean the chances to improve the skill; then formulating an action plan to develop the possible skills. When the plan has successfully implemented the development of skills actually takes place. The outcome of the development process must be recorded to review and evaluate the progress of the action plan and conclude with the evaluation of the degree to which the established objectives have been met (Employability, 2016).
[bookmark: _Toc512234430]Personal development plan
	Things to learn
	Actions 
	Resources 
	Measurement of success
	Duration 

	Digital skill
	Joining computer training, software development training program  
	Advanced Excel, SAP, Oracle, SQL, DBMS, Cloud computing, Hyperion, SPSS, QuickBooks
	Efficiently adapt to office automation, DBMS, and operating statistical and accounting software tools.
	1 year

	Improve experience in team-working
	Join as a trainee in any multi-national company.
	Multi-national companies and supervisors’ support
	Leading the team and play a significant role to achieve the goal of the team collaboratively.
	3 months

	Work-life balance
	Attend motivational training program and workshop
	Consultants and motivational speakers
	Manage my work and life separately performing my responsibilities
	3 weeks

	Leadership skill
	Improve leadership skill joining in clubs and competition arranged on campus
	Academic Clubs and competitions arranged by MNCs in the campus area
	Improve the leadership skill and manage the team to the goal
	3 weeks

	Conceptual skill 
	Working as a trainee under an experienced manager
	Multi-national companies’ training opportunities and an expert mentor
	Improving the conceptual and unstructured problem-solving skill
	3 months 


Table 2: the personal development plan
As I am still a student, I have huge time to invest to develop my personal skill like digital skill, leadership skill, conceptual skill and others where I have lacked. I will join internship program of any reputed multi-national company to improve my conceptual skill and increase to work with a team with extreme cultural diversity. I am concerned about my digital skill as it is the vital skill to adapt to the swiftly changing technological world. I will join the training courses and diplomas on software designing and operate the stated in the plan as they will help me to create a unique value proposition with an authority over technological knowledge (Bilodeau and Bilodeau, 2016). 


[bookmark: _Toc512234431]Conclusion:
A fresher should prepare him for the early of his career building process improving the personal skills and competencies along with improving the academic skill. The employability contributes significantly to be successful in the career path lied ahead. The academic writing skill contributes even after the completion of the study in the workplace verbal communication and personal image building through writing blogs and posts. The research method helps to increase academic skill improving the problem-solving skill along with improving the employability. The research techniques contribute to communication skill, analytical skill as well as problem-solving skill. I have performed a SWOT analysis of my skill to evaluate the skill gaps and prepare a personal development plan to improve the skill gaps (Ohlsson and Borg, 2010).
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