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1.Introduction
According to Anderson (2020) reflection is” a practical, knowledgeable perspective, rational perspective including key elements of judicious analysis. “Is important for students at university to make reflections on learning as helps students to “analyse their capabilities, weak points based on learning experiences and find ways to solve.” (Bubnys,2019).
The report will reflect on my learning experiences, skills gained and their use for my studies. Acquiring these skills helped me complete tasks on time, avoid academic misconduct and balance study life. Key skills that will be mentioned are Eisenhower decision matrix on time management, Cornell note taking style and paraphrasing.
[bookmark: _Toc194656418]2 Description of Experiences
Eisenhower Decision Matrix
Skill is under time management which used in tabular way to help individual to know what tasks to prioritise in categories of 4 D’s (Do it, Decide, Delegate and delete).This skill is vital  as supports in managing  time by focusing on what is important in specific moment; discard of other tasks which can be done in another time. Is crucial because helps an individual according to Alfred, Mesmin,Jean and Isabelle (2019, p16) “by its structure to make choices with purpose not just by its own understanding.” 
I applied this technique in of class activities which is on Moodle, completed in notebook. When I identified duties; needs, I had around exact moment. I placed need to have lunch; buy birthday dress for my sister below DO it on most urgent, secondly placed wash work clothes on Decide, thirdly on Delegate I wrote clean house as could have asked help from my sister to do it instead and finally on delete I placed buy book cover as was not needed so much. Doing this helped me know the urgent and could not wait and things I could delay or leave.

.


Cornell notes style
Used to annotate of tasks in a tabular way, using cues of questions on one side; on the other side take notes of what is learning. At end of bottom of notes a summary is made based on what learnt or reasoned as answer to questions thoughts made before. This is a crucial ability to have as allows “the individual to be able to not make an unassertive scan response to knowledge instead to have more of vivaciously thought.” (Saran, Krenz Gober and McCarty ,2022). Meaning suggests how taking notes in a way I can engage will produce deeper perspective; support understanding I take in. I applied Cornell notes style when taking notes from activity on note taking article “8 ways bad managers kill conversation and motivation". In this task I gathered information on importance of being persuasive for people to listen and feel connected as one of the main notes, as a cue question I mentioned how being persuasive is impactful to your idea across; on the summary I was going to complete by suggesting what I learnt overall.

Paraphrasing
Is when you make referral to what someone said in own words but with same meaning. Is crucial as enables individuals as “Rewording a passage using easier and common words enables individual to grasp the meaning quicker from primary source.” (McNamara et al.2023) 
Paraphrasing is needed to understand other’s viewpoints in a less complexed way. In week 5, we were taught diverse ways to paraphrase, such as synonyms and rewording. Practicing many ways to use, it boosted my ability to express other’s viewpoints in own words.




[bookmark: _Toc194656419]3.Personal Reflection
[bookmark: _Toc194656420]3.1 Evaluation 

Eisenhower decision matrix 
This was a success, by being easy to use into activity where we had to write our priorities in that week using the 4Ds.However I still perceive as not best experience had as think subject was not fully broaden in different aspect, lack of activities available. As result, positive outlook would be having little information at hand it brought curiosity to see; make my individual research which was further made when attributing to revision on week 5 quiz test. As resume it went well because of use of further research; practice in own time with daily life tasks.
Cornel Notes
From use of Cornel notes I pounded, highlights were use of activity of “8 ways bad managers kill conversation " where I annotated key elements from text, made cues of questions to help me further dive into the subject presented and took key topics to analyse full text given, made critical questions to gather different ways bad managers kill communication and effects in can cause overall. Furthermore, in my perspective what could have made my experience better at this subject would be having more chances or had the access of being exposed to further knowledge on topic in class not only as a practice but see different ways this technique can be applied effectively in academic work ;see other individuals work on how were able to use it; be able to deepen their knowledge in different ways.
Paraphrasing
From class activity using Paraphrasing on rewording examples given PowerPoint presentation of subject, I saw what worked was how teacher used different examples to simplify use of techniques that can be applied in this matter and how I was able to capture knowledge quicker as lesson progressed. Additionally, as class finished what enabled me to grasp further the skill was by revisiting work done; going to presentation slides of topic so understanding would be deeper encrypted. 

[bookmark: _Toc194656421]3.2 Analysis

Eisenhower decision 
Working in class activity; own time made me feel I excelled as I developed better time management on tasks completions that would give me easy burn out by prioritising what was essential. Experiences added to development of knowledge on module as supported use of applying learning in real life-giving ability to normalise module knowledge into daily life. My strengths were being able to use learning straight away; efficiently by being able to analyse, identify moment priorities; understanding benefits of technique into life and studies. 
Cornell notes style
Experience was good because of activity practice mentioned, however wished I had more knowledge exposure on ways to practice the skill to be able to see its impact on module. By saying this, skill has stood out to me, but improvements would be to exhibit self to learn further about skill and do more practice so that I would feel more confident and see the benefits of having learnt in long run of studies.
Paraphrasing
It went well because of activities helped me see my strengths when using someone’s words as evidence to back up my views; keep original meaning intact in my own words. I believe will do well in further assignments when applying skill. Experiences gave understanding to module content by giving chance to transfer what was learnt into own arguments or using other’s arguments to prove something in class or in education tasks. Improvements would include using skill in bigger critical analysis and be able to dilute meaning to more current understanding.



4.Conclusion
In conclusion key skills mentioned above, I seen improvement on how applied learning efficiently; can see being used in future academic tasks and will support me having academic integrity. Skills aided me to organise tasks better, be engaged with module and critically assess tasks given. The use of Eisenhower Decision Matrix has impacted on prioritising what is crucial in certain moment; having own initiative to make further research enabled to refine my approach to skill. Cornell notes style supported my critical thinking development when engaging with academic materials and paraphrasing has lifted my confidence in being analytical and explain arguments using other’s viewpoints; remain with original meaning. Finally, impact of skills has been major in academic learning; aim to refine it; apply in further Studie's assignments and activities in class to grasp full knowledge being given critically.
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