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[bookmark: _Toc133494530]Task 1
[bookmark: _Toc133494531]Introduction
The purpose of the study is to develop a reflection model based on the work of an assignment. This reflection model is based on Gibb's model of reflection. Here I will discuss my whole learning process, and what I have learned during the doing of the assignment. Here I will also discuss my strong points as well as my weak points. 
[bookmark: _Toc133494532]Application of Gibb’s Reflective Cycle
Gibb's model of reflection is a famous model which is a six stages model as well as a cyclical model that depends on six experiences (Oviawe, 2020).    
[bookmark: _Toc133494533]Description
After completing the different types of modules of the course I have learned some transferable skills as well as developed some of the transferable skills. Some of the skills are Critical thinking as well as problem solving and leadership. On the other hand, the other two skills are communication as well as teamwork. Here I will describe in detail what happened in that situation about all the skills. For an assignment that was group work, I along with my group decided to split into different sections for the convenience of our work. But some problems arose in front of us that there was a chance of delaying the project. But at last, we finished our assignment on time and submitted it before the deadline (Adeani et al. 2020). 
[bookmark: _Toc133494534]Feelings
 When we gathered together then I was very happy thinking that we had done a smart job splitting the subgroups. But after some time I realized that we had a huge amount of work that had to be done. Then after thinking about the completeness of the assignment, I felt a bit frustrated. But anyhow I got the motivation and then did the work on my own. After completing the work I was feeling very satisfied. When I look back on that scenario then I always feel worthy (Li et al. 2020).  
[bookmark: _Toc133494535]Evaluation
Every group member including me also worked with the same enthusiasm that the assignment was completed before the deadline, which was a very good thing. But overall the whole thing was not good as some group members canceled the plan for some of their reasons. This gave us the motivation to complete the work on time and also put positive ethics in our group work (Tawanwongsri and Phenwan, 2019). 
[bookmark: _Toc133494536]Analysis
After completing the assignment  I felt that I  had some lack of skills for the uncertainty that was created before the start of the work. On that note, I also realized some strong points about myself, which helped me to gain motivation and also completion of the task. I realized that I need to improve my communication skills and also need to work on teamwork skills. The weakness of my communication skills was I was unable to connect and talk with our guide as well as with the other team members. Because of the weakness of my teamwork skills, I was unable to make unity among all the team members at first. But also at last I managed to lead the other team members to complete the work (Ardian et al. 2019).   
[bookmark: _Toc133494537]Conclusion
So it is concluded that I learned many types of things during this study. I analyzed my strong points which helped me a lot with the completeness of the work. On the other hand, I also analyzed my weak points which was creating a barrier at first. From this study, I understood that critical thinking as well as problem-solving and leadership skills are my strong points of mine, which I don't need to improve. On the other hand, I realized that my communication skills as well as teamwork skills are weak points of mine, which I need to improve. 
[bookmark: _Toc133494538]Action plan

	Skills that need to improve
	How to improve that skills
	Time required to improve that skills

	Communication skills
	I will communicate more with friends as well as unknown people. I will perfect my body language. Then I will listen carefully to the various people. Then I will check the messages before sending them to anyone. And lastly, I will write down the various things. 
	This skill can be improved in a period of six to eight months

	Teamwork skills
	Firstly I will build trust between every team member, Then I will manage the team wisely. I will encourage every team member.
	This skill can be improved in a period of six to eight months



[bookmark: _Toc133494539]Conclusion
So it is concluded that the study is based on a reflection model which I have learned during my assignment time. The study is constructed on Gibb's model of reflection. Here I have discussed the six stages of Gibb's model. Then I discussed what are the strong skills of mine as well as what are the weak skills of mine. And lastly introduced an action plan to improve the weak skills. 

[bookmark: _Toc133494540]Task 2
[bookmark: _Toc133494541]Introduction
The purpose of the study is to improve smart goals based on my weak points. In smart goals smart is an acronym where s stands for specific as well as m stands for measurable and a stand for achievable. On the other hand, r stands for relevant, and also t stands for time-bound. It is introduced how to specify a goal at a specific level, then how to do the measurement of those goals in measurable steps, then how can be achieved these goals in the achievable step, then why these goals are relevant at the relevant level, and lastly what time can be taken to achieve these goals. 
[bookmark: _Toc133494542]Smart Goals
In smart goals smart is a type of acronym where every letter of smart stands for different meaningful aspects. In smart goals s stands for specific, m stands for measurable, a stands for achievable, r stands for relevant and t stands for time bound (Latham, 2020). 

	The goals I want to achieve
	How will I measure my progress?
	What resources as well as support will I need?
	How is the objective relevant to my aspirations?
	What is the timeframe for the achievement of my goals?

	Specific
	Measurable 
	Achievable
	Relevant 
	Timebound

	To achieve any type of goal I need to be very specific. I will improve my communication skills as well as my teamwork skills while learning different courses. It will help me to work with different types of people in the real-life scenario. Communication skill as well as teamwork skill will help me to develop my professional career. 
	Specifying the goals is a very good start but measurement of the goals makes it easy to track the progress for the goals as well as it can be known when I reach the finish line. I need to achieve my goals which are to improve my communication skills as well as improve my teamwork skills. At Least I need to improve two of these goals which is very much possible. I will track how I can communicate with unknown people to understand them. I will also work with various teams for any kind of work to measure the progress of my teamwork skill. 
	I have been going to a guide recently to learn how to talk with different people as well as how to approach unknown people for anything. Nowadays I listen to the words of various people carefully so that I don't make any mistakes. I am trying to perfect my body language which can have a huge impact on the minds of various people. I will always try to write down the various important things as well as check the different messages before sending them to anyone. Then I will work in various teams with different types of team members to achieve this skill. Then I will not always complain about any team member if any team member has done the wrong thing unknowingly. I will always keep a positive mindset while working in a team for the completion of the work. Then after gaining some experience, I  will manage the time efficiently for every team member to improve more of this skill. And lastly, I will make some team rules which will be the same for every team member and everyone has to follow the rules as well as I will share enthusiasm with the other team members.  
	It is very much relevant for me to think about the big picture. So I need to achieve as well as constantly improve these goals which are communication skills and also teamwork skills.
After achieving these goals I can improve my overall personality and this will help me to work with various organizations. As these two skills are required in every organization to work with.   
	I aim to work with various reputed organizations. So I aspire to achieve these goals by August 2023. 



[bookmark: _Toc133494543]Conclusion
It is concluded that a smart goal has been developed for the improvement of the weak points. Here it is discussed about the specification of the goals, How to measure those goals, then How to achieve those different types of goals, how the goals can be relevant in various perspectives, and lastly in what period these goals can be achieved. Here I have discussed my two weak points which are communication skills as well as teamwork skills and how to improve these two skills and achieve these two skills by setting smart goals.
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