I went to Microsoft Excel for this task because it’s the easiest tool to sort out business dataset and you can build quick charts without getting a massive headache . If you try to track different weekly services in a regular word document then it becomes too confusing or messy but with Excel it actually allows you to structure everything properly and neatly. While putting the spreadsheet together, I checked out some formatting guides on the UWTSD Digital Skills site to make sure my table looked clean and was easy for someone else to look at and understand. The data I was working with came directly from a dog grooming shops weekly tracking numbers over a span of four weeks. 
To start of I typed all the raw numbers from the case study sheet straight into the spreadsheet rows, while also making sure that I didn’t make ant typos. Once I had typed all the data I set up a basic formula at the bottom of the columns, so Excel calculated the totals for me which saved me some time and meant that I would have to count it up myself. This gave me my final monthly totals for each column like 57 for Full Grooms and 38 for the Wash & Dry category. After making sure that the numbers looked right I made sure the important pieces stood out so I highlighted the columns and made a stacked column chart to show how the workload shifted across each week. Finally I took a quick screenshot and pasted it onto a blank PowerPoint slide to show as visual evidence for the assignment.
 I ended up changing a few specific things from the default setup to make it look a lot more cleaner. At first the table columns just had generic default labels like Column 1 and Column 2, which makes anyone looking at it confused as to what it’s about, so I renamed them to the actual services like “Full Groom” and “Puppy Groom” so you can instantly tell what you’re reading. I also specifically chose a stacked column chart instead of regular side by side bars because it lets the dog salon owner see the total volume of dogs groomed each week while still showing the breakdown services inside that single bar. On top, of that I added a bold total row at the very bottom to give a quick summary, which ended up totalling up to 95 grooms overall. For the feedback section my tutor told me to make sure the chart legend didn’t just show the default names, so I fixed the data setting to pull the real service names in. A classmate of mine also pointed out that leaving the default “Chart Title” made it look unfinished, so I’m going to change that text to a proper title before handing it in. Ultimately, this sheet helps a salon owner see exactly what services are popular and which ones they could change to make even better.

