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Introduction
In this reflective report, I will assess and evaluate my academic skills in three key areas; paraphrasing, referencing, and note-taking. These skills are essential for successful academic writing and research. My reflective analysis will be based on description, interpretation and outcome of each skill. I will examine the strengths and weaknesses I have identified in each area and outline the strategies for improvement. I will provide relevant evidence of tasks completed during this module that support the development of selected skills.

Main body

I would like to start this report with paraphrasing skill.
Paraphrasing is the ability to restate information in your own words while maintaining the original meaning. Reformulating or transforming a statement may involve a range of modifications, ranging from superficial changes to deep manipulation of the original content. This procedure can be used for many reasons- for example, to avoid repetition or quotation. Paraphrasing is also a tool for demonstrating your understanding of a given content (Bartram, 2013).
Rewriting other people’s thoughts is not as easy as it sounds. There are many useful techniques for paraphrasing articles, sentences, report etc. For example, synonyms are one of those techniques, which allows to express something using a different word with the same meaning. Another way is to change the structure of the sentence, simplifying the sentences using different words or combining multiple sentences with much information into one that is clearer and more readable (Henke, 2021).
During this module I have been studying my paraphrasing skills by doing multiple exercises as well as listening to the lecturer explaining the topic. One of those exercises was a multiple answer quiz where I had to identify which one from the given sentences is the closest in meaning to the original phrase. Another exercise I find to be very helpful was paraphrasing the sentences avoiding plagiarism, which we had to do on our own and then were discussing it with the teacher.
One of my strengths in paraphrasing is that I understand the importance of this skill in academic writing. I am able to rephrase information effectively, ensuring that it fits smoothly into my own writing style. Additionally, I am conscious of the need to cite sources and even when paraphrasing, to avoid plagiarism.
Despite having a good understanding of the concept, I sometimes struggle to paraphrase complex sentences while maintaining clarity and coherence. Sometimes, my paraphrased sentences end up too similar to the original text, which can be problematic. This suggests a need to further develop my paraphrasing skills.
To improve my paraphrasing skills, I plan to engage in more practice exercises, breaking down complex sentences into simpler parts and reconstructing them in my own words. Additionally, I will focus on understanding the main idea of the text thoroughly, which will help me express it more effectively in my own words. 

Referencing
Referencing is the act of recognizing the origin of the information in one’s writing. It shows how the ideas and arguments of others were used. Referencing is crucial to academic writing as it gives credibility to your work and avoids plagiarism accusations. Referencing should be used for any source of information like books, articles, journals, report etc. It is required to reference all forms of work and information used in an academic paper that is not original and includes data, words, designs, ideas, pictures, music etc. Referencing involves briefly citing the sources of information within the text and creating a corresponding alphabetical list at the end of the work as a list of references or bibliography. List of references includes a more detailed references that were used as in-text citation while bibliography lists all the sources used in general (Pears and Shields, 2019, p.1).
While there is a lot of different referencing styles, the most popular one across UK universities is a Harvard referencing style. It is commonly referred as the Author-Date style, which means it prioritizes the creator’s name and publication date. In this style we use in-text citation including two information; author and year, and the fully detailed list of references is given at the end in alphabetical order. Unlike other referencing styles, Harvard style does not have a fixed standard (Marsden, Butler and Sunderland College, 2013).
I have practiced my referencing skills during this module by doing multiple exercises. One of them was to identify (multiple choice quiz) the correct in-text citation from the given sources. I also was exercising my referencing skills while completing different assignments across my studies that required from me to put references list. That was one of the most difficult skill to learn so far.
One of my strengths in referencing is that I am familiar with the rules of Harvard referencing style commonly used in academic writing. I understand the importance of accurate referencing to support my arguments and ideas and how this influence overall impression of my writing.
One area I find challenging in referencing is integrating citations seamlessly into my writing. I struggle to determine the appropriate place to insert a citation without disrupting the flow of my work. Additionally, I need to pay more attention to the specific formatting requirements of different citation styles.
To improve my referencing skills, I plan to practice integrating citations into my writing more frequently. I will also pay closer attention using referencing guides and tools to ensure accuracy.
Note-taking.
Note-taking is another essential skill for academic successes, allowing one to summarize and record key points from lectures, readings, and research. Note-taking can assist in rephrasing complex concepts in your own language, increasing focus and time management during exam or assignments preparation and judging your own progress in studying (Range, 2015).
Note-taking is a type of skill that must be approached individually, because everyone will do it in a different way.  However, there is some commonly used techniques like diagram, linear notes, tabular note taking or mind map. For example, tabular note-taking intends to summarize or compare gathered information, which helps to organize our thoughts and knowledge. The mind map is a visual representation of structured information in a chosen hierarchy, illustrating connections between those information. Typically, in the centre of the mind map there is a core concept or information, then we connect the main ideas to the core, and side ideas to the main ideas.  This technique helps with the radiant thinking (Buzan, 2018).
During this module I had exercised my note-taking skills via multiple activities. One of them was to listen a conversation about personal motivation, trying to take notes as effective as possible, and then we had to answer few questions about this video using our notes. I found this activity very challenging but it helped me understand this skill and how to approach this.
One of my strengths in notetaking is that I am organized and systematic in my approach. I can identify and write down the most important information efficiently, which helps me when reviewing the material later.
However, I sometimes struggle with summarizing information effectively, leading to overly detailed or confusing motes. This makes it harder to review and study from my notes later on. Furthermore, I occasionally miss important points while taking notes, because I spent too much time writing down the unimportant details, which can be detrimental when revisiting the material.
To improve my note-taking skills, I plan to develop shorthand techniques to summarize information more effectively. Additionally, I will practice active listening and focus on capturing the main ideas rather than every detail. Reviewing and refining my notes shortly after taking them will also help reinforce my understanding of the material.





Conclusion
In conclusion, this reflective report has provided insights into my academic skills in paraphrasing, referencing, and note-taking. I have given the definition of all three skills and explained how it can be assessed. After detailed explanation I have presented examples of live activities undertaken during classes that helped me practice and understand each academic skill. While I have identified several strengths in each area, there are also areas for improvement. By implementing the strategies outlined in this report, I am confident that I can enhance my academic skills and become a more effective and successful student. Regular practice and a commitment to improvement will be key in achieving this goal.
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