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The reflective report here has focused on discussing my learning experience with the 'Academic and Employability Skills' module. This module has proven to create great difference in my previous and present knowledge of professionalism. I have been able to learn about many important things which are going to help me in preparing myself for my future career. Out of the topics covered in the particular module I have discussed in the report five areas. I have felt that these five areas are the most crucial of my overall experience. These five topics did made a lot of difference in my understanding and viewpoint. The topics which I have reflected upon are CV writing practice, cover letter, analytical and critical thinking, academic writing and summary writing practice. I have used Gibbs Reflective model to complete this report assignment. Gibbs Reflective model comprises of six steps helping in the gradual development of the reflection on experience. The six steps are description - what happened, feelings - emotional response, evaluation - what has been good and bad, analysis - what sense can be made of the situation, conclusion and action plan (Johns, 2017). 
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The particular module emphasized on developing employability as well as academic knowledge among the learners. The module activities involved different topics and from among them I have chosen to talk about my experiences related with cover letter practices, CV practices, analytical and critical thinking, summary writing and academic writing. The CV writing practice was arranged in the second week. At first the lecturer explained the basic requirements of a CV and then discussed many formats of the CV. The lecturer used example CVs to help us to understand what he wanted to say. Then we were handed down some templates for use and asked to submit our CV as assignments. The lecture had been quite useful for me as for the first time got to work on my CV in a proper manner. The third week was the cover letter practice and academic writing practice week. In the academic writing classes we were taught about paragraphs, essays, clauses and sentences. All were basic but helped in revising and further improving knowledge. The cover letter classes focused on addressing format and structure of cover letters and their importance. Class assignments had been given to us for improving our present knowledge. Week six comprised of critical and analytical thinking and summary writing. All these experiences have positively contributed towards my academic journey thereby helping me to move a step forward towards my overall development. 
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At the start of the module I felt excited as the name of the module suggested a number of benefits to my development. I was equally excited and nervous as I had no idea what other activities and assignments would be given to us. So it was a mixed feeling for me in this case. While continuing with the module learning at some point of time I had felt disappointment and at other times I had felt positive about the experience. Disappointment mainly occurred when I failed to deliver good performance in the tasks and activities. The suggestions and encouragement on part of the lectures motivated me a lot in continuing with my learning. At the end of the module I felt highly encouraged along with a new level of confidence.  
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The entire learning experience is good for me and I got to know about certain aspects from a new perspective. I am of the opinion that my experiences throughout this module supported me because the lectures were in-depth and highlighted every small element of the topics covered. I would reflect on the combined experiences of week two and three thereby focusing on things I have learnt about CV and cover letter. Before these events I had framed a CV but comparing it with my present knowledge I would say that it was not even close to basics. The first thing I understood from the lectures is that it is necessary to undertake an in-depth analysis of one's capabilities before moving on to the formation of cover letter and CV. Without knowing my own capabilities and knowledge, it will be difficult for me to structure it. The second thing I learnt that it is essential to include cover letter with CV while approaching an employer. The cover letter assists in creating a favourable impression on the employers (Doyle, 2019). I had never tried to learn about preparing a cover letter. This lecture session has taught me that with time the format of CV and cover letter has changed. The lecturer while providing explanations used templates, examples and video tutorial to help us to understand the entire requirement. Cover letters must not be made lengthy as employers do not to go through them and also they must be tailored as per the requirements of the organizations. In other words I understood that cover letter is a brief introduction of the points represented in details in the CV (Wolkowicz, 2020). The cover letter will compel the recruiters to go through the CV thereby generating a positive opportunity for myself. The entire experience was mixed but proved to be productive. Though I was not able to perform well in the CV and cover letter writing practice activities but I ended up with some useful advices from the lecturer.
The academic writing of week three and summary writing of week six are the next areas which contributed majorly to my learning experience. I had never taken any external or additional course for improving my written communication abilities. Whatever I knew before this module had been attained by me over the academic journey. The experience with respect to academic writing and summary writing has been beneficial for me. I had some extent of knowledge regarding sentence structure and essay structure. However, I learnt a good deal about the clauses and paragraph structuring in week three. The lectures refined my existing knowledge of sentence structuring and essay writing. I was satisfied with my essay and sentence structuring activities as I got good grades in those. For clauses, the lecturer advised me to conduct self-learning in addition to the classes. This piece of advice did help me during the module. In fact depending on my own research and self-learning it became easy for me to follow the lectures provided in the class. From then onwards I continued with the habit of carrying out my individual research beforehand as it kept me ready to some extent in order to follow the module sessions effectively. Not only this week of academic writing but the week of summary writing supported my knowledge development. I used to have problem at the time of creating summaries from already existing write ups. This in turn made it difficult for me to make short notes or summarise an entire explanation as per my requirement. The lecturer taught us some good and easy steps which made it simple to identify the important points which could be later used to develop the summary. In the first two activities I ended up with too much lengthy summaries and the lecturer told me about some sources which indeed are helping me enhancing my summary writing. 
The analytical and critical thinking week also proved to be a crucial and positive aspect of my learning experience. Prior to these events I had not ever concentrated in the importance of analytical and critical thinking that much. I did my homework before attending this session of the module. I became quite excited after learning from my individual research that critical and analytical thinking greatly help in academic learning as well as professional learning. In case of academic learning critical and analytical thinking is helpful and support in completing assignments and tasks like critical reviews, research and activities like debate, argumentative events and so on. In the context of personal and professional life I realised from both the lecture and the individual research that critical and analytical thinking is effective enough in problem solving, critical decision making and conduction of reflective practices (McPeck, 2016). Such process of thinking is a step by step process which assists in conducting in-depth analysis of the aspects no matter what is the situation. Therefore, this particular week also proved to be beneficial, critical and productive for my personal and professional development. 
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By analysing the reflections against the five areas I have developed the opinion that all these areas are equally important not only for successful completion of my academic journey but also for ensuring a better career for myself. Learning about the importance of CV and cover letter is essential for me in order to apply at better higher education institutions and later at potential organizations. Depending on the reflection carried out above I can say that I have gained adequate knowledge about structuring a proper CV along with a cover letter. This knowledge will help me in further polishing my capabilities to stand out of the intense competition in future. The academic and summary writing lessons are equally important because somewhere they are helping me to write my academic assignments well and also structure a better CV and cover letter (Zemach and Rumisek, 2016). Inadequate knowledge about writing skills will land me in difficulties and I may lose good opportunities. I have made the sense that proper writing capability is important throughout your life. At workplaces proper writing will be required for activities like reporting, meetings, record keeping, information conveying and many more. Poor knowledge about academic writing will occur in emergence of errors which can result in misunderstandings (Hyland, 2018). So, my reflection regarding academic writing has compelled me to go on with my self-learning and take as much support I can in betterment. Lastly the critical and analytical thinking session has opened up a new thought process for me (Paul and Elder, 2019). Recently I am performing quite well in activities like critical essays, argumentative topics, etc. The in-depth lectures have pointed out the various ways in which I can use such thinking process. In fact the learning and reflection in this specific area have impacted my life decisions and planning. I have considered taking some actions on the basis of the reflection of my learning experience for ensuring better future opportunities. 
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In the entire reflection process I have tried to evaluate the learning I have obtained during the 'Academic and Employability Skills' module. The application of Gibbs Reflective model has been effective enough because the simple framework has assisted me in breaking down my entire experience into steps. This shaped my reflection in a proper way and I have been able to realise certain points which I must undertake for further development. The overall experience from the five areas in the module is productive and interlinked. Development on one aspect will definitely help me strengthening the other aspect. On a concluding note I would like to state that the above learning experience has been fruitful enough in teaching many new things. It has helped me in coming up with a better future plan for myself.
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In order to continue with my development process, depending on the above reflection I have decided to take some actions.
· I will take part in a writing communication skill class in addition to my University classes. This will provide me additional grooming and support which I will need for my professional refinement. 
· I have decided to go on with my practice of doing homework on topics which I would have to encounter later in my academic or professional journey. This piece of suggestion from the lecturers will support my understanding and learning to a great extent
· For summarising whatever I have learnt over a specific period I am going to maintain a learning log. In this way I will get the chance to keep track of the progress I am making
· In addition to the learning log I will maintain a reflective log and a professional development plan which will further add to my development practices. 
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