CHAPTER 13   :   PRESENTATION OF FINAL



   
    ACCOUNTS
We have now corrected the transactions for the period and will be now able to view a set of financial accounts for the 3 month period to 30th June 2010.
Prior to this , however , we will ensure that your adjusted balances are correct

TRIAL BALANCE
We can now view our corrected trial balance at the end of the period . Print of a copy of your adjusted balances now which should agree with the one shown overleaf

If you are unsure how to print your trial balance , the routine is also shown overleaf

To print a copy of your trial balance :

SYMBOL 183 \f "Symbol"
Select Nominal codes and Trial Balance 

SYMBOL 183 \f "Symbol"
Click on OK and the trial balance at 30-6-10  will be displayed which 
should match the one overleaf

SYMBOL 183 \f "Symbol"
Click on Print to create a hard copy

THE FINAL ACCOUNTS
The final step would now be to create a set of financial statements from the adjusted trial balance . The system needs to be told the exact format of the profit and loss account and balance sheet as these would need to be tailored in order to suit different types of businesses

Attempt this now but if you are unsure the procedure is detailed overleaf

Within the system , there is  a default chart of accounts set up which is used to create the profit and loss account and balance sheet

Prior to creating a set of financial statements , we need to adjust this default set of accounts slightly in order to tailor it for our particular business

SYMBOL 183 \f "Symbol"
Select Nominal Codes and then the Chart of Accounts button

SYMBOL 183 \f "Symbol"
Ensure that the Default layout of accounts is selected and click Edit
The profit and loss account is divided into four categories and these are shown in the Category Type column :


--  Sales


--  Purchases


--  Direct expenses


--  Overheads

The entries in the description column are the default titles for these categories . These titles will appear in the profit and loss account and can be altered to suit our requirements

Similarly the balance sheet is divided into the following 4 sections :


--  Fixed Assets


--  Current Assets


--  Current Liabilities


--  Capital and Reserves

SYMBOL 183 \f "Symbol"
If we first click on the Sales category , we will alter it to the following :



Sales   --   clothes


4000

4000



Sales   --   equipment

4001

4001

In a similar way , the other categories should be altered to show the following :



Purchases


Purchases  --  clothes

5000

5000



Purchases  --  equipment

5001

5001



Less : Discounts Taken

5009

5009



less  :  Closing Stock

5201

5201



Direct Expenses


No headings should be shown in this category



Overheads




Advertising



6201

6201



Rent




7100

7100



Motor Expenses


7304

7304



Car Hire



7401

7401



Printing



7500

7500



Postage and Carriage

7501

7501



Office Stationery


7504

7504



Computer Maintenance

7701

7701



Depreciation



8002

8006



Less: Interest Received

4900

4900



Fixed Assets


Office Equipment

0030

0031



Computer Equipment
0040

0041



Current Assets


Stock 



1001

1001



Debtors


1100

1100



Prepayments


1103

1103



Cash in Hand


1230

1230

The Bank Current Account can appear as either an asset or a liability depending on whether it has a debit or credit balance . Similarly , if the Sales Tax is greater than the Purchase Tax the net figure is the amount due to Customs and Excise and should appear as a liability in the balance sheet . 

However , if the balance on the Purchase Tax account is greater than that on the Sales Tax account , the net figure is reclaimable from Customs and Excise and should appear as an asset in the balance sheet . 

So the Bank and VAT accounts should be entered as both assets and liabilities in the Chart of Accounts and the program will decide which category to allocate each account depending on the balance

For the program to do this the accounts must be entered as one of the floating accounts.


Bank



1200

1200



VAT Reclaimable

2200

2201



Current Liabilities


Creditors


2100

2100



Accruals


2109

2109

For the same reason as above , the following should appear on lines 46 and 47



Bank Overdraft

1200

1200



VAT Liability

2200

2201



Long Term Liabilities


Bank Loan


2300

2300


Capital and Reserves


Capital


3000

3000



Profit and Loss Account
3200

3200


SYMBOL 183 \f "Symbol"
When you are satisfied with the altered layout select the Save button


PROFIT AND LOSS ACCOUNT
We can now view our profit and loss account for the period

SYMBOL 183 \f "Symbol"
Select Nominal Codes and Profit and Loss Account and ensure that month 3 is displayed in both date fields

SYMBOL 183 \f "Symbol"
Ensure that Chart of Accounts 1 is selected

SYMBOL 183 \f "Symbol"
Click on OK and the profit and loss account for the period to 30-6-10 
will be displayed which should match the one below

SYMBOL 183 \f "Symbol"
Click on Print to create a hard copy

BALANCE SHEET
We can now view our balance sheet at 30-6-10
SYMBOL 183 \f "Symbol"
Select Nominal Codes and Balance Sheet and ensure that month 1 is displayed in the first date field and month 3 is displayed in the second

SYMBOL 183 \f "Symbol"
Ensure that Chart of Accounts 1 is selected

SYMBOL 183 \f "Symbol"
Click on OK and the balance sheet at 30-6-10 will be displayed which 
should match the one below

SYMBOL 183 \f "Symbol"
Click on Print to create a hard copy

