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Section 1
[bookmark: _Toc217303571][bookmark: _Toc217458720]Presentation Skills
[bookmark: _Toc217303572][bookmark: _Toc217458721]1.1 Brief overview of myself. 
My name is Ffion Scourfield, and I am a 19-year-old electrical, control and instrumentation apprentice. I am in the second year of my apprenticeship, and I am in my first year on the electrical and electronic engineering course. I chose to join an apprenticeship program due to the flexibility, and the hands-on work experience I would be able to gain. This was very important to me as I wanted to make the best out of my time as a student and ensure I was learning all the needed skills for the world of work. I play canoe polo for Wales.  
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[bookmark: _Toc216164546][bookmark: _Toc216164657][bookmark: _Toc217035360][bookmark: _Toc217312198][bookmark: _Toc217458768]Figure 1- First PowerPoint slide
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[bookmark: _Toc216164658][bookmark: _Toc217035361][bookmark: _Toc217312199][bookmark: _Toc217458769]Figure 2- current career path from PowerPoint
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[bookmark: _Toc216164659][bookmark: _Toc217035362][bookmark: _Toc217312200][bookmark: _Toc217458770]Figure 3-  Power point slide hobbies and interests
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[bookmark: _Toc216164660][bookmark: _Toc217035363][bookmark: _Toc217312201][bookmark: _Toc217458771]Figure 4- Recap of this year, PowerPoint
[bookmark: _Toc217303573][bookmark: _Toc217458722]1.2 My presentation overview 
When delivering my PowerPoint presentation as seen above, I was able to learn a lot and develop my work to ensure that I was able to deliver a successful PowerPoint presentation. This included ensuring that I had all the relevant information to make my PowerPoint interesting and engaging, but also to ensure that I included the relevant information to ensure I was informative but brief with the facts that I had used. Without this, I do not feel I would have delivered a successful representation, and I would not have been able to maintain people's attention to deliver the information that I was discussing. 
During my PowerPoint presentation, we were then tasked with discussing the positives and negatives of the general techniques used during the presentation. This included the improvements that could’ve been made and what those in our discussion groups felt we did well, in general, the positive feedback on my PowerPoint consisted of how well my PowerPoint was constructed and the way in which I was able to engage with the audience. 
[bookmark: _Toc217303574][bookmark: _Toc217458723]1.3 Outlined areas of improvement 
However, my areas of improvement were also discussed in line with my positives. My areas of improvement consisted of ensuring I didn’t read off the board when talking and ensuring that I was able to speak clearly and with confidence. The discussion groups felt that this point was important to all aspects that if we were able to not read off the board when presenting and ensure I spoke in a clear manor this would help me enhance my work even further and that this is something I should take into consideration for future presentations. 

[bookmark: _Toc217303575][bookmark: _Toc217458724]Section 2:
[bookmark: _Toc217303576][bookmark: _Toc217458725]Personal research on required skill sets
[bookmark: _Toc217303577][bookmark: _Toc217458726]2.1 Skills required for successful learning: 

There are many skills needed for successful learning, particularly in higher education when carrying out various forms of studies. The most important skills to accommodate all learning can include: critical thinking, research, writing, note taking and correctly referencing all sources used in relevant documentation [1]. Research skills are key for students in higher education due to the need to conduct in-depth research into the subjects being studied. Having strong research skills allows learners to find information effectively and identify relevant and reliable sources to be used in the completion of all academic work [2]. 
Writing and note taking has also been named as one of the most crucial skills required for higher education due to the number of lectures and seminars that those in higher education attend, by having effective writing and note taking skills it is able to provide the learner with the ability to retain crucial information that is shared during the lecture to be able to aid with the completion of the assignment [3]. 
Critical thinking can aid all higher education learners to be able to interpret evidence and data to be able to identify the significance to the assignment question that is given to the learner. Critical thinking is one of the most commonly used methods for those in higher education due to the need to be able to decipher the information provided from the lecturer and ways in which to answer all relevant assignment questions and how to tackle projects and challenges during the higher education studies [4].

[bookmark: _Toc217303578][bookmark: _Toc217458727]2.2 Transferable skills: 
Transferable skills are often the skills that are learnt through gaining life experience. These skills support your ability to adapt, solve problems and contribute effectively in new environments [5]. The transferable skills that are learnt in higher education include, digital skills students must use the digital skills during their studies to be able to communicate and collaborate and complete the assignment work and online exams. [2] Indeed state that the skills that are discussed in their article are beneficial for all types of studying and this includes work-related training or continuing education, being able to enhance these skills is an important prospect that employers look for and a lot of the skills that are developed during higher education are able to aid the learner later on in their career. The skills include research, which develops core abilities such as problem solving. This enables you to be able to find and analyse information to make an informed decision. This then leads to the next skill, which is  decision-making. This is helpful for creativity and analytical thinking, leading to a more leadership role, driving confidence and innovation. 
[bookmark: _Toc217303579][bookmark: _Toc217458728]Section 3:  
[bookmark: _Toc217303580][bookmark: _Toc217458729]Self-evaluation and Action planning
[bookmark: _Toc217303581][bookmark: _Toc217458730]3.1 Self-evaluation exercises
Throughout this section of the module, the learner was asked to carry out various exercises to be able to discover their strengths and weaknesses, along with personality types and various career possibilities. The self-evaluation exercise will be done using online tests and obtaining the results in order to reflect on them. 
The first test that was carried out by the learner was the ‘Team Roles Test’. The results from this test can be seen below in Figure 5. 
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[bookmark: _Toc217312202][bookmark: _Toc217458772]Figure 5 - online team roles test [6]
Figure 5 highlights the learners most suits roles in a team environment, for the learner the top 3 most suited team roles consist of Explorer, Driver and the Chairperson. The learner does agree with the outcome of this test considering the top 3 outcomes however, she believes that the team player aspect should be scored higher as she feels she is more of a team player rather than a chairperson. 
The following test conducted by the learner was the Myers-Briggs test. This test is used to gain an understanding of an individual's strengths and weaknesses with a deeper understanding of how they view the world. 
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[bookmark: _Toc217312203][bookmark: _Toc217458773]Figure 6 - Myers-Briggs type indicator test  [7]
Following the outcome of this online test to determine the learners personality the learner has a ENFJ personality type, often described as having “empathy for other people” the learner agrees with this outcome of the test due to the fact that she feels she is very empathetic and does indeed feel the need to “act when you see people suffering” The outcome of the Myer-Briggs test also is in line with the outcome from my online colour personality test. This can be seen in Figure 7 below. 
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[bookmark: _Toc217312204][bookmark: _Toc217458774]Figure 7- Online colour personality tests [8]
The results shown in the above image of figure 7 shows that the learner is a GREEN (helper/Supporter). Following the description which is given below the learner agrees with and it also is in line with the results obtained from figure 6, being described as supportive and loyal along with being good at reading other people's emotions [8] 

To summarise the tests, the learner has gained an insight into how they are perceived as a person and in line with this she has discovered that she is a supportive person who thinks of others, an explorative personality type and someone who is empathetic.
[bookmark: _Toc217303582]


[bookmark: _Toc217458731]3.2 Short-term and long-term goals. 
The learner's main short-term and long-term goals can include 
1. Complete all assignments and exams for the first semester of the academic year. 
2. Save more money to put a deposit on a house 
3. Become more confident in my own written work. 
4. Graduate from the electronic and engineering degree with a first. 
In order to be able to measure these goals can be met, the learner has been advised to great a S.M.A.R.T goal action plan in order to be able to visually see how all goals long term or short term can be met. Table 1 can be seen below.  
Table 1 - the learners SMART long term and short term goals
	S
(Specific)
	M
(Measurable)
	A
(Attainable)
	R
(Relevant)
	T
(Time based)

	Complete all assignments and exams for the first semester of the academic year. 
	This will be able to be measured by passing all of my assignments and my 2 maths exams. 
	By setting aside enough time to revise and carry out my assignment research. 
	This goal is a relevant and important goal in order to ensure that I can continue my studies. 
	In order to achieve this, I will set aside an hour every evening to self-study and written work. 

	Become more confident in my own written work. 
	This will be measured by submitting my assignments without having them proof read by someone else 
	
	
	

	Save more money to put a deposit on a house. 
	By setting myself a target amount of money such as £20,000 in the next 4 years.
	This result is attainable by setting aside money every month in order to grow the amount of money I have saved. 
	This goal is relevant as I would like to be able to take the next step into having my own house within the 4 year time frame. 
	To ensure I achieve this goal, I will make sure I monitor my savings every month and invest what I can in order to ensure I reach my goal. 

	Graduate from the electronic and engineering degree with a first. 
	This will be completed once I have received my engineering certificate at my graduation. 
	This will be attainable as long as I pass all relevant units and exams. 
	This is relevant to both my personal and professional life and will ensure progress in both. 
	To ensure I achieve this, I will ensure I am revising correctly and asking all needed questions in order to finish my work on time. 


[bookmark: _Toc217303583][bookmark: _Toc217458732]Section 4: 
[bookmark: _Toc217303584][bookmark: _Toc217458733]Application  
[bookmark: _Toc217303585][bookmark: _Toc217458734]4.1 Looking after your data:
To ensure the learner is correctly looking after all work and data, it is important that they can follow the “3 different places” rule. This rule ensures that there are copies of the document created in order to ensure that there is no loss of work. An example of this could be a printed copy of the document, saving it to the learner's university OneDrive and a USB stick.  This ensures the learner has access to the document and provides multiple layers of protection because the data is stored across multiple locations and would be able to be accessed by the learner in many different ways in order for it to be edited. 
[bookmark: _Toc217458735]4.2 Ransomware 
Ransomware is a type of malware which prevents you from accessing your device and data stored on it, usually by encrypting your files [9]. Ransomware is malicious software (malware ) that is often delivered by the attackers through phishing emails or infected attachments to exploit software vulnerabilities. Once this action has been taken they are able to encrypt the important files or lock the user out of the device making the data inaccessible. This then leads to those who have encrypted the device demands a fee in order for the user to regain access to the data. [10]
[bookmark: _Toc217458736]4.3 Time management and self-organisation. 
The skill of time management and self-organisation is extremely important for all aspects of work, higher education and day to day life. These two skills are closely linked due to the fact that they are iften used in the same situation. During the learner's time, work time management and self-organisation are important when being asked to attend meetings and ensure deadlines are met. An example of the learners weekly time table can be found in figure 8 below.
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[bookmark: _Toc217458775]Figure 8 - THE LEARNERS' WEEKLY CALENDAR IN THE WORKPLACE.

In order to ensure that the learner is working effectively and is making correct use of her time, she will often refer to her work calendar in order to be able to prepare and become more organised prior to the meetings taking place. Being able to manage her time effectively and carry out the work that is needed in the week and in line with projects and university work. 
[bookmark: _Toc217458737]4.4 Personal Development Plan (PDP)
A personal development plan is an important part of being able to plan goals and track the progress of the goals to be met. During our lecture we were given the task of creating our own personal development plan containing various goals we would like to reach, these goals could be short term or long term. This personal development plan can be seen below in Figure 9 and 10 
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[bookmark: _Toc217458776]Figure 9 - first part of the personal development plan.
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[bookmark: _Toc217458777]Figure 10 - second part to the learners personal development plan










[bookmark: _Toc217458738]

Section 5: 
[bookmark: _Toc217458739]Conclusion and Evaluation: 

To conclude the work that the learner has carried out when working on the duration of this assignment, it has allowed the learner to be able to understand the ways in which she is able to learn best along with ensuring that this was able to be improved on following the feedback received during the personal presentation. 
During the time taken to study the module the learner was given the opportunity to be able to collect evidence about the importance of the skills used in higher education and the way in which these skills are then transferred to the world of work. The learner has also been able to understand the importance of research and the doors that this is able to open for the learner, expanding her learning and the way in which she can further her academic knowledge.  
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Your Personality Type Results

Congratulations! You have completed your advanced personality assessment. Nice work!

These results willshow you the key points of how you scored. The graph below shows your scores on each of the four personality preferences.

These four preferences combine to create your personality type.
E N
F J

About Your Type

As an ENFJ, you are driven by a
deep sense of altruism and
empathy for other people.

You have an intuitive sense of
the emotions of others, and
often act as an emotional
barometer for the people around
you. You tend to personally
experience the feclings of others,
and feel compelled to act when
you see people suffering.

But your compassion is not
reserved for the people close to
you; at heart, you are a
humanitarian, and you feel
genuine concern for the ills of
the entire human race. Read
more >
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Your result

GREEN (helper/supporter)

’ You have a GREEN (helper/supporter) personality.
You like to improvise and you do not believe in
getting tangled up with details. You are imaginative
and creative, and you like to come up with
innovative solutions to problems. You are good at
reading other people's emotions, and you are
supportive and loyal. You can be inclined to rest on
your laurels, and you do not always challenge
others when you should. However, your people
skills will make you a popular and valuable
colleague.
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Professional Development Plan

NAWE: Ffion Scourfield STUDENT 2506135
NUMBER:

COVERING THE | 1771112025 TO. Summer of 2029

PERIOD FROM:

This PDP is for your guidance only ~ you may present your development plan in enother / customised / different format i preferred.

Planned outcome

Consider: Where do | want to be by the end of this period? What do | want to be doing?

What do | wantineed to
learn or develop?

What will | do to achieve
this?

What resources or support will |
need?

What will my success criteria
be?

Target dates for re
completion

(Specific & Relevant)
Following reflection on my
PowerPoint recently
presented i have decided |
would ke to develop my
confidence when presenting
to.agroup.

(Specific)
chieve this goal it
thati am able to
practice my presenting skills
Infront of different groups of
people in order to develop my
confidence.

(Achievable)
achieve this goal i will
of the opportunities
during my degree to be able to
present Infront of various groups of
people to gain experience of
presenting to a varied audience

(Measurable)
) meastre my success
A able to compare
feedback from various
presentations
compare my feedback and
progress

(Timebound)
‘Summer of 2026

My next skil T would Tike 1o
learn is to correctly and
accurately reference in the
IEEE format for my
assignments.

Tn order fo achieve this goal T
would make sure i am taking
the time to correctly gather all
information where i have
extracted my information to fil
out my IEEE format

Twill use various online recourses to
be able to gather my information
and there are formats that are given
to be able to follow the format
correctly

Tn order o measure my success
in referencing this can be
measured by the level of work i
am submitting and the feedback
i receive.

Start of 2026

Puta depost on a house

be able o reach this
goal itis important that i
able to save the money
am working

The resources that  would use in_
carry out this would be the
i ISA savings account in_
order to track the amount of money i
will have saved

reach this goal |
would need to save alot of
money for a nice house, this
amount would be roughly
£20.000

Summer of 2028
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