Guidance Notes for UWTSD Hardship Fund 2019/20
About the UWTSD Hardship Fund

The university provides this fund to allocate to students who show a financial need.  All applicants are expected to take full advantage of any other sources of income available to them before applying to the UWTSD Hardship Fund. Students are encouraged to use their overdraft facility on their student account, before a valid application can be made to the fund. Money is usually awarded as a grant but may be awarded as an Emergency Loan if the reason for application is the result of delayed Student Loan funding or additional sources of income.
How to apply:

· Application forms are available from Student Services and the University website
· Completed application forms should be submitted to the Student Services office on the relevant campus
· The application form will be submitted to a committee, who will consider each application.

· You will be contacted following the meeting either by phone or email.

· Meetings are held regularly throughout the academic year.  
Eligibility

· You must be attending an eligible University of Wales Trinity Saint David course. Usually all courses that attract mandatory awards/student loans are eligible.

· You must meet ordinary UK residence requirements.

You are not eligible if:

· You are an international student. Please refer to the International Exceptional Circumstances Fund
· You are an EU student (including Republic of Ireland). Please refer to the EU Exceptional Circumstances Fund.
How to complete the application form:

SECTION A: 
Enter personal details in full including postcode and telephone number.
The question ‘Have you entered Higher Education from care?’ refers to the care of Social Services/ Fostering Agencies. If you been under the care of a Local Authority after the age of 16, please indicate this on the application form (if applicable)

SECTION B:  Please provide details of any children / adults who are financially dependent on you.
SECTION C: 
Complete these details in full. State title of course, the year in which you are currently enrolled and the level and frequency of study. 

SECTION D:  Please give details of any Disability / Dyslexia / Special medical needs (if applicable).
SECTION E: Please state the reason for your application and the amount you estimate you need.
SECTION F:
Please provide evidence (3 months’ recent bank statements for each account) of:
· All bank accounts held by you, including current balance of account and agreed overdraft limit

· Details of joint / partner bank accounts

· Any savings you have.

SECTION G:
Please provide evidence of: 
· Credit card debts
· Other credit debts (e.g. catalogues/ car Hire Purchase agreements / PayDay Loans)
Please give details of all debts, including credit cards / private loans. You must provide recent statements for each account.

SECTION H:
Expected Income:

N.B Please send evidence of all relevant documentation to support your application:

· Student Loan – if you are eligible you should have taken out your full entitlements before you apply to the fund. You must include a photocopy of your FINAL assessment with your application.

· Evidence of entitlement to any grants, including WGLG ( Welsh Government  Learning Grant), MG (Maintenance Grant), SSG (Special Support Grant), PLA (Parent Learning Allowance) CCG (Child Care Grant)
· Any other grants received.

· Benefits received.

· Your/Partners Employment.

· Any other income received.

Expected Expenditure:

· Where you have filled a box, please provide evidence.

· If you don’t have evidence of outgoing expenditure, please highlight them on your bank statement.
SECTION I:   
Please note any priority debts/ expenses and provide evidence
SECTION J: 
Please use this section to tell us why you are in financial difficulty and require additional

  

support. You may continue on an additional sheet if necessary

SECTION K: Student Declaration
Please read the student declaration carefully, then print and sign your name. By signing it you are taking responsibility for the information you have provided. You are also agreeing that you have enclosed the relevant documentation. Students found trying to obtain money from the funds by deception may be dealt with under the Procedure for Student Discipline.  
If at any stage you require help or have any queries do not hesitate to contact the relevant Student Finance Officers:

Carmarthen campus, Cardiff 

 Lampeter Campus


Swansea Campuses

& Distance Learners

Delyth Lewis 



Lynda Lloyd Davies


Sharon Alexander
(01267) 676830


(01570) 424722


(01792) 481123
 d.lewis@uwtsd.ac.uk  

l.lloyd-davies@uwtsd.ac.uk 

sharon.alexander@ uwtsd.ac.uk 
DATA PROTECTION ACT

All personal details will be held in accordance with the Data Protection Act 1998. The information provided in this application may be used by staff in Student Services, Students Union, Finance, representatives from Welsh Government and the DFES including the Student Loan auditor, UWTSD Hardship Fund auditor, The UWTSD Hardship Committee, an Independent Appeals adjudicator. By signing this form I understand that my explicit consent will be required if the information is requested from any other source or for any other purpose.  Applications are seen only by the Committee and Student Services Staff. It may be necessary for additional supporting information to be sought from other university staff in order for the Committee to reach a decision.
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