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Executive Summary
The report has explained the meaning of academic skills along with the process of developing academic writing. Furthermore, with appropriate examples, the importance of academic writing skills has been stated here. In this context, the concept of referencing has been explained along with its significance for students in higher students. In addition to that, the way referencing is done has been discussed along with highlighting referencing conventions, in-text citation and plagiarism.  
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[bookmark: _Toc148022950]1. Introduction 
Academic writing is a formal writing style which is used by researchers as well as educators. Additionally, the meaning of referencing skills will be described which includes acknowledgement of the works used in a research paper. In the field of academic skills, a student encounters many problems such as difficulty in organising and planning, losing a scholarship, underachievement and some others. These problems can be overcome by developing as well as practicing academic skills effectively. The purpose of this report is to investigate the positive impact of academic skills and referencing in the learning procedure of students of higher education. The report will explain the meaning of academic writing skills and its importance in the aspect of students and others as well. Along with that, the process of academic writing will be discussed which are prewriting, drafting, revising and editing. Furthermore, the report will define the concept of referencing, the way it is done and the importance of referencing for the students of higher education. 


[bookmark: _Toc148022951]2. Importance of Academic writing skills and referencing skills
[bookmark: _Toc148022952]2.1. Academic Writing Skills
Explain the meaning of Academic writing skills
Academic writing skills refer to the traits which are taught during essay writing at universities and can be further utilised in workplaces. Academic writing includes communicating concepts and ideas coherently and concisely as well as presenting arguments logically in convincing ways. Academic skills are those which are used during academic writing although those skills are useful in the tasks of the workplace as they are transferable skills. These academic skills include research skills, referencing skills, time-management skills and others which most employers often look for in applicants as it makes them more efficient to work (Altınmakas and Bayyurt, 2019). 
Explain the process of developing academic writing 
Academic writing plays an important role in the learning journey of learners and can further be developed. There are some steps following which an individual can develop academic writing which are discussed below:
Prewriting
At first, an individual is required to find and choose a topic by brainstorming ideas and selecting a research topic. Furthermore, they must research the specific topic from reliable and authentic sources which should be done very carefully as they can have access to a huge source of knowledge although all the information may not be correct or the sources are not trustworthy.
Drafting
The second step of the process is drafting where an individual starts to write and explain the concepts they have understood. Once an individual has understood the topic well and conducted detailed and effective research on the particular topic, they put their ideas and understandings into words. They organise their ideas into a logical and composed structure for presenting their learning and understanding of this specific concept well (Tusting et al.,2019). 
Revising
After drafting the paper an individual must revise their paper very carefully as it is very important for developing academic writing. In the stage of revising, an individual checks the spelling mistakes, and grammatical errors and also observes whether their writing is well-organised, clear and concise.  This stage plays an important role in the process of academic writing as an individual identifies their mistakes while revising their paper. 
Editing
Once the paper is revised well and the mistakes are identified the individual makes necessary changes during the stage of editing. This is the last chance to make corrections before submitting the paper so the individual needs to be very careful while making the corrections in the paper (Gil and Caro, 2019). 
Explain the importance of academic writing skills in general, and also to
Students. 
Developing critical thinking
Academic skills help an individual in developing critical thinking as a learner has to think critically while academic writing. They go through the information and present it in an organised precise way they need to think critically to identify as well as evaluate pieces of evidence. A student should be capable of developing and defending their arguments which develops critical thinking (Young, 2023). 
Improving research skills
An individual can enhance research skills through academic writing as it teaches them to find authentic information sources and conduct research (Farrer, 2020). A student learns to evaluate and synthesise information to develop their argument coherently learning to conduct research effectively which is beneficial for their future aspects (Huddleston et al., 2019). 
[bookmark: _Toc148022953]2.2. Referencing Skills
Explain the meaning of referencing 
Referencing can be defined as the procedure which is used to acknowledge the sources that are used in a work by individuals. This is one of the academic writing features which allows readers to identify which sources are used in a work as well as follow up on the sources if required. Referencing is used when an individual fetches information from another’s work for their research paper as through referencing they give credit to persons whose work they are using for research (Oestreicher, 2020).
Explain how referencing is done 
In-text citation
Referencing includes in-text citations in which the last name of the author as well as the publication year of the source must appear acknowledging their work. A complete reference for every source needs to appear at the end of a research paper in its reference lists. If the information is taken from a source which does not have the name of an individual author the site’s name is used in reference.
Referencing Conventions
Referencing conventions refer to some standardised ways of the sources of referencing in text as well as in a reference list. There are various referencing styles such as Harvard, APA, Chicago, MLA, Oxford, MHRA and others among which Harvard referencing style is an author-date system often preferred at various institutions (Ross et al., 2019). 
Plagiarism
While acknowledging the individual must not directly quote from other’s work, they must paraphrase which means they must represent the ideas in their own words as it may involve them in plagiarism. Without the original author’s consent if their work is used and submitted as someone else’ own without proper acknowledgement it is considered plagiarism which can even lead to academic misconduct (Westfall, 2023). 
Explain the importance of referencing to students in Higher Education
Avoid plagiarism
When the work of an individual is used without their consent and without giving credit to the original writer is considered plagiarism. Referencing helps students avoid plagiarism providing them with a concise and clear audit trail which shows the sources they have used in their writing protecting students from facing academic misconduct (Eaton, 2021). 
Credibility
Proper referencing adds credibility to the work of a student and shows the educator that the student has studied and understood the secondary research which is relevant to their subject. It can improve the quality of the work and shows that a student has considered different viewpoints which add depth to their research.
Academic integrity
Acknowledging the work of the author through referencing a research paper is delivered with honesty (Holden et al., 2021). Academic integrity refers to ethics and honesty maintained throughout research and giving credit as well as attribution to original authors through referencing the transparency of the work is maintained (LeBlanc, 2021). 


[bookmark: _Toc148022954]3. Conclusion 
The aforementioned report has explained the concept of Academic writing skills along with the procedure of developing academic writing. With the support of proper examples, the significance of academic writing skills for students and other individuals has been discussed here. Additionally, the report has described the concept of referencing and the process in which referencing can be done explaining plagiarism, referencing conventions and in-text citations. Furthermore, the significance of referencing for students in higher education with proper examples to support the discussion has also been provided in the above.
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