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Introduction
Time management is one of the most important academic skills and plays a main role in the success of each module (University of Wales Trinity St David, 2025). Therefore, I decided to write on this topic as I personally have an issue with time management that’s made me delay many projects that were critical to my future business success.
Locate time and planning a head for each task makes the job get done easily and professionally. Hence, I am planning to work on myself to solve this issue to keep control of my work. 
By following time Managment techniques will allow me to priorities activities and reduce stress. 
Learning Experience
Using time management strategies helps me to balance my personal life effectively in terms of family responsibilities and business life.
Using quality time presents a new approach to achieving productivity through time management (David D.-2020).
Effective time management strategies include prioritizing tasks, setting SMART goals, using planning tools, minimizing distractions, and establishing routines. Breaking down large tasks, delegating when possible, and regularly reviewing your approach are also helpful (Harvard summer school – 2024).

Evaluating Of the Learning Experiences
By using time management strategies, I felt everything was organized and easy to complete day to day tasks or even to reach my long-term goal easily. Additionally, I have extra time to do another activity and have opportunities for social interaction.
On the contrary, using time management strategies has a double-edged sword as it could change your life if you adhere to your to-do list or make it complex by ignoring those strategies which could lead to feeling more stressed and depressed.

Analysis
Personally, I used SMART as one of the time management strategies. By following this strategy, it makes me productive towards my goals and setting clear specific objectives that I could achieve easily. However, I have a procrastination problem towards my daily to do list as I cannot adhere to it and distract with other less important and not on my list.
 I used the pomodoro techniques to reduce procrastination by focusing on my task for 20sec and other different things for 20sec. However, this method is perfect for my case, but I feel it is consuming too much time to achieve one task, especially when you have too many tasks to complete. Hence, I just read one of the books to help me on how to stay in control of your time despite interruptions, distractions, and other time vampires (Zachariades, D. - 2022)

Conclusions 
Applying time management different strategies make my life much easier and organized and could easily achieve my goals also helps me to have quality time with family and friends despite the procrastination I might face at some point.
I need to go deeper into the strateies to be more productive and specific on my future goals, also working on ably other management techniques like 4D strategy and Eisenhower decision matrix along with time tracking applications will help me to achieve future goals.
With time-tracking software, you can manage all your work obligations more easily while actively tracking your work hours, project, or task progress (My hours - 2025).
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