Academic and Employability Skills
Examples of Academic Skills:
- Ability to learn
- Structured writing
- Time management
- Referencing
- General Computer Skills
- Feedback Giving/Taking
- Problem Solving

Examples of Employability Skills:
- Problem solving
- Time management
- Professionalism
- Active Listening
- High emotional inelegance
- Money Handling
- Communication

Hard Vs Soft Skills:
Employability Skills can be split up between hard and soft skills.
· Hard Skills
This refers to practical skills and technical skills someone has. These will be developed while in your course of study, e.g. – Computational Skills and Digital intelligence.
· Soft Skills
This refers to more subjective skills that are developed throughout your course. These include communication skills, time management, organisation and emotional intelligence. 









Academic Writing
There are a couple different skills that relate to academic writing we need to define
Definitions:
Paraphrasing: Where you take the ideas from a piece or writing and change the structure and phrasing to be in your own words while keeping the meaning the same 
Synthesis: Where you take different sources of information and combine them to support each idea or compare said ideas.
Summarise: Where you reduce the size of the original information while citing that source putting it into a concise format.
Quoting: Where you reference a part of a source using quotation marks, e.g. According to the bee movie “There is no way a bee should be able to fly, Its wings are too small to get its fat little body off the ground.” [5, line 1,2] (reference underneath)
Referencing
It’s where you cite a piece of information you used inside the document. It avoids Example:
[1] DreamWorks Animation Studios, Bee Movie. Published: Oct 25, 2007, Accessed: 2nd Oct 2026
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