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The purpose of this report is to reflect on the career development, readiness for employment, to demonstrate an understanding of skills and knowledge which are contributing towards working effectively. At the same time, I will reflect on personal strengths and areas in need of development and will develop a plan for a successful career. This report will also discuss the employment relationship and how is regulated. Moreover, it will look at the recruitment and selection process. 
[bookmark: _Toc60688145][bookmark: _Toc60688165][bookmark: _Toc60688466]Employment relationship 
Employment law mainly regulated by ACTS of Parliament means laws that regulate the relationship between employers and employees. These particular laws are stating what the employee can expect from the employer and what the employer can ask employees to do and also the employees' rights. Failing to obey these accordingly and violating employee rights in the UK could allow staff members  to bring claims to an employment tribunal (ACAS). 
Employment laws are covering a range of issues related to the work environment. Employment law covers the following: age discrimination, bullying, and harassment, disability, discrimination based on race, religion, sexuality or gender, dismissal and employee grievances, employment contracts, equal pay, holiday pay, minimum wage, parental leave, redundancy, working hours. 
There is different legislation which covers employees, workers, self-employed as these are the main categories of workers in the UK. In addition, to protect both employer and employee there are health and safety regulation even if is not directly linked to employment law. 
Employees and employers need to follow the health and safety regulations as are both responsibilities, whilst employers need to inform the workers about safety rules, the workers have to obey these particular rules. The employees have the right to be informed, to participate in health and safety training, and more than that, they have the right to refuse to work in an unsafe work environment (Group, 2020).
[bookmark: _Toc60688467]Employers responsibilities 
Employers have different responsibilities regarding their employees. First of all, they have the duty to provide a written contract to the employees, to pay the minimum wage, to make sure that the employees are getting a payslip where the payment is explained, to give the statutory minimum level of paid holiday, the statutory minimum length of rest breaks, maternity, paternity, and adoption pay and leave. Moreover, the employer has to make sure that the employees are not working more than they are allowed, have liability insurance, avoid discrimination at the workplace etc. 
In terms of health and safety, the employer has to make sure that are providing and maintaining a suitable work environment and facilities, safe systems of work, handling, storing, and using materials at work are made in safe conditions. Informing and training employees on workplace health and safety rules is also the employer's duty and monitoring your employees’ health and safety at work is an extra that will make sure that you are following the rules. 
[bookmark: _Toc60688468]Employees responsibilities 
 The most important responsibility of an employee is a general, statutory obligation to ensure the health, safety, and wellbeing of all people in the workplace, apart from this there are other responsibilities as taking care of your own health at the workplace. Taking reasonable care to not put the other members of the team at risk, to report any danger of hazards to the managers or people in charge, to report if you are not able to work due to medical conditions is also the employee's responsibility.
Whilst health and safety responsibilities are very important, there are also other important responsibilities that an employee should consider. The employees should be honest to the employer, they should have a reasonable attitude at the workplace, respect their colleagues, do not discriminate against any member of the team, or be racist or sexist to any of the colleagues. The employee should also turn up in time and always at the workplace unless they have a serious reason to not do so. 
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Advertising a job is the first step of the recruiting process. In this technology-based era, advertising a job is very easy for the employer and for the potential employees. Advertising a job can be made through the traditional advertising methods as newspaper, agencies, radio, television, the word of mouth but the most efficient tool is the internet.
Most of companies today (92 percent) are using social media as a tool in finding staff, networks like Facebook or LinkedIn can pe helpful in advertising available jobs and also people can share posted vacancies on personal network, in this way companies have a larger access to employees and it is free (Employers - how to advertise job vacancies ,Skillsroad, 2021)
Job description plays a significant role in the recruitment process as is a statement that describes what are the duties, responsibilities, qualifications required for a particular job, and reporting relationship. A job description is helpful for candidates as they have a clear understanding of what the duties and responsibilities in the job would be. Job description protects the company legally as can defend why a candidate was selected or not for a job but at the same time help employees for advancement goals to set up. A job description also it is justifying the job payment, as the candidates will understand that if a job is paid well the expectations are at the same level. 
When a company is recruiting candidates usually, they are stating what kind of candidates they are looking for. Every single job has different criteria for selecting people, so the employees are making sure that they are getting the right candidate for the job. There are some standard expectations from candidates in term of personal qualities, as employees are expected to be disciplined, motivated, enthusiastic when they come to work but some jobs have special requirements. For example, there are jobs that are requiring bare force, so the candidate has to befit, some jobs are involving stress, so the person has to be patient etc 
Application forms are usually used by companies that will require the candidates to fill them in. These forms are allowing the employer to set up different questions for candidates so they will speed up the recruitment process. The advantage of fill up forms is that you can directly fill up what the employer wants to hear so you will not go wrong, and it saves time as you do not need to worry about how it will look like compared to a CV. Filling up a form has disadvantages as well as you need to struggle more because all the forms will look the same and it will be harder to bring attention to you. 
By shortlisting, during a recruitment process, it means that the recruiter will choose who to invite to the interview selecting the candidates who are reaching the required criteria. Shortlisting makes easier the recruitment process to select the right candidates for the interview. 
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The interview is very important in the recruiting process as is the last and deciding one. If I look back to the role play that we have done during our classes I can say that is a challenging step. To reflect on the role, play experience I will use Gibbs reflection model (1988). In the role-play task I had to play the role of the interviewee. We had to present in front of the class having another student playing the role of the employer, We have been put by groups of two and we used to practice before on Microsoft Teams, and we have been assisted by our lecturer to make sure that we are doing right. We have also switched roles, becoming from interviewee interviewer. We had to create and ask five questions as an interviewer. 
During the role-play, I felt comfortable because I was playing the role with a close colleague which has helped me whilst practicing as well. Doing the presentation in front of the class and the lecturer was not easy for me as I am always stressed when I have to present in a public place or in front of others. Sometimes I felt that I can handle it, sometimes that I cannot but in the end, I felt better when I received the feedback from the lecturer. 
During the interview, the presentation went well, but I have had some technical issues with my microphone and the sound was unclear, but it was clear enough to be understood by the others. I also have faced spelling difficulties, trying to not do any mistakes and I also went too fast without to be more explicit, but I think I have done well despite I have not worked hard enough. If I would be better prepared, I think it would be better for me and my presentation it would be more complex, but it could of go worse than that as well if I would not control my emotions. 
After this presentation, I learned that I have to keep calm and focus on what is my task. I have come to the conclusion that I have to practice more for my interview to be prepared better when it comes to it. However, if it will happen again, I will prepare better for my interview, doing a more complex CV, practice more for the interview, and practice a presentation in front of people to gain confidence. 
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I think career development should concern more the employee rather than the employer. However, once working in the company it is also the employer's concern to help the employees to develop within the company as they would become more productive and will bring more value to the company. It is important for a company to invest in the training of their staff but it is also important to the employees to show readiness to become better in the workplace.
Developing employees at the workplace will bring benefits as positive employee retention, training future leaders, employees' empowerment and at the same time will increase the workers engagement. (Employee Training and Development: The Benefits and Why it's Important, 2021)
My own position in the company is a basic position as I work as a picker in a company. My position within the company has improved as I have gained certain training and now, I use to do more jobs, however, there are not so many opportunities arising in my company as is a very big company and better jobs opportunities are arising rarely. My purpose in this company is to take all the opportunities and try to claim up the ladder as soon as possible but not willing to wait too much. 
I decided to do this course I the university to gain more opportunities outside my workplace. I want to become more employable, to develop the skills that I have, and to gain new skills. Doing that course has helped me a lot to develop my communication skills as we have done a lot of teamwork, presentations etc. 
This module itself, Personal Career Development it has helped me to understand what the employer is expecting from the employees, and what skills they are focusing on. Practicing and filling up quizzes within the modules, as VARK questionnaire (Fleming, 2011) I have found out that I am a visual learner as I learn more looking at images, but I am also learning by listening to what the lecturers are saying so I try to adopt this particular learning type in the future. 
In the future, my target job is to become a construction site manager, but I wish more to have my construction company and for this, I have to improve my communications skills so I will be able to communicate appropriately with my employees, teamwork skills so I will ensure efficient teamwork for the company I will be responsible for.IT skills are very important within the company so are skills that I need to focus on in my future studies. However, I want to improve all the skills that I have mentioned by doing another two years of studies so I will be better prepared for the path that I will choose to take after finishing my studies. 
Conclusion 
Career development is important for an individual in order to improve the career for better job opportunities and to be more employable. Having a better job will help individuals to develop other aspects of personal life and not only professional life. 
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