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Reflective report

[bookmark: _Toc174803644]Introduction:
A reflection is a good way of looking back on what you have done or learnt. It will help you analyze your experience, what you have understood and how you could improve. This could be very helpful in the future if you find yourself in similar situations and you know how to deal with this.
In this report, I will reflect on the following academic skills
Skills 1: Note taking 
Skills 2: Paraphrasing skills
Skills 3: Finding information / Research skills

[bookmark: _Toc174803645]Gibb’s Reflective Model:
Gibbs reflective model is one of the most famous models to use when writing a reflection of an experience. It is used to give a structured framework for examining your experience which allows you to look back and learn from things that went well or things that didn’t go to plan. Gibbs once quoted, “It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost.”(Gibbs, 1988)


[bookmark: _Toc174803646]Description 
During the academic skills module, we covered multiple skills. The were taught by having many lessons, activities and discussions. I decided to speak about 3 skills that we covered in weeks 2, 3 and 4.

Skills 1: Note-taking is the practice of writing down or otherwise recording key points of information.(Nordquist, 2019) This for personal use or professional use, such as a work meeting. Taking notes will help you understand and look back as your memory will not have the capacity to remember everything you have listened to. 

Skills 2: Paraphrasing means putting someone else’s ideas into your own words. Paraphrasing a source involves changing the wording while preserving the original meaning.(Gahan & Caulfield, 2022)  You should always acknowledge the work of someone else by providing a reference.

Skills 3: Finding information and researching is more than just looking for the answer to a question. Whatever your topic is, you will need to look in many places to compare the information, its reliability and accuracy. Information in research refers to the data and knowledge that researchers gather, analyse, and interpret in order to answer research questions or test hypotheses. This information can come from a variety of sources, such as experiments, surveys, interviews, observations, literature reviews, and existing datasets. (Hassan, 2024)

[bookmark: _Toc174803647]Feelings
Skills 1: Note taking was something I enjoyed and would find very useful in my work life. Mind mapping notes was the one I found to work best for me, over Linear and Tabular. Overall, I found learning about the different types of note taking very enjoyable. 
Skills 2: Paraphrasing was very new to me and something I had very little knowledge of. I was able to understand how to do this but it took some time to learn to use synonyms to improve my paraphrasing. I feel more comfortable doing this now
Skills 3: I had researched previously in my work life but it more to find the answer to a question. When asked to research and dig deeper on a subject to compare different sources of information I found this a bit daunting at first. Using the UWTSD library and other source like Google Scholar really helped and I found that I was quite confident in researching a given subject.

[bookmark: _Toc174803648]Evaluation 
In all the three skills that we studied, I felt many things went well. Firstly, the ways and methods used to teach us were very positive. We were provided with lots of information at hand with PDF sheets on moodle as well as access to UWTSD library and learning resources. It was particularly useful to learn the note taking skills as these could be used to help learning and understanding the other academic skills. I enjoyed the class interaction and I felt this help us with understanding the tasks and also made everyone feel part of the group. What didn’t work is that not everyone in the class would contribute regularly or take the learning seriously.
[bookmark: _Toc174803649]
Analysis
I think there are two main reason why studying these skills went well. The first is the method of teaching worked very well. Having the information on the screen for the whole class to view and then having plenty of involvement from the class created a good atmosphere of everyone working together. The second, being able to use moodle and having lots of useful information as well as having access to the UWTSD library was invaluable. The main thing that didn’t work well was some members of the class would not get involved. When people are turning up late for class or half way through a lesson it gives you the impression that some people are not taking it as seriously as the rest of the class.

[bookmark: _Toc174803650]Conclusion 
The best thing I learnt from all the academic skills was the note taking. This is helpful when studying all academic skills as it gives you the ability to look back on what you listened to and be able to reflect on the topics you learnt. The mind map form of taking notes was especially helpful and I would continue to use in future tasks. I think if all the students had done this it would have improved everyone’s ability to take in the information given to us. It think i needed to learn to handle my time management better before I started my studies and I think I have improved this over the last 10 weeks. I also feel I need to improve my ability to work in a group, even if the group is at different levels of ability.

[bookmark: _Toc174803651]Action plan 
In my upcoming studies for the next term, the first thing I would do differently is to increase my time and commitment to the studies. Not to say I didn’t commit time to this course but I feel you can always do more and push yourself. I would always make it my aim to improve my capacity to do more and achieve better results than the previous time. I feel that the experience of this term and the academic skills I learnt will help me for the next study term. My aim will be to try and develop the skills ive learnt by using them in every day life situations. This will also help me going forward in my academic journey. Lastly, I will try to improve on my communication skills and interact with the class more in the hope to get the best results possible.
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