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Employability skills have a big significance behind it in terms of when employers are recruiting and in some cases recruiters may want employability skills over experience. It also has quite a big influence in regards to how successful people are during their career(s). Different employers/jobs require different employability skills and so it’s best for employees to stand out in a wide range of skills as it can be easier to get jobs. This report will consist of an analysis of the relevant employability skills that I already have and also some that need developing in order to gain credibility in search of employment opportunities.
While there will always be job-specific skills that an employer is looking for, most employers will also want you to have some general skills. These general job skills are sometimes called "employability skills". Having employability skills can help you get a job. They can also help you stay in a job and work your way to the top. If you score a job interview, chances are you'll be asked questions about your job-specific skills and your employability skills. In general terms, there are eight skills that employers want you to have and they are as follows: communication, teamwork, problem solving, initiative and enterprise, planning and organising, self-management, learning and technology. 
It all depends on the job in regards to communication, which is about being a good talker or a good writer. It involves being confident about speaking to people (face-to-face or over the phone). It also involves writing well enough to be understood in emails and messages. Teamwork means being good at working with people; both the people you work with and other people that come into contact with your organisation. Problem solving is about being able to find solutions when faced with difficulties. In some situations the solution may not always be clear so you need to have a system for figuring things out. Initiative and enterprise are about being able to think resourcefully and to make improvements to the way things are. They're also about looking at the bigger picture and how the way you work fits into that. 
Planning and organising are about things like working out what is required to get a job done, and then working out a system in terms of how it can be done. They're also about things like extending project timelines and meeting deadlines. Self-management is about getting on with your work without someone having to check up on you. You should also be able to stay on top of your own deadlines and be able to assign tasks to other people to make sure things get done on time. Learning is about understanding new things and being able to pick them up quickly. It's also about being able to take on new tasks and to adjust when the way things are done in the workplace change. General technology skills that employers want include things like being able to use a computer for word processing and sending email, or knowing how to use a photocopier. Some more specific technology skills relate to software, like using social media, working with design or video editing software or knowing programming languages. 
There are many ways to develop these employability skills and so as these skills are developed, it can present a better opportunity at getting employed. Communication skills can be improved by working in customer service (face-to-face or on the phone) as this can develop one’s people skills in terms of interacting and dealing with consumers. Social media can also help develop communication as social media plays a massive role in society today as a means of communicating with friends, family, clients etc. In addition, teamwork is a vital skill and can be progressed in several ways. For instance, during studies or other relevant situations, it’s helpful to do group work. This allows people to get to know others, start building a bond and then using that bond to complete tasks. There will be many situations where within a group where the group do not know each other very well and so doing group related tasks will help towards getting things done. There is also the idea of joining a community organisation as this can also help improve teamwork skills. Problem solving is a skill that not everyone possesses and thus those who are efficient at problem solving are at an advantage when it comes to the workplace. One way this can be developed is by doing specific courses that look at problem solving as this will help people think differently such as thinking ‘outside the box’ when it comes to finding solutions. There is also a chance to improve at this by speaking to other people who are good at problem solving as they can share their experiences with you and so you can learn from it.
Initiative is being able to assess and do things independently and so examples of ways you can develop or improve your initiative and enterprise skills include approaching organisations and businesses about work placements or internships. This can give people a chance to develop the way they think in regards to efficiency and productivity. Planning and organising skills can be an easy type of skill to obtain but in order to keep it, there has to be consistency e.g. developing a timetable and sticking to it. This also helps time management skills which is very important in various aspects. Also, managing your time around work, study and family commitments so one’s lifestyle is balanced and there is fixed time allocation to everything. Furthermore, self-management is management of one or their self in which the taking of responsibility falls on their self. The ways in which self-management skills can be developed is by asking for new responsibilities at work in which people can adapt to new responsibilities. Learning skills can be progressed by participating in new hobbies as you learn new things and the same can be done by joining a sporting or volunteer group as there’ll be different roles and responsibilities to take up.  Technology skills can be developed by doing relevant courses or extra training at work as you learn about different uses of technology and then researching its use in order to use it to its full potential. 
In 2012, the CBI released an employer survey of 542 employers. The survey revealed that 81% of employers valued employability skills as the main factor when recruiting graduates; over and above other factors such as degree subject (70%) or class (46%). This is an example that is fairly recent that recognises that employability skills can be the most important priority for employers.  Some of the most commonly requested skills are such as communication and interpersonal skills (written and verbal), team working, problem solving, planning and organisational skills and also time management amongst others. Some of these employability skills are essential for some jobs, while on other occasions it may not be as it all depends on the job. I perceive myself to have some of these skills as well as some other different ones such as being a confident and hard-working person. 

From an employer’s perspective, it is very significant for the employees to have the necessary skills required to be successful in the job and from an employee’s perspective it is important to stand out from everyone else and also making a good first impression. In regards to having relevant employability skills for a job, it all depends on what kind of job and its requirements. For instance, people who are carers for others need to be people friendly, sociable, kind and caring. These types of skills along with others would be very useful in order to be deemed a good carer. On the other hand, the requirements for another job may be totally different e.g. for an office worker, the skills required would be something like being familiar with the Microsoft programmes, being able to endure long hours, and being productive and efficient amongst others. It all depends on the type of job and what employers are specifically looking for in employees. 

For those wishing to obtain different skills in order to gain credibility for future employment opportunities, there are several ways to do so. For example, no matter what the job, it is extremely useful and helpful to have someone in your workplace that knows First Aid and everything associated with it. This may not be deemed as an employability skill that is popular but is very valuable. There are many First Aid workshops and courses people can take and at the end, gain a valuable life skill that will help them for the rest of their lives/careers. Those who know about First Aid will find themselves to be helpful on all fronts but some more than others e.g. employers of sporting organisations may see it as a job requirement. Additionally, one vital skill everywhere and anywhere is being able to understand, read, write and speak English. Some people are delayed by this in the workplace if they cannot do it to a certain extent. This can help in many ways when looking for employment. 

Some of the employability skills I already possess include communication and interpersonal skills (written and verbal), team working, problem solving, planning and organisational skills and also time management. I believe that I can use these skills to a certain extent towards completing tasks. My time management skills include having a specific day-to-day timetable in which different tasks have allocated times in order for me to do them. This allows me to be efficient in everyday tasks. Also, having a timetable helps me to improve and maintain my organisational skills as they link in with each other. One area of skills that I feel I could improve on is problem solving. I can do this by applying the ‘IDEAL’ principle when solving problems. IDEAL is identify, define, examine, act and look. Problem-solving skills is very simple and can be broken down like this; it is the ability to identify the nature of a problem, deconstruct it (break it down) and develop an effective set of actions to address the challenges related to it. This process can make it easier to help find solutions when problem solving. In order to make my communication skills of high quality, I can learn more about the English language such as learning complex words so that there are a variety of words that I can use within my writing and speaking. From an employer’s perspective, I feel as if some of the most important skills they look for are being able to communicate effectively (individual and collective), being able to adapt and multi-task efficiently, eager to learn and being able to do things on your own.

In conclusion, different employability skills will apply to different job situations, but there is sort of a fixed set of skills that vast majority of employers will look out for. The current employability skills I possess may get various jobs but in order for me to be presentable on different job fronts, I will need to gain distinctive skills that make me stand out from the rest of the candidates. People can also gain useful but not always mandatory skills such as First Aid related awards or community work awards such as the Duke of Edinburgh awards as these can help make people look more appealing in terms of in the workplace and towards employees.    
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