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Task 1 




In this world, the digital platforms effect all aspects of our life including organizations, meetings, health, education and lifestyle. (Mulyana, D.) Improving digital skills is so crucial in the digital world to understand what’s happening around us and also survive in the new digital world.
Digital tool gives us a freedom, to access the information easily and quickly without restriction such as gender, age, location. This is a game changer improvement like a education revolution because so many people can reach an education which they had not a chance to access before. This brings also equality in the new education system as well but still needs improvement about infrastructure to reach the education availabilities to reach more wider areas.
The numbers of people who met the digital tools increased in Covid 19-era as educational institutions turned their operations to the digital platform which is very helpful for keeping support educational needs of the community. With the Chinese government recently push AI in education has become a multi billion industry. From robot toys to homework grading systems AI tools are flooding in classrooms and household alike. (restofworld.org,2025)

JISC Report
Weakness- Using digital tools
It seems on the report that I have strong skills about using digital tools but like everyday we can meet a new digital platform and new digital tools. According to statistics Online learning is the fastest-growing market in the education industry. It has grown 900% since its creation in 2000. (Devlin,P.)I need to keep my digital skills relevant and up to date so need to choose for my course and career path.
For this purpose, I can try different platforms to gain an experience and learning more, I can use back up my files and use cloud and sharing to easier access. I can work on settings on my devices and personalise my phone, computer to meet my preferences.

Weakness- Digital Creativity
I am very capable to create new ideas, but this area is crucial, after the improvements of technology there is new apps, programmes being introduced to the industry, so I need to adapt changes. Beside this AI effects everything including design industry.AI can make photo, video design, even compose a song. While we learn new things in the course, we need to be familiar to use AI as well.
For this purpose, I can take an online course to develop a new digital skills or new creative software. I can try to use sketch with a digital pen; design a basic infographic or logo; add images or a voice-over to presentation slides.
I can join others who commit to sharing a digital photograph every day for a month. I can discover new improvements of the AI creative programmes.

Strong- Finding information
I like to search always, so I am very capable finding information and resources, filter, organise and share information, data and resources. This capability helps me to plan and prepare my course and assignments. I can improve myself so i can try some advanced Google searches like finding information in a particular language or published in a specific place, image searches, news items.
I can discover new applications services that help me to collect info and resources particularly those that are new to myself. I can learn new short ways, keywords to search the information that I want.

Strong -Being Digital
It seemed on the report I am very capable of being digital. As I progress through the course I will need to start developing a digital portfolio of my learning achievements. I am good at to be very aware of the digital presence and capable of managing wellbeing online. 
But still, I need to make regular updates to keep developing, I need to check terms and conditions, data privacy about some online services. According to the statistics negative information in the global internet is not less than %50 and reaches %80 in individual subject areas. (Vinye,2023) 
These are all sensitive personal information which should be protected and guaranteed by government regulations and be teaches their rights by institutions to students and what should be done at cyber attacks. 
The digital revolution has permeated every facet of modern life, reshaping industries, economies and social structures (Muchith, M.S. )
As a conclusion, learning new digital skills and new information about the digital world improved myself. By this way I believed that I can easily adapt this new world.
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Task 3 
Microsoft Excel is one the favourite programme which people are using in different areas of daily and business life. Excel was firstly introduced in 1985 for MAC users by Microsoft and then in 1987 for Windows users. Excel is electronic spreadsheet programme which you can make some calculations, you can put formulas and also graphics. Excel is known as a spreadsheet calculator programme because excel consist of thousands of cells where is formulas, data, charts, pivot tables and lots of information.
Since its launch in 1985, Excel has become far more than a programme which is helping people around the world to organize and manage their work and lives. (Samantha, K ,Microsoft News)
Excel is one of the biggest programmes which makes a revolution not only in business life but also our daily life, education and also projections.
Excel is the one of the main programmes to manage the complicated data, to analyse and to make it easier for us to understand it.It is beyond the other calculation programmes which data can be more readable, analysable, forecastable in excel format.
Excel helps employees arrange and organize large datasets efficiently. It has powerful features, like filtering, simplify working with complex data. Organizing information in Excel makes it accessible, structured, and easy to analyse. Every business depends to the excel analyses before they make strategic decision or manage operations.
Excel has too many specifications but one of the biggest beneficial side is to keep the large sizes of data very tidy and manageable format so you can access the data very easy and quickly. You can put customer information, their demands, project information, staff information also you can apply the filter so you can separate and access the information easier. We are in the digital era, it’s more important to reach the true information quicker and easier way.
Companies use excel about to understand their financial status. They follow their income and outcome; they can anticipate their financial status and also can predict their future financial status. They use Excel formulas such as SUM, Average to build up their budget.
Also, they use some algorithms in Excel to understand which product is fast seller and brings more profit to the company, so it helps for management side to make strategic decisions about the market for the future of the company.
Project management also follow up the situations of the projects, excel is very useful to show their start and deadline dates, responsible person of the projects, budget limitations and many more information.
Excel is not the numbers only, excel can turn the numbers to the graphics which is very beneficial and easier to read the data This is very crucial specification for managers to make the strategic decisions after graphics.
According to the statistics negative information in the global internet is not less than %50 and reaches %80 in individual subject areas. (Vinye,2023 So to reach the correct information and make correct decisions are very crucial. Like a technician excel specialists are very important for the companies.
China released new education reform in 2019 which aims accelerate education reform in digital era and established smart campuses. China also released *Teacher s Digital Literacy*programme to improve teachers standards and digital skills including Excel. It made an enormous impact on training; in 2022 they supply 355.000 training opportunities also 255 million students enrolled this training programmes. (researchgate,2023)
We can use Excel in our school life as well to write and follow up exams, assignment, scores, timetables. We can use Excel in our daily life as well such as budget calculations, follow up the income and outcome, monthly cost and to which side mostly money goes in monthly projection, it can give us an idea. And also some specifications such as Goal Seek shows us which savement can be done to reach to buy like home, car etc. Also we can use Excel for stock control and to tidy daily life needs.
Companies around the globe rely on Excel and its newer AI-powered capabilities to do things that would have seemed far-fetched even a decade ago. Excel’s just-announced Agent Mode means you can create high quality, AI-generated spreadsheets by simply prompting Copilot, making it even easier to do complex tasks. (Samantha, K ,Microsoft News)
There will be a Claude AI assistant directly into Microsoft Excel and connect it to real-time market data from some of the world's most influential financial information providers. Now specialists mentioned that  Excel has become the new battleground for AI in finance. (https://venturebeat.com/ai/anthropic-rolls-out-claude-ai-for-finance-integrates-with-excel-to-rival
With the Chinese government push AI in education has become a multi billion industry. From robot toys to homework grading systems AI tools are flooding in classrooms and household alike. (restofworld.org,2025)
But another thing Excel files are stored on local drives or shared through unsecured channels are under risk. These files can easily be breached if not properly protected. Web applications, built with modern security protocols, safeguard sensitive business information. They provide encryption and role-based access for security. Regular backups are also done to protect the data. Companies more focuses on their customers data which are protected by law and be fined enormously. (https://azbigmedia.com/business/top-benefits-of-converting-excel-to-web-applications-for-businesses/ 
As an example, Capita has been fined 14 million pounds ($18.7 million) for failing to protect personal data during a 2023 cyber attack. The company, which provides business support services to government and corporate clients. The incident compromised the personal data of 6.7 million individuals, an Information Commissioner's Office report published on Wednesday. (Yahoo News, 15 October 2025) 
Microsoft Excel serves as an organizer, an analysis tool, and a productivity booster in every aspect of modern life. By simplifying complex calculations, turning data into meaningful information, and automating time-consuming tasks, it helps individuals and organizations make more informed decisions and work more efficiently. From advancing a career to achieving personal financial freedom, mastering Excel is an indispensable skill in today's world and a tool that enhances the quality of life.
Microsoft Excel is a powerful tool for data management, analysis, and reporting. As an example, while google sheets offers real-time collaboration and cloud access, Excel provides advanced formulas, better data processing, and automation features, making it ideal for complex tasks. 
The importance of Microsoft Excel in the workplace goes beyond simple format of spreadsheets. It’s a tool that drives efficiency, accuracy, and innovation. From data management and financial planning to project tracking and automation, Excel’s features empower professionals to tackle complex tasks much easier. Its ability to adapt to various industries and roles makes it a must-have skill for career growth. (www.geeksforgeeks.org,2023)
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	PERSONAL INCOME
	COMPARE INCOME/OUTCOME
	 
	 

	INCOME
	2200 £
	
	 INCOME
	2200 £
	 

	ADDITIONAL INCOME
	0
	
	 OUTCOME
	1640 £
	 

	Total
	2200 £
	
	Total
	 560 £
	


	HOUSE COST
	 
	

	SUPPORT MORTAGE
	0  £
	

	WATER
	100  £
	

	COUNCIL TAX
	160  £
	

	ELECTRIC 
	210  £
	

	BROADBAND
	45  £
	

	PHONES
	25  £
	

	LOAN
	170  £
	

	TAX
	400 £
	

	TOTAL
	1170  £
	

	TRANSPORTATION
	 
	

	INSURANCE
	110  £
	

	BUS 
	80 £
	

	FOOD COST
	 
	

	SUPERMARKET
	250 £
	

	PET COST
	 
	

	CAT FOOD
	50 £
	

	LITTER FOR CAT
	40 £
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Linked ] Learning

Excel Essential Training (Microsoft
365)

Course completed by Hatice Tayyar
Dec 02, 2025 at 03:03PM UTC + 2 hours 56 minutes

Top skills covered

Microsoft Excel

Shea Hanson, Head of Learning Content Strategy

Certificate ID: 4babeb79c9ed0abesidd099cadaaBl2449742992efa52cbbeci5e9lb38d31a5H
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Linked ] Learning

PowerPoint Essential Training
(Microsoft 365) (2023)

Course completed by Hatice Tayyar
Dec 09, 2025 at 11:03AM UTC - 2 hours 32 minutes

Top skills covered

Microsoft PowerPoint

Shea Hanson, Head of Learning Content Strategy

Certificate ID: 71a35c84e9belbéebT673559a0030c80757630859959be9Tb744di 5030241
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Linked ] Learning

Word Essential Training (Microsoft
365) (2023)

Course completed by Hatice Tayyar
Dec 02, 2025 at 02:33PM UTC - 2 hours 33 minutes

Top skills covered

Microsoft Word

Shea Hanson, Head of Learning Content Strateay

Certificate ID: ed9%c65biicBbabasbad2489967codbcleadbBibedcfi000dc1396dc3515330f
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organizations, meetings, health, education and lifestyle.

Improving digital skills is so crucial in the digital world to understand
what's happening around us and also survive in the new digi-world.
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| have some strong and weak sides according to the JISC report.
Being digital and finding information are stronger sides but using new
digital tools and digital creativity are my weaker sides.
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a month.
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| can use different digital tools.
| can use cloud and sharing to easier access.
| can search setting,personalise my devices to be familiar with the

digital tools.
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                  My plans to improve my weaker sides, I can use different digital tools. I can use cloud and sharing to easier access. I can search setting,personalise my devices to be familiar with the digital tools.   
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earlier at my office job but | learned
some details about these programmes
after certificates.
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always multitasked and made to-do
lists in my daily life, | realized that it
makes tasks easier to manage.
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