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Task 1 – Reflection

It is important to constantly monitor the learnings and knowledge during the coursework and even after it to improve the skills and abilities for future growth and development. Reflection helps in identifying the gap between current knowledge and pursued knowledge for career growth and advancement. Every study needs to monitor the growth and progress throughout the course to immediately address the issues and resolve it (Torres, 2020). Using the learnings for overall growth and development as well as to achieve future goals and objectives, it is important to advance them. Reflection can be written in a structured manner with the help of Gibb's reflective cycle which helps in identifying the moment when the need for learning arises to the point action plan was made and achieved. The cycle of learning goes around and so does the process of Gibb's reflective cycle (Pieper et al., 2021). To analyze my progress, I am also using Gibb's reflective cycle.
During the classroom session of the coursework, in between a group activity, I realized that I am still lacking in many academic and professional skills which are important for successful academic completion and a future corporate career. My peers were good at organizational and time-management skills and at the same time, I was able to identify that I am also lacking in academic content writing and research skills which are mandatory for the completion of academics successfully (Yaacob et al., 2021).
At the time of the incident, I felt left behind and weak in many things in comparison to my peers as well as in the skills which are a must. I started to realize that I need to work hard and quickly to improve my skills and work, to reduce the gap between the learnings of me and my peers as well as the skills required for overall growth and development (Coe et al., 2022).

I needed a plan to execute my feelings and which is why I evaluated my current knowledge and skills. The incident was a harsh reality check at the beginning and I was very disappointed but later on, I took it as a challenge and started working towards achieving the points which I felt, I was missing out on at that point in time. The stage of evaluation has helped me to regain the trust and motivation to work hard towards achieving my goals and objectives, the stage has helped me to assess myself (Torres, 2020).
After evaluating myself, I needed to analyze the area in which I had to improve and to do so I did a personal SWOT analysis to identify my strengths, weaknesses, opportunities and threats. After evaluating the gap between my current knowledge and the knowledge required for success in the academic as well as in my future career, I will be able to make a plan to strengthen the weaken areas and remove the threats from my overall growth and development (Pieper et al., 2021). I have been able to identify that I am weak in Organizational Skills, Time management Skills, Research Skills, Academic Content Writing Skills and Note-taking skills. I need to improve these skills to get good grades and better employment opportunities in near future.
After the analysis, it can be concluded that I was lacking in many skills and abilities which are important for personal growth and development as well as for career growth and development. I need to start working sincerely towards achieving the skills and advance in them to gain a competitive advantage before my placements (Yaacob et al., 2021). My peers are more ready than I am but if I start working seriously and consistently, I will improve and advance myself as well.
To achieve the goals, I will be needing an action plan to create a timeline for every task and skill which I am aiming to pursue the overall career growth and development. The action plan will include my weak skills which I identified through the help of SWOT analysis, the way to achieve them, the resource I will need, their future impact and implementation and the time duration to learn the same. The action plan will help me to achieve the goals as effectively and efficiently as possible (Ryder and Downs, 2022).

I will conclude that using Gibb's reflective cycle has helped me to present the data and information related to the incident which encouraged me to work hard towards achieving the skills and knowledge goals for the overall development of my personal and professional career. I will try to achieve all the goals and plans with the help of an action plan effectively and will advance each of the weak skills which I have identified during the process (Coe et al., 2022). It will help me to gain the position as equal to or even better than my competitors and peers for the overall growth and development of my own. I will follow an action plan sincerely and effectively during the module and academic coursework to improve my employability skills and to get desired employment as well (Ryder and Downs, 2022).
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	What goals do I want to achieve?
	How will I measure my progress?

	What resources or support will I need?
	How is the objective relevant to my aspirations?
	What is the timeframe for the achievement of my goals?

	Specific
	Measurable
	Achievable
	Relevant
	Time-bound

	Organizational Skills

	Organizational skills can be measured with the help of a management chart, managing the functions and activities, rearranging the workspace and defining the objectives clearly (Dubey and Tiwari, 2020).
	To improve my organizational skills I will need a planner, management of functions and an effective planning guide and module.
	Organizational skills will help me manage and lead any organization better in whatever position I am working in. I will be using organizational skills to improve my chances to get a good placement. Organizational skills will also help me multitask (Dubey and Tiwari, 2020). 
	I can achieve organizational skills within a month and I will measure the improvement and success at the end of 2nd month from starting.
Assignment submission


	Time management Skills
	Time Management skills can be measured with the help of a time-table and achieving every day goals and objectives will help in improving time management skills (Demirdağ, 2021).
	To improve my time management skills, I will need a proper timetable which has space for everything and that work is segregated easily so that they don't lap with each other.
	Time management skills will help me to improve my multitasking abilities, completing each task and activity on time and assuring better results in both academics and extra-curriculum (Demirdağ, 2021).
	I will try to improve and advance my time management skills within 2 months and will fulfil everything on my timetable even before the time to improve my efficiency.

	Research Skills
	Research skills can be measured with the help of effective data collection and interpretation through analysis (Rodríguez et al., 2019).
	To improve my research skills, I will have to reach out and examine more. Literature, books, articles and papers will help me improve my research skills.
	Research skills are important for overall growth and development in corporate and even in an academic career. The skills are important for academics as well and they help me grow my grades and marks (Rodríguez et al., 2019).
	I will try to be fluent in my research skills within 6 months. During this time I will also try to learn research software to improve my analysis skills and conclusion-drawing skills.

	Academic Content Writing Skills
	Academic content writing skills can be measured with the help of producing effective content which is useful for academics as well as by reading books and articles which are high in quality (Asari and Maruf, 2022).
	I can improve my academic content skills by reading good books which are rich in grammar, and practicing throughout the course and class.
	Academic content writing skills are important for good grades and results. It is also important to present the idea. I will need this skill even in my professional career for the presentation and recording of data and important information (Asari and Maruf, 2022).
	I will learn academic content writing skills within 1 month for overall part development such as grammar, and word corrections.

	Note-taking skills
	Note-taking can be measured by practice, effectiveness and understandability at the time of revision and connectivity through the content (Pardede, 2020).
	Note-taking skills are improved by following the 5 R of note-taking which are record, reduce, recite, reflect and review, meaning writing down the key words and connecting them with something to remember complete details of the topic.
	Note-taking skills are helpful in the class to record the important information in short and to resemble the overall details with that later during revision. I will be using my note-taking skills to note down all the important information in brief (Pardede, 2020).
	I will improve my note-taking skills within 15 days to resemble the information provided in the lecture at the time of the examination. 
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