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1 Introduction 

During the following report, I will be writing about how Academic writing, note 

taking and referencing helped me to develop Academic skills. I will be using my 

notebook, PowerPoints presentation from the UWTSD University and some 

information from the internet to state all the information I will be talking about 

through this report, including some evidence: pictures from my notebook, 

references. Furthermore, I will use Gibb’s reflective cycle (University of 

Edinburgh,2020) to make this reflective report. Gibb’s method consists of 6 

stages: Description (what happened?), Feelings (what did you feel?), Evaluation 

(what worked?), Analysis (make sense of the situation), Conclusion (what else 

could you have done?), Action plan (What will now do?). I decided to choose 

Gibbs’ model because it helps me to think clearly and gives you a fuller 

description, also motivates me to make a better work next time, also helps me to 

think systematically and organized, so I do not get confused with my ideas.  

 

 

 

2 Reflection 

2.1 Note taking skills 

During week 2 we were learning about Note taking. The lecturer explained about 

several types of diagrams, such as: spider Gram, linear, tabular, mind map and Cornell 

note (Source: UWTSD), and each diagram is for a different use. The lecture showed 

different pictures of each diagram, so we can have a clear vision of how it looks like or 

how it works each one. Furthermore, the lecturer gave exercises to become familiar with 

the diagrams (showed: Appendix). While I was Learning this, it was easy to learn 

because I had some knowledge of this skill, moreover, the way the lecturer explained it 

was very efficient, so it helped me to understand better. I find the skill useful because 

you will be using it constantly during your Academic learning while the lecture is 
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explaining or when you are studying for your exams. During this learning I had some 

difficulties with Cornell note (Cornell University, n.d) It consists of a study system that is 

divided into two parts. On one side you have “cue”, there you put your thoughts about 

what the lecture said and on the other side you have “notes”, there you put exactly what 

the teacher has said when he was explaining something and below you can put a 

summary of everything, and this method  it was the first time I heard about it. Also, I 

have some difficulties when I am writing and that is why it was a little more difficult for 

me to put the Cornell note into practice, but that is one of the things I am going to 

improve later. In the future this skill will help me not only in my studies but also outside 

of my academic journey, such as in my future work, because you will need to be 

organized, and this skill helps me to have the information clear and organized. 

  

 

 

2.2 Referencing skills 

During week 3 we were learning about Referencing skills (The University of Queensland 

Australia, 2021). The lecture explained as about what referencing is, the importance of 

referencing, how to make a reference step by step, some examples, also explained 

related topics with referencing such as: in-text, plagiarism and CRAAP (Source: 

UWTSD). Then, when the lecturer finished with all the explanation, we started to do 

something more dynamic. The lecturer put us in groups, and he gave us a book for 

each group, the lecturer explained that we were going to refer for each book. We had to 

put into practice what we learned before. Furthermore, the lecturer gave us more 

information to go deeper into the subject. While I was learning I felt thoroughly at ease 

learning this skill despite it being the first time learning referencing. Moreover, I felt this 

topic interesting because I recognized it as something that would benefit me thought my 

life. I felt this learning was my preferred one. I find this skill useful because you will need 

to support your arguments at an academic level, during your: reports, presentations, 

assignments. And reference provides your evidence and ensures that your data is 

reliable, and you are not plagiarizing (Source: UWTSD). During this topic what I would 

have improved is not having dedicated more time to this learning, because during week 
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3 I had to much work in my job, also how I managed my time during week 3, but that is 

something I am already working on it, so in this way I can enhance my learning 

experience. Finally, my action plan would be to always support my information with 

reference to avoid issues in the future. 

 

 

 

2.3 Paraphrasing skills 

During week 4 we were learning about Paraphrasing skills (Source: UWTSD). The 

lecture explained about what paraphrasing is, why do we paraphrase and 4 techniques 

for good paraphrasing, The first step: underline key words, second step: find synonyms, 

third step: Find possible changes to word order, fourth step: Find possible changes to 

word order class (Source: UWTSD). Furthermore, the lecturer made an individual 

exercise, which consisted of writing a sentence and practice with the 4 techniques, also 

the lecturer gave us a sheet with a series of exercises to continue practicing (showed: 

Appendix), later the lecturer gave the answers of the exercises while we were 

correcting, Finally the lecturer gave us examples of paraphrasing to reinforce the 

learning . This topic was very challenging for me because it was the first time doing 

paraphrasing, I felt a little insecure but at the same time excited because the first 

technique was easy but as you followed the steps, the level of difficulty increased. I find 

this skill useful because it helps you to develop your critical thinking, also helps you to 

avoid plagiarism, and helps you clear your ideas in the moment of confusion. During this 

topic what I could have improved is to have practiced more doing paraphrasing because 

was complicated for me, also I need to learn more vocabulary in English to get a better 

using of paraphrasing because English is not my first language, so I will be reading 

more books to expand my vocabulary. In the future paraphrasing will help me in my 

academic work, such as: exams, presentations or lectures because paraphrasing helps 

to explain complex concepts into an easier understanding, also paraphrasing will help 

me in my daily conversations If I want to explain some information, and I will put more in 

practice in my daily conversations. 
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3 Conclusion 

During this period of learning this knowledge marked a significant turning point in my 

academic and professional development because I have been able to learn not only 

from the topics but also from my classmates and my lectures throughout this term. In 

addition, during this time I have not only learned how to develop the 3 skills that I have 

mentioned in this report, but I have also been able to develop other skills such as 

punctuality, organization, teamwork and communication. So far it has been a pleasure 

learning those skills and putting them into practice, even though I had some obstacles 

during the journey but that helped me to develop my potential. This report will benefit 

me as a student and my professional situation to know where I made a mistake or what 

I should focus more on to improve the quality of my studies in the future. 
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4 Appendix 

Note Taking skills: 
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Referencing skills: 
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Paraphrasing skills: 
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