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Students who have gone on to study Higher Education will learn a variety of academic and digital skills. These are including referencing, organisational skills and note taking. These skills are very important in developing students learning further. Gibbs reflective cycle (1998) will be used for this reflective essay to explore my development of academic and digital skills during my first term at university.
I will be reflecting on my experience and skills I have learnt and used to plan, write, and submit my first academic assignment. These skills are relevant to my experience as they were all used in preparing and completing my work, these skills included time management, Harvard referencing and note taking.


I am reflecting on my experience of using time management to complete my assignment during my first term at university. This was covered during week 1 of lecture slides covered in the module handbook on moodle. I also learnt over the course of the module how to note take and use research skills for Harvard referencing. These skills were crucial in planning and completing my assignment on time. 
Note taking meant that I was able to use my time management effectively to reflect on what I had learnt during each lecture and refer back to when it came to the planning and structure of my assignment. 
By reviewing my notes regularly, I was able to use the relevant information which saved time when doing my research and starting my assignment off. Note taking also came in useful when I needed to reference my work and do the correct research when finding my sources. 
Furthermore, time management has enabled me to break my assignment down into small sections and add to them later on. I find this a simpler way to understand and remember what has been covered in lectures. It also avoids last minute stress of trying to do it all in one go whilst trying to maintain a healthy balance between personal time and study time. I think this skill is important in my future studies and career development.


At the start of my first term at university I was feeling extremely anxious but also excited at the same time to learn new skills, however I soon began to feel very overwhelmed by the end of weeks 3 and 4 of the module. There was a lot of new information to process during the lectures as I had not studied at this level of education before, I found it particularly challenging when we began to cover how to use Harvard referencing during these weeks. Using CRAAP testing and note taking from each lecture, I found that this made it easier for me to structure my work which eased the stress and pressure on myself as the deadline date got closer but I now feel relieved, more prepared and more confident in myself and my ability to improve my academic skills as I go onto complete my next assignment. Mulaudzi (2023) discusses how academic pressures can contribute towards increased stress and anxiety in first year students at university. 
Mulaudzi, I.C. (2023) Challenges faced by first-year university students: Navigating the transition to higher education. Journal of Education and Human Development, 12(2), pp. 79–87. Available at: https://doi.org/10.15640/jehd.v12n2a8


A positive outcome I have experienced during this so far is my use of time management skills. Time keeping enabled me to attend each lecture on time and prepare guidelines for myself on how long to spend on each component over the weeks leading upto the deadline. Because of this i was able to complete my research, draft and submit my final copy of the assignment on time. Time management has shown to be very effective in high learning. (Trentepohl et al., 2022).
One challenge I faced was Harvard referencing. I found it challenging understanding how to research to find the sources needed and how and when to use citation and parenthetic narratives. My lack of knowledge or understanding of Harvard style referencing has made me more determined and motivated to improve on this skill for future assignments.
The transition into higher education has challenged me beyond my academic ability but I am looking forward to overcoming these challenges and achieving higher for myself throughout the rest of term. Using the skills I have learnt so far has allowed me to be able to stay focused and organised during my time at university. I now feel confident that I can expand these skills further throughout the rest of the year and minimise my stress levels from any further challenges I may face.
Trentepohl, S., Waldeyer, J., Fleischer, J., Roelle, J., Leutner, D. and Wirth, J. (2022) How Did It Get So Late So Soon? The Effects of Time Management Knowledge and Practice on Students’ Time Management Skills and Academic Performance. Sustainability, 14(9), 5097. Available at: https://www.mdpi.com/2071-1050/14/9/5097


Using the skills I have learnt so far, I feel has enabled me to get my assignments completed on time. The information provided on the PowerPoint slides in lectures I have found helped a great deal in this as the PowerPoint slides are available for me to access at any time I need, and I find going back and forth between these and the academic skills learnt have made the overall experience easier for myself. Having the PowerPoint slides broken down and explained in detail during these lectures have enabled me to use my academic skills productively when it comes to note taking and time management. 
However, I have realised I also have a lot of improving to do with my future studies and assignments when it comes to referencing and researching reliable sources as I have found this to be the hardest part of completing my work due to not having prior knowledge on this. 


Overall, my time at university so far has shown me the positives of what skills I have gained and also what I need to improve on. One of the key things that have been positive so far is my use of time management. I have stayed organised by planning my work every week by attending my lectures regularly and on time. This I find has helped me complete my research, drafts, and final submission on time, whilst also reducing stress levels and keeping me focused.
However, Harvard referencing has been one of my key challenges during this time. I struggled to find suitable sources and wasn’t always sure on how to correctly use in-text citations and reference lists. This has showed me that I need to spend more time practising these skills. It also taught me that referencing plays an essential part of academic learning and writing.
In future I will use my spare time to practice my referencing skills before starting my work in hope that by the end of term I can reference with ease and not having to look back on my notes to understand how to use the references correctly. I will also begin assignments sooner in order to give myself more time to work on my assignments and give myself time to add improvements and adjustments if necessary and allowing myself time to send drafts to my lecturer first before final submission.
On my next assignment I would use more planning and preparation with the structure of my assignments and referencing to support my goal of graduating successfully. I aim to start my assignments as early as possible to enable myself more time to improve my work in a pace that suits me.
I would also aim to improve my understanding of Harvard referencing by using library infoskills to educate me on this further, which in time will benefit me with future assignments. I will also communicate more with my lecturers so that I can have feedback on my work and asking more questions when I am unsure on something, not doing this previously has shown me that I have made it more difficult for myself at times and I have not used the support available as much as I should have. I will continue to keep using the skills I have learnt already such as time management and note taking. Using these effectively will improve my studies further.
Overall, I aim to improve my academic learning and performance to my highest ability in order to reach my goal of graduating and progressing further with future career choices.
SMART Action Plan 
· Specific – Improve referencing
· Measurable – I will practice referencing one or two sources per week
· Achievable – I will spend one hour per week on library info skills
· Relevant – Referencing successfully will improve future work
· Time-bound – By the end of next term.



· Specific – Improve planning and preparation
· Measurable – Increase my note taking and communication with lecturers for feedback on my work
· Achievable – I aim to do this during each lecture
· Relevant – This will benefit my future studies and assignments
· Time-bound – By the end of next term.
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