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[bookmark: _Toc375805020][bookmark: _Toc226807185]1 Introduction
[bookmark: _Hlk175171293]I have chosen 3 important skills for my report and therefore going to present both facts and my own experience on those skills which is note taking, reflection and referencing. There are many benefits with these skills special for the university student. For example, it helps students to plan their studies well, improve their academic skills and importance of time management. Being a student in university is completely different from being high school student. High school students were young and did not have many family responsibilities unlike myself and other students in my class. 
We are all adults and most of us have started our own families. In addition, university has deadlines for their assignments, therefore, being able to manage our time well and reflect upon our decisions helps a lot both in our studies and other requirements we have in life and our future careers.
What is reflection? Reflection is an action you take when you want to analyse experiences, or your own practice/skills/responses, to learn or improve yourself (Fallin, 2020). Reflection is thinking about what things went well and things that  didn’t go well and how it’s affecting you emotionally physically and socially and how will you change the results. In week 6 we had a lesson about reflection and we have learn the different models of reflections techniques which were Gibbs reflective cycle (1988) Kolb’s experiential Learning cycle (1984) and Driscoll’s model (1994,2000) and I am going to use the Kolb’s cycle in my report and reflect upon that. (Fallin 2020) is using the Gibbs models. 
 The importance of reflection is all about learning your own experience and recognising your strengths and weaknesses to help develop your skills in the future.  According to reflection is your experiences and it can either be positive or negative however it can help you overcome your challenges. 
What is Note taking? Note-taking is a process of taking a larger piece of information and breaking it down into concise parts, therefore, allowing it to be more digestible when trying to remember such information. According to Williamson 2021 note-taking is a vital skill for anyone completing their university studies. For example, Williamson states that note-taking creates a platform for organisation of large chunks of information. 
In additions this means that students with textbooks of knowledge have likewise method of digesting the information without being too overwhelmed. However, note-taking can only be effective if it is done correctly (Williamson 2021). There are five different techniques of note taking and those are diagram, tabular note taking, mind map, highlight and linear notes. 
Despite the differences of the methos their main point is for student to process information and understand better and student to choose which moths suits better for their note taking studies. Diagram note-taking takes the topic in question and divides it by the main points. This splits up the topic and visually shows the main areas of it. Tabular note-taking focuses on summarising the notes into a digestible form. The table structure helps to make the notes concise so we can evaluate the information. A mind map shows the topic and connects the different thought processes.
This allows the notes to be visually spread out across the page. Highlight notetaking essentially comprises the key pieces of information from general text. This is another form of visual learning as the key pieces of information are brighter, allowing students to focus on it. Finally, linear note-taking is the simplest as it is also described as bullet points or the base form of ‘making notes’. The information is broken up into simpler sentences to memorise, helping with studying. 


What is Referencing?  
According to  Newcastle university 2024 referencing is how a person reply the source they have used of the information (referred to) in their work. the benefits is to make clear to the reader how you have used the work of others to develop your own ideas and arguments. Whether you are quoting directly from a book, summarising an idea from a journal article, illustrating a point with an image, or paraphrasing an opinion from a newspaper article, you need to give credit to the original creator of the work.
There is two ways of referencing one in text and it’s called short reference and the other in a references list which is a full reference. 

The main reason of referencing is to avoid plagiarism and make clear for the reader that this work is not yours. 
Referencing was not something new to me since I grow up in Sweden and went my primer and high school there, I have learn how to referencing and always have critical thinking when searching for information however it was while ago so refreshing your knowledge is always important. 
Concrete Experience
I never thought that note taking was important skills until we had a discussion in our class and after I learning different ways of tacking note and technique I realise how essentially it was for my Studie. What exercises did you complete in class? In week two we had a class about note taking myths and after that, we had a group discussion about a video we watched from YouTube which was talking about if London is an attractive place for tourists to visit. We all agreed that the video was a bit difficult to understand because of the language barrier and how fast some of the guests in the interview were speaking 
Reflective Observation 
During the lesson, I was feeling motivated and after the situation I felt like I have learned new academic skills which was important for my studies. Being able to know the difference between all the note-taking techniques helps me to find and use the one that suits me well when it comes to both my studies and everyday life, if I end up in a situation where I need to take notes.
Abstract Conceptualization 
I managed to take some notes throughout the lesson, although I believe it could be better if I was prepared beforehand maybe watched the video a few times before coming to class.
Active Experimentation
I will make sure in future to always be prepared before the class start and be familiar with the subject I having instead of being present the subject in class and that may take some time before I understand well.
[bookmark: _Toc779116872]5. Conclusion 
Finally this report has explant the importance of note tacking, reflecting and referencing however it was focusing on different academic skills which was essential for my studies as a university student 
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