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What is reflective writing?
Reflective writing is one’s response to experiences, opinions, events or new information. It is one’s response to thoughts and findings. A way of thinking to explore your learning. It is an opportunity to gain self-knowledge. A way to achieve clarity and better understanding of what you are learning. It’s a chance to develop and reinforce writing skills. Also, it is a way of making meaning out of what you study. Concerning this presentation or assignment, the topic is going to deal with the following major areas of learning; 
1.Intelligent understanding of a subject that is, paying attention to details in learning.
2. Most valuable communication skills, such as knowing what the other person needs. 
3.Your curriculum vitae, that is the course of one’s life. 
4. Cover Letter
5. Feedback from the course of study. That is, the journey so far.
The subject is described as academic and employability skills. One needs the head knowledge and practical knowledge to be able to fit well into the modern and global market.

We must understand what the modern employer of labour wants. Does one possess the qualifications in practical terms? How does one present himself for recruitment interview and selection interview.
Recruitment is the process of identifying several applicants who are willing to apply for a job or training programme. Selection on the other hand, is the process of comparing information from the applicants with the requirements as specified in the advertisement and selecting those who meet the essential requirements to move forward in the selection process.
Consequently, a job is not just going to be given out to anyone. There is need for understanding of the job requirements or analysis. Competency on the part of the applicant regarding the job advertised is of paramount importance. A competency is a quality (skill, behaviour, attitude or personality trait) which helps an individual to perform a job satisfactorily.
Furthermore, the course (academic and employability skills) has opened up those avenues that were not opened to students before the start of the course of study. These are the skills that students have acquired in the process; Leadership and team working skills, reasoning outside the box, interpersonal and communication skills, self-confidence, presentation skills, self-awareness, ability to learn new concepts, ethical values and integrity, problem solving and creative abilities, organisational skills, attitudes toward others and towards studying. Some or all the above characteristics help to make you stand out from the madding crowd.
Understanding of a subject
Intelligent understanding of a subject is very crucial. For one to make an informed decision, attention must be paid to the subject matter. Attention is very valuable this day and age. So many things want to get our attention. For example, Facebook, Twitter, Instagram, WhatsApp and other social media platforms.

Employers and Employees Relationship
How do I get the employer to pick me? What can we do for each other? How can we make each other’s life better? These thoughts must always be at the back of your mind to know that employers need you more than you need them. It has been a long-held view by applicants that, that employers do not need them, but employers want to help them. On the other hand, the employers want people who can do two or three things for them. Namely; Who will make money for them, who will save them money and who will build their reputation or the reputation of the company. 
The above are very important to any organisation whosoever can meet these demands will get the nod. 
WHAT IS A C.V (CURRICULUM VITAE)?
A curriculum vitae is based on a short-written description of your personal journey so far. It is a tool to showcase yourself as potential candidate and give you the opportunity to stand out. Curriculum Vitae consists of the following. Who are you? What can you bring? Where have you been? When have you been there? Why are you applying?
Employers need to know some personal details at the start of your curriculum vitae. Also, a short profile can provide a snapshot to highlight what makes you different from the rest. 
Where have you been, states the education establishments, companies and organisations you have attended or been involved with.
Furthermore, when you have been there? This advises the employers the dates (month and year) you started and finished each of the above to give an idea of the length of commitment.
Why are you applying? This could be noted briefly in the short personal statements or profile but will go in more detail within the other documents. 
Reflection point – take some time to think about the following questions and see if you have answered them through your C.V.
What makes you different and unique from the other graduates in your class? Does that uniqueness come through in your C.V?
If an employer were to look at your online profile – on Facebook, Twitter, WhatsApp
 – would they recognise the same uniqueness? Or would it be a more confused picture? Do you think you need to change anything about your online profile?

COMMUNICATION SKILLS 
The most valuable communication skills are to know the following. 
What the other person needs. To get what the other person needs. To ask questions and finally care about the answers supplied or given.
It is worth to note that, your curriculum vitae is not about you per se, but about your employer. In essence, the employers commonly asked questions are, do you understand me? Can you help me? Can you help me relieve pressure?
In other words, curriculum vitae communicates more effectively about your skills to the employers. Decision will be for the employers, whether they want to know more about you or not. 
Finally, your C.V must say the most important things about you. It (CV) must serve as a present. Let it show that you understand your employers in their quest to, make money, save money and create a good reputation.
COVER LETTER 
A cover letter is a document sent with your resume to provide additional information on your skills and experience. A cover letter typically accompanies each resume you send out. Employers use cover letters as a way to screen applications for available jobs and to determine which candidates they would like to interview. 
ELEMENTS OF COVERING LETTER 
Yourself, your skills, your experience, education and personality.
The top right corner should carry the name of the applicant, address, email and telephone number. The next line in the centre is the intending addressee. For example, Dear Sir/Madam. On the other hand, the name of the person might be mentioned if known. 
Next is the reference number of the job being applied for. For example, job ref 42431.
In all, the purpose of covering letter is to make someone smile. It introduces you to prospective employers. Your curriculum vitae is the bones, while a cover letter provides the linkage and muscle. This has made one improved covering letter that was not known before. It enhances better job prospect and employability. One can write a well-presented cover letter that catches the attention of the employers. They say presentation is everything.
TIPS FOR A SUCCESSFUL APPLICATION 
Balance the technical details in your application with how you show that your values align with employers’ values. Reading from the same page, once the application is completed, get someone more experienced to carefully check it for you. If there is an opportunity to have an informal discussion with the recruiter in advance, take it. It is not a crime to do so. Make a connecting phone call. It helps. Get interview practice before you attend the employment interview. Practise makes perfection. Show your enthusiasm, make the employer feel that they are your number one choice. 
If you are called to interview, make sure you arrive in good time and plan the journey. Even better, visit the area and the site in advance to get an impression of what it may be link working there.
According to the head of learning and development, human resources a development directorate, North Bristol NHS Trust. Jane Hadfield, she has these recommendations. 
Be bespoke – focus your application on the role you are applying for, rather than a generalised application. 
Really make your curriculum vitae (CV) stand out, adapt it to what that employer is looking for.
Apply the ‘so what?’ factor – You only have an average of 20 seconds to impress the reader of your application attention. Make your application relevant to the job and your strengths. Waste no time. 
Avoid over-long and complicated covering letters. – Be realistic about what you really want. Stick to your passions and learn to use your time wisely. 
Get experience – If experience is needed to get the job you are looking for put yourself in the market for either voluntary work or internships. 
Ask good- brilliant questions at the interviews. 
Befriends relevant agencies and consultants to build a good relationship with them and to make sure they know you and are fighting your corner. 
Prepare yourself thoroughly for the interview and know the organisation. 
Allie Whelam, Director, LeapUK has these to say:
Understand the values of the organisation and really make sure that you are aligned with them. If not, it will quickly become apparent during the interview, or worse still when you have started work.
Develop great relationship skills, not just about emotional intelligence, but also ensuring that you know yourself and can relate well to others. 
Develop a continuous learning attitude and learn from relational interaction by keeping an insight journal.
Learn to be critically reflexive: this is not about being critical of others but understanding how much we as individuals create or complicate situations. 
Be self-aware. Which is not about being humble or self-effacing, but about being appropriately self-aware and self-regulating. In this way, you contribute more effectively within the team. 
Whatever you have done, you need to demonstrate to an employer that you have gained relevant skills and understanding from those activities.  When it comes to activities that you have undertaken as part of a group (and hopefully in a position of leadership responsibility) you also need to be clear about your contribution to the achievement of the team’s goals. What specifically did you do which helped the team achieve its goal? 

CONCLUSION 
The learning in this module has helped greatly to know the major requirements when applying for jobs. Completing a job application or writing a CV is something that nearly everyone who wants to work for someone else will need to do at some pint in their life. Most people believe that this is an easy process that they can probably do using a CV wizard (a simple template) online in a very short space of time.
Job application is more than that and covers more areas that basic beliefs of many applicants. CV is expected to be accompanied or supported by covering letter. The covering letter gives the employer a formal introduction to what is contained in the CV.
Key to writing a successful covering letter is one’s ability to write in a brief and clearly expressed manner, that will make employer interested in you. 
Finally, one must let it be at the back of his mind, that many applicants are applying for the same job. Ability to set your apart from the madding crowd will likely secure you the job.
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