	
	
	



DS 1 Template 
My Screenshots/Photos
· [image: ]I use Microsoft to do to remind me of deadlines.
	


Screenshot/Photo 2
	][image: ] 

I use linked in to send job application 
	
	
	j


Screenshot/Photo 3
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I use outlook calendar to add upcoming events to stay ahead] 


Screenshot/Photo 4 
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[I use google to help with research] 


Screenshot/Photo 5
	[image: ]
 
[I use you tube to watch videos of work materials] 


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	I use digital tools to help with my studies and day to day life.
I feel confident when i use digital tools because they help to make everything simple
I want to improve the level of digital skill i have
I often use these tools to-do day today activity and for university
I sometimes feel nervous when i upload certain information
I hope this module help me to be more confident about using my digital skills









Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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LinkedIn Sample Profiles
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Sample LinkedIn profile 1

Amara Okonkwo

Business Support Assistant | CertHE Business Student

About

I enjoy helping teams stay organised. | am confident using Outlook, Word, and Teams. | am
interested in business administration and want to develop stronger digital skills for office work.

Experience

P Business Support Assistant
gy (Part-time) Community Market

Valley Coffee Co. 3yrs7mos

Student Volunteer
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My Day

Important
Planned

Assigned to me

Tasks °

Tasks show up here if they aren't part
of any lists you've created,

Remind me at 1300, Sun 5 Jul
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Q. YouTube
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YouTube

Online video platform

o YouTube
https://www.youtube.com

YouTube

Overview Youtube TV

NEWS copiLoT £ MoRe

History Services

Enjoy the videos and music you love, upload original content and share it all with friends, family

and the world on YouTube.

Music

With the YouTube Music app, enjoy over
100 million songs at your fingertips,
Videos

Enjoy the videos and music you love,
upload original content, and SHAREit all

e

Movies

Find the latest and greatest movies and
shows all available on

Sports

About Press Copyright Contact us Creators
Advertise Developers Terms
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Q) Tasks

O dst deadlind

Assigned to me

o)
S

Ds1 deadline 06/07/2026

Flagged email

® T

T Sort [ Group

Add

Importance.

hid




image5.png
About  Store Gmail  Images.

Google Search I'm Feeling Lucky




