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[bookmark: _heading=h.gjdgxs]Introduction 
Academic skills play an important role in the digital era to provide additional support for gaining a positive aspect. The following e-portfolio will shed light on three different traits such as time management, academic writing and critical thinking. Various perspectives linked with it followed by its importance in academic and personal life will also be critically examined. Lastly, with the use of scholarly articles understanding towards it along with its impact on enhancing the quality of work will be highlighted.  

[bookmark: _heading=h.30j0zll]Time management 
Definition 
Time management can be defined as the ability to process planning as well as exercise control of hours spent on the specific activities (Corporatefinanceinstitute, 2024). Various secondary articles such as ““The Influence of Time Management: Balancing Work and Personal Priorities” and “Stress of university students before and after campus closure in response to COVID‐19.” have examined that having the time management ability can increase learner’s effectiveness while improving efficiency and academic integrity. It is significantly important to reach the goals and deliver quality work in every field by managing the time to assign the work as per their difficulty level. 
Impact of it on both academic and personal life
Education
The overall significance of Time management skill is connected with organizing, planning and scheduling of the work. In this context, it will allow students to prioritise on the completion of the tasks while meeting and managing deadlines without compromising to increase positive perception in front of others. Through allocating proper time for learning, individuals can maintain a balanced schedule to retain information by the Pomodoro technique (Lutkevich, 2024). Using this Pomodoro technique I can be strict to my work intervals accompanied with regular breaks that not only improve the work quality but balance my time optimisation and usage. Moreover, it can also highlight consistency while fostering discipline and improving performance on projects. 
Personal life 
Dealing with mental health always requires a strategic decision to balance the overall work (Lutkevich, 2024). Various secondary articles such as “The Influence of Time Management: Balancing Work and Personal Priorities” by (BELLA, 2023). Along with the “Stress of university students before and after campus closure in response to COVID‐19.” by (von Keyserlingk et al., 2022). Have been used as a reference to examine the time management traits that enable in personal life and professional life balancing. This also helps to meet personal commitment while maintaining a professional perspective. lack of adapting skills can lead to negative aspects which will cause depression and anxiety. Therefore, managing time effectively always ensures sufficient hours for relaxation along with achieving personal goals.  
Examples of use of the time management to help the structure of the studies
Over the years multiple and diverse structures have been established to allocate and create the specific study schedule according to the requirements of the individual. There are various online applications that have been developed such as the Pomodoro Technique where the study session was broken into 25-minute intervals (Dizon et al., 2021). Pomodoro technique promotes the concept of taking specific intervals of time to refer within the tight schedule and adapting better time balancing and optimised usage (Costales et al., 2021). It can be evident that time management trait also ensures any learners to make strategic planning and effective decision-makings within the allocated time. Along with that, personal development goals can help students to set out achievable targets for every session to ensure the efficiency of learning throughout the years. 
Elaborate priorities and its impact on the skills
Eisenhower Matrix has developed a framework to prioritise the list of work by categorising them as per urgency (Dmytryshyn and Goran, 2022). The approach consists of four box squares with the X-axis mentioned as urgent and non-urgent whereas the Y-axis is labelled as important. It can be evident that time management trait also enables one to make strategic decisions within the allocated time. The specific skills also enable in simplifying the urgency of the task through offering adequate tasks management tools for organising and prioritising the tasks. In many cases, it has been seen that the above-mentioned perspective has a huge impact on enhancing the hour utilisation while tracking the steps to gain the desired results (Corporatefinanceinstitute, 2024). Moreover, in non-essential activities, this also interlinks the action with vision so the individual can accomplish the target while gaining knowledge of every step.  
[bookmark: _heading=h.1fob9te]Academic Writing 
Concept 
Academic writing can be defined as the particular style of presenting the arguments through written forms of communication that is both logical and systematic. This significantly focuses on evidence-based arguments to guide a reader in understanding any subject (Zimmerman, 2023). Students can preferably use different formats along with referencing skills such as APA, MLA, Harvard and others to create a positive impact in front of the teachers and others by adapting a systematic and referred and presenting the arguments in as many organised ways as possible. 
Important 
Communication of ideas
According to McGunagle and Zizka (2020), academic writing provides a platform for people to share their viewpoints in a structured manner. It sheds light on the effectiveness towards enabling communication for complex ideas while allowing scholars to highlight their research findings. Through providing clear writing, individuals can increase their working facilities by exchanging knowledge and growth perspectives. 
Development of critical thinking 
As per the opinion of Zwiers and Crawford (2023), this is one of the areas that has huge importance throughout the academic career of a student. In many cases, it has been seen that the above-mentioned skill requires people to have the capability of analysing, evaluating and examining information. Through nurturing critical thinking abilities, students can achieve credibility and the validity of the data that can ultimately ensure their positive participation in the whole career development journey. 
Research effectiveness 
Academic writing is closely interlinked with research as it helps to increase knowledge in every direction. Therefore, having the ability, people can contribute a significant amount to the literature and indirectly strengthen the other's thoughts (Zimmerman, 2023). By promoting transparency, efficient skills of paraphrasing can lead to a decrease in the chances of plagiarism. 
Professional growth 
As opined by Ramírez-Montoya et al. (2021) proficiency in educational writing can give a competitive edge while emphasising the chances for professional success. In the corporate sector, employees can get extra value if the growth opportunities are provided by the management which will also be beneficial for them to increase productivity and innovation. It has been seen that many employees prefer to work in such a firm where they can grow individually as well as team members.  
[bookmark: _heading=h.3znysh7]Critical thinking 
Definition
Critical thinking is mainly considered one of the personal traits which is associated with interpreting and analysing questions in different manners (Bellaera et al., 2021). Application of it can help people to create judgments on both positive and negative perspectives. In the academic context, it is connected for arguments to reach a particular conclusion. 
Elaborate different aspects of critical thinking 
Critical thinking can be helpful in collecting the information regarding any tasks and offer a justified and practical judgement to resolve any situation. This will be significant to showcase knowledge as well as grasp the knowledge in an effective manner (Bellaera et al., 2021). The significance of critical thinking skills can be evident in relation to the academic and professional overview and context as well as can be applied to various professional perspectives. 
Identification of biases
Through pointing out the behaviour, people having the skill can remove discrimination in the academics (Bezanilla et al., 2021). When it comes to solving any problem, it is important to visualise the aspect from a diverse range to highlight the chances of resolving the issue.  
Research 
During the time of the study, details of the materials play a significant role in understanding the range of thinking ability. In many cases, it has been seen that excessively complex ideas inhibit someone from presenting the ideas which can act as a negative aspect (Bellaera et al., 2021).  
Problem-solving 
In the academic context, the ability of problem solving skills helps to achieve good marks while allowing the students to effectively analyse the complex question and break it down into simpler terms and answer them in an logical manner while incorporating an effective change for any issue (Hartman, 2024). Thus, it is helpful in promoting creativity while improving the language as well as presentation skills.  
Impact of it on enhances the quality of work
Every profession in today’s world requires a different range of skills to stay competitive and increase the career opportunities. Especially in the UK, where the staff shortage in various concerned sectors can be evident due to the staff shortage. It can be evident, based on as per the record of 2022, approximately around 10% of the total employers are stating that they were facing staff shortage due to skill gap employees (Statista, 2024). It can be evident from the modernised organisational and educational structure, promoting incorporating critical thinking skills that often involves learning logical reasoning. This is often followed by identifying mistakes in certain areas and regularly reflecting those mistakes and recovering. There are several strategies for improving the quality to enhance the quality of work (Hartman, 2024). Development of strong analytical skills can help to evaluate the relevant information while decreasing bias and highlighting the open feedback channels. Along with that, having the capability to question the assumptions can be useful to follow up the ideas for better results. 
[bookmark: _heading=h.2et92p0]Conclusion
The above-mentioned e-portfolio has brought forward a brief overview of the concept of academic writing, time management and critical thinking skills. It has been that each of the skills has a huge impact on upholding academic integrity and fostering transparency among the students. Through effectively accomplishing each trait, individuals can enhance their chances of employability in the future. Lack of it can create a negative impact on both academic and professional life. Thus, it is important to continuously engage in the various methods to gain each skill for a better aspect. 
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