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1.Microsoft word history
Microsoft word was developed by 
Charles Simonyi and Richard Brodie.
Microsoft word was launched for Xenix 
and MN-DOS in october 1983.

2.How to create step 
On the insert tab, click the chart button.
Select a chart type from the insert chart  window.

3.How to chart data 
A spreadsheet will open in the 
document.
Enter your data into the spreadsheet. 
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4. How to edit  &  layout
Use the chart tab to edit the chart, and the chart 
styles button to change its leyout.
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