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Introduction
In the current report, Gibbs Reflective Cycle will be used for explaining the four different topics that are namely, time management, academic writing, summarising, and presentation in a public environment. Furthermore, this cycle can be termed as a self-reflection as well as a management tool that is used to think systematically as well as clearly about various experiences an individual has gone through (Adeani et al., 2020). Gibbs Reflective Cycle has six different stages and this will be helpful in explaining four topics that have been provided in the module. In addition to this, this cycle will help me in determining the usefulness of these four topics as well as it might also help in determining the loopholes that will be helpful for finding strategies to improve the same.  
1. Time management/Organising study
Description
During the learning process my time management skills have improved significantly and this has helped me in organising my study materials as well as it helped me in structure the whole module about how I want to go about my learning process. Furthermore, I believe along with me, my classmates have also gained a lot in terms of time management and organising their study. While attending the module I realised that time management is an important skill to have and currently I believe I have been able to improve my time management capabilities. 
Feeling
I feel allocating time specifically for each topic separately is important and at the same time using that allocated time effectively is much more important. Furthermore, balancing time in different dimensions in life properly is important for organisation study process effectively as well as it gives the opportunity to conduct other tasks properly. 
Evaluation
Effectively managing the time has made me productive and it is well known that managing time effectively helps in making an individual highly productive in terms of their study or even employment (Öksüz et al., 2018). Most of the things during the classroom process had gone very well and it has helped me learn new ways of time management which I was lacking previously. 
Analysis
Setting a daily “to do list” is important for managing time properly and in turn will be helpful in organising the study process (Ayobi et al., 2018). I have implemented this “to do list” on a weekly basis and this has been significantly beneficial in improving my time management skills. Moreover, from the current situation I have effectively understood that establishing a proper study schedule along with time management is very important for increasing the productivity of the learning process.   
Conclusion
From the whole situation one thing is very clear to me and that is maintaining a time management diary or log book will be very much beneficial in enhancing my time management. However, during a few classes I got engaged in chit chat with my friends and in future times I think I need to avoid this while the class is going as it affects my concentration and in turn hampers the whole learning process.  
Action Plan
To constantly improve on time management capabilities, individuals are required to categorize tasks according to their importance and more essential tasks need to be conducted first (Maund et al., 2017). Furthermore, I need to start the task a few minutes early so that I can get an extra cushion of time to complete the task within the provided deadline. I believe learning these time management capabilities will go a long way in helping me in my employment years. 
2. Academic writing 
Description
In my opinion, Academic writing is a very formal style of writing that is concise, clear and well structured. It has worked as a tool of communication for me that has helped me to gather knowledge in a specific subject or a field of study. Learning to write academic papers has helped me analyse and think critically on the topic and it has also helped me to completely emphasise on the style and technique of this writing. It has helped me develop my critical thinking abilities 
Feeling  
Learning Academic writing was an excellent experience for me as it helped me to inform, narrate and explain topics very clearly. It has improved my writing skill as well my analytical skill. Academic writing has also helped me to develop creativity and while writing an academic paper I had to do intense research on the paper and it has helped me to gather information about the topic. So the overall experience of academic writing was very impressive to me. 
Evaluation
While learning Academic writing I have developed a strong writing skill as I had to practice a lot of writing In order to enhance my writing skill. I had to do a lot of research on certain topics, it has helped me develop myself intellectually. The effort and the research can help a student to organise themselves in a better way (Morgan, 2020). On the other hand I faced some challenges while writing academic papers as there is lack of instantaneous feedback.
Analysis 
Analysis always provides the reader an insight about the personal interpretation (Strobl et al., 2020). Academic writing helped me to improve my critical thinking skill and it has also helped me to be analytical, descriptive and critical. 
Conclusion
From the learning process I have learned to write academic papers effectively and it has helped me to improve my time management skills and it has also helped me to be organized as I had to plan my structure of writing and had to do a lot of research. However, there are still some areas in writing where I feel that I should have been improved. 
Action Plan
In the future I am planning to improve my academic writing abilities by focusing on more active verbs. Active verbs and active voices are always easy to understand and read (Kiriakos and Tienari, 2018). I will follow the traditional rules of grammar and I will enhance my Vocabulary skill in order to be able to write better in the future. 
3. Summarising 
Description 
Learning to summarise has helped me to explain my ideas and thoughts in a shortened form. By learning this I am now able to summarise a whole topic into a single paragraph. Sometimes the original content is very long so summarizing helps to focus on the key points and the facts (Sinenko and Poznakhirko, 2018). To summarise a topic we need to pull out the main core ideas from the entire passage and we need to emphasise on the key points. 
Feeling
I feel that summarising has helped me to briefly represent the main points of content. It has helped me to focus on the key points of a certain topic and it has also helped me to develop effective communication skills.  So my overall experience of learning this method was outstanding.
Evaluation
Learning summarising a context has helped me to have a concise overview of the topic. It has extensively improved my communication skills. Now I am able to express a long topic in  a short and efficient way. Summarising has helped me to make a conversation capturing and engaging. Summarising can be really effective as it helps to concentrate on the most important points of the topic (Webb, 2019).
Analysis
In order to summarise something we need to pull out the ideas from the topic and then we need to represent them in a more concise way. To summarise a topic I had to first focus and analyse the structure. It has helped me to demonstrate the key theme of the topic and then to express it in my own way.  
Conclusion
Summarising has helped me in many ways as it has helped me to discern the most significant idea and it has also helped me to avoid irrelevant information about the topic. The study has also helped me improve my memory and it has helped me to express the core idea in a meaningful way. 
Action Plan
To improve this certain skill I will have to first ensure that the summary is shorter than the main source. I will also have to read the main source multiple times to understand the key points of the topic. In order to summarise the topic I need to clearly understand the theme and then I need to identify the primary points.  
4. Public speaking along with giving presentations
Description
During the presentation that was delivered in week 9, I gained lots of experience of providing a presentation in front of people. Initially I was very much nervous however as the time went on I started to feel confident and eventually I shook up the pressure and went about my presentation in a positive way. At the time of presentation teachers were present who have effectively assessed my presentation as well as public speaking skills. Confidently speaking in public creates a positive self-image (Cottrell, 2010).   
Feeling
During my presentation I was really very nervous however somehow I have effectively managed my nervousness. In addition to this, the PowerPoint presentation that I presented previously has helped me in developing my communication skills as well as emotional intelligence skills. Furthermore, I have done a SWOT analysis and this helped me in understanding strengths, weaknesses as well as opportunities and threats.  
Evaluation
The positive thing was teachers were very much appreciative and that has provided me motivation to go ahead with my presentation. Furthermore, giving presentations in front of a group of people is beneficial in developing problem solving skills as well as help in developing situational awareness (Cottrell, 2010). Moving forward, using the time management tools have helped me with my time management in terms of completing the presentation within the speculated time frame.
Analysis
Before presenting the presentation I had given a demo in front of a mirror which has put me in a better place to deliver a productive presentation with quality speaking abilities. Furthermore, I got enough time to demo practice the presentation and I have used that time in a better way which has helped me in delivering a good presentation that I believe teachers have liked.
Conclusion
From the week 9 presentation I learnt that speaking in public helps significantly in improving confidence levels and I believe this will go a long way in benefiting me in future. Furthermore, I have a performance development plan that I have prepared and it can be improved in the future so in future if I get another opportunity to provide a presentation, I will try to improve on the same. 
Action Plan
To improve the PDP, it is important that individuals work on their weaknesses and try to improve on the same (Cottrell, 2011). Furthermore, my plan is to improve the performance development as it will make me productive at my work. I want to participate in these types of public speaking events in future also as I believe it will help me in improving my confidence levels more. 
Conclusion
From the above demonstrated report it is understood that Gibbs’ cycle is very effective in explaining multiple skills that a student is required for progressing. Furthermore, time management has been effectively explained and it is one of the strong points that I have been able to develop throughout the current module. In addition to this, academic writing techniques and usefulness has been demonstrated. Moreover, summarizing has also been described and lastly in topic four I have talked about my public speaking potentials that I have demonstrated in  
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