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[bookmark: _Toc92044356]Introduction
Students performance and ability are mostly depends on the key academic and employability skills that’s why I think I must practice employability and academic skills. Besides, different fundamental knowledge is important for the students to improve their career accordingly. For example, the core knowledge is IT knowledge, online learning knowledge, current knowledge and adaptation skills etc. Here, the core discussion of this report is about the personal reflection that is completed by discussing Gibb’s reflective cycle, reviewing the learning, reflecting the learning and recognising me based on feedback(Nation, 2017).    

[bookmark: _Toc92044357]Task 2- Report
[bookmark: _Toc92044358]An overview of Gibb’s Reflective Cycle
I need to provide priority at Gibb’s reflective cycle because it is the best approach for recognising the best experiences and then seizing the experiences to the specific tasks. Gibb’s reflective cycle is an effective model that has five core stages and these stages help an individual to understand and evaluate suitable experiences. For example, according to the first stage of Gibb’s, I have collected the core experiences that was held in my life such as online learning experiences, presentation delivering experiences, debating experiences, signing experiences and completing a manager role in a hostel. According to the 2nd stage, some experiences are tough and some are easy for me(Mumford et al, 2017).    
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Figure: Gibb’s Reflective Cycle (Dansieh, 2011)   
According to the 3rd stage, to play a role as manager is the key challenge for my life and also during delivering a presentation is a challenge for me. According to the 4th stage, I can measure that the main reason to face these problems that are lack of proper experiences and lack of idea about the management. Because of my laziness, I occasionally fail to accomplish simple duties on time, resulting in a poor consequence in the future. At the last stage, I can able to generate a better action plan for improving the attitude and reduce the problems accordingly (Neumann et al, 2010). 

[bookmark: _Toc92044359]Reflecting on My Learning
In my academic life, I am meeting with different situations and learning many things that will positively impact my life. Besides, I have also faced many hard situations and I think this situation is also important for me because I can learn many things from there and try to improve them for building a better career. So, for a student to establish a pleasant and excellent career, online learning, CV writing, and time management skills are essential.I can remember that I have learnt many things from academic life such as online learning skills, CV writing skills, time management skills and academic writing skills etc. (Mumford et al, 2017). 

Figure: Reflecting on My Learning(Boissy et al, 2016).   
Online learning skills
In the past, the education system was traditional and the educational institute can complete all tasks through the traditional medium. But now is the digital era that’s why online learning skills are core important for building a better career. I'm bored in the online class, and the lectures are boring, which makes me unmotivated to enhance my performance.Besides, in the pandemic situation, these learning skills are core values as the teachers will take their class through the online medium like zoom or Google classroom(Moore et al, 2017)   



Time management
Time management skills are very beneficial for the all-time as this skill provide the basic idea to the students how to reach their target. According to my time management abilities, I can see that I have decent time management skills, but for various reasons, I may squander my appropriate time, and as a result, I have encountered several barriers in achieving my goal.Besides, the time management knowledge makes a student disciplined, simple and hard worker. So, after learning this, I think that I need to create a simple but effective routine so that I can complete my necessary tasks and also can complete the homework accordingly (Dawson et al, 2018).   
CV writing
The CV writing knowledge is the best knowledge for a student to get a better job ina successful industry. CV writing knowledge is the knowledge about how to make a CV properly. After reviewing my experiences, I've discovered that I'm terrified of failing, which are a terrible habit and a roadblock to achieving my goals effectively.I squander a lot of my time, which makes it difficult for me to construct a successful life.For example, by the learning, I have learnt that I need to include some instructions in the CV such as my name, my address, my phone number, my educational qualifications, my experiences and skills and my hobbies etc. (Neumann et al, 2010).
Academic writing
Finally, academic writing knowledge is the ability to write an essay, paragraph and report so effectively than others.   I have an excellent understanding of sentence construction and can construct any statement using correct pronunciation and syntax.This knowledge helps to increase confidence and supports to do better in future. I've noticed that I have an overthinking behaviour, which is one of the negative habits, and I need to work on it by practicing a lot.For example, in the learning, I have learnt how to write well and how to make the better structure to satisfy the teacher properly(Peng et al, 2017).   

[bookmark: _Toc92044360]Reviewing the Literature of the Discoursed Issues
After gaining knowledge from the literature, I have attained many experiences that are positively and negatively influence my life. CV writing knowledge, online learning skills, academic writing and time management knowledge are the core benefits for building a successful career. To attain the skills and knowledge, I have faced many challenges and also lost confidence to build a successful future. On the other hand, the challenges are also important for me as I can attain the best knowledge from the challenges which will motivate me to build a supportive future(Moore et al, 2017)   
I recall acquiring several things throughout my academic career, including online learning skills, CV writing skills, time management skills, and academic writing abilities, among other things. According to the CV writing knowledge, I have learnt core knowledge like how to make a suitable CV and how to satisfy the manager by showing an effective CV. I have also learnt that I need to contain the key elements like name, address, educational qualification, experiences and skills etc. But when I want to write a CV, I can notice that I face problems to remembering my key experience and skills and I cannot recognise my best hobbies(Maxwell et al, 2015)   
According to the time management skills, I can notice that I have good time management skills but for many reasons, I can waste my suitable time and then I have faced many obstacles to reach my target. Time management skills are very important for students at all times since they equip them with a fundamental understanding of how to achieve their goals.Sometimes, I try to make a suitable routine but I cannot able to follow the routine properly. Besides, for the laziness, I cannot complete the academic tasks properly and then in the future I face many problems to completing the whole task effectively (Keevy et al, 2018).   
According to the academic writing knowledge, I have good academic writing knowledge and I can remember that I have good knowledge of how to make the article standard and suitable. Also, I can write on any topic just to show my knowledge and gather information on the topic. The capacity to write an essay, paragraph, or report more successfully than others demonstrates academic writing competence.Finally, I have good knowledge of sentence making and I can make any sentence with proper pronunciation and effective use of grammar (Kesson et al, 2012).   

According to the online learning knowledge, I think that online learning is the core advantage for passing the modern-day suitably. I should store the knowledge that I am capable of and then compare it to the proper duties, as this would enhance my confidence capacity.   But I feel bored during attending the online class and the lectures are dull which demotivate me to improve my performance accordingly. So, I think I can able to present a suitable reflection that must inspire me to hold on to my goals and attain them properly. That is why I should have put these crucial lessons into practice before applying them to my life(Peng et al, 2017).   

[bookmark: _Toc92044361]The explanation of myself by using the feedback
After reflecting on myself, I have gathered effective knowledge to improve my performance and professions accordingly. Aside from that, students must have a variety of core information in order to advance in their careers. Now I should eradicate some habits so that I can make a better career success. For example, I can evaluate that I am overthinking and I often surpass the deadline, I have also lacked confidence and am afraid of failure. That’s why now I need to decrease this habit by making suitable plan and strategy (Maxwell et al, 2015)   
Overthinking
I can notice that I have an overthinking habit which is one of the bad habits and that’s why I should improve this habit by practising a lot. I think this ability reduces my confidence and demotivate me to reach my goals easily. I need to give Gibb's reflective cycle top priority since it is the most effective method for recognising the finest experiences and then applying those experiences to particular objectives. There have many negative sides to overthinking such as bad impacts on the mind and increase tension which is dangerous for the body and mind properly. That’s why I need to keep patience and then I try to make better decisions and works according to the decisions(Mackenzie et al, 2009)   
I often surpass the deadline
Sometimes, I waste my most valuable time which is the barrier for me to build a shining life. Due to my laziness, sometimes, I cannot complete easy tasks at the right time and then in the future I gain a bad outcome. So, I think I should improve this habit that’s why I must practice my time management skills and try to make a better routine. I need to break this tendency, thus I need to work on my risk-taking abilities and strive to finish the jobs effectively. I also should practice some other habits such as problem-solving skills, teamwork and communication skills to improve time management skills (Peng et al, 2017). 




Lack of confidence 
I notice that I have lack confidence that’s why I always feel hesitant after completing any tasks.Students' competence and performance are mostly determined by essential academic and employability abilities, which is why I believe I must improve my employability and academic skills.I should eradicate this habit that’s why I must practice risk-taking skills and try to complete the tasks successfully. Besides, I should save the information that I can do and then check it to the correct tasks, then I will be improved my confidence ability accordingly (West et al, 2013).    
Afraid of failure 
Finally, after assessing my experiences, I have noticed that I am afraid of failure which is a very bad habit and which is also a barrier to accomplishing my objectives properly. So, I should eradicate this habit that’s why I should improve my confidence level and then I should try to take different risksas when I take the risk, it will remove the afraid of failure habit. IT expertise, online learning knowledge, current information, and adaption skills, for example, are examples of core knowledge.So, if I can able to follow these instructions, it will be very easy for me to accomplish my target successfully (Whiteman, 2013).  

[bookmark: _Toc92044362]Conclusion
So, online learning, CV writing and time management skills are of core importance for a student to build a positive and outstanding career. That’s why I should have practised these key learning’s and then applies themto my life. Besides, I should eradicate the overthinking attitude as it is a barrier to developing my career. Also, I should reduce my attitude to afraid of failure because it is an obstacle to reaching my target. Furthermore, I should apply Gibb’s reflective model as this model is core beneficial for increasing my evaluating the best experiences and then applying the experiences at the right situation (Whiteman, 2013).  
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Introduction


· Academic Skills
·  An academic skill is a set of learning techniques, study habits, and time management techniques that helps students acquire and retain information in learning institutions (Hammonds, 2014).

· Employability Skills
· The ability to succeed in a professional career is a set of skills and qualities known as employability skills(Hammonds,2014).


The assessment of a job    
  Restaurant Manager
· As a restaurant manager, you're responsible for overseeing and managing staff as well as maintaining the smooth operation and success of your restaurant (Targetjobs.co.uk., 2012).
· Required skills-

· Communication skills

· Confidence :confidence speakers are more likely to get people’s attention at  work. 

· Organization

· Problem solving:  although problem-solving is often viewed as a separate skill.

· Costumer services

· Proactive : companies need to reach out to costumers in a proactive manner.


Analysis of Professional Skills   SWOT
· SWOT Analysis

	
Strengths 
·  Openness to change
·  Organisation skills
·  Communication and interpersonal Skills 
	
Weaknesses
·  Lack of commercial awareness
·  Shortcomings in excellent customer service providing ability

	
Opportunities 
·  Professional training facilities
·  Requirement of efficient restaurant manager 
	
Threats
·  Lack of work experience 
·  High levels of competition in the restaurant industry
·  Extremely dynamic environment 





Analysis of Personal Skills
PDP


· Putting awareness, reflection, goal-setting, and personal growth planning into practice is the basis for developing a personal development appraisal (Beausaert et al., 2013).


Analysis of Personal Skills                  
PDP

	
How  is to be done ?
	
How should I proceed?
	
Which is the best way to find out?
	
Is there a way I will measure my progress?
	
When is the review to be conducted?

	
Getting real work experience. 
	
Get a sense of the working environment by practicing real-world office tasks.
	
Employer blogs, posting on social media, interviewing industry experts, and writing.
	
 The completion of an internship phase, as well as the capacity to solve real-life restaurant case studies.
	
31 December 2021 

	
Commercial awareness .
	
Knowing what's going on in the business world.
	
Newspapers, magazines, articles, journals, etc.
	
 The competition and customer perception will be better understood.
	
Following the collection of grades.

	
	
	
	
	




Conclusion 
· It is undeniably important for students to develop skills for a career path, and reaching their potential outside of the classroom should be strongly encouraged in the future. Due to the expected changes in the workplace, certain personal attributes and knowledge will be extremely valuable.
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