Essential skills for study and Employment

Task 1A
Time Management
There are several skills I have learnt at University of Wales ST Trinity David.
I have learnt that time management is such an essential skill for many reasons. For example, punctuality is important because if you are late, you could lose out on vital information such as assignment deadlines. As a mature student my timing must be scheduled due to more responsibility such as family, work, and university. 
One tool which I have found useful is Covey’s time management grid, according to Joanna Wroblewska (2015) ordering tasks “will help you understand what the priorities are and what time killers are.”
[bookmark: _Int_s6K0DEVl]Another useful tool I have used is a time circle which includes 24hours of a day. By completing this I was able to analyze how I currently spend my time and how it might be improved. 
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Teamwork 
I have also learnt that working within a team is such an effective way to share ideas and develop effective communication and listening skills. 
[bookmark: _Int_J5Tldnsb]According to Cottrell (2019), clarifying each other's understanding of course material, by discussing lectures, notes, text, case studies, experiences and ideas, is beneficial for students. 
[bookmark: _Int_PY4hsBbb]In my experience being part of an effective team has allowed me to have a better life balance. According to Parker (2008), “effective teamwork can produce tangible benefits for people and organizations”, including increased employee satisfaction and improved students learning. 
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