TIME MANAGEMENT

  This report investigates the significance of time management for students in higher education. In today's digital world, students must combine academic work with personal and internet diversions. The paper will explain time management, look at successful tactics, identify common issues, and provide practical, evidence-based solutions.

  We can succinctly describe time management and its significance like this: Time management is the process of planning, organising, and regulating how much time you devote to various jobs and activities. It entails establishing your priorities, creating objectives, and using a variety of tactics and approaches to optimise your time. The main goal of time management is to maximise production and efficiency. Effective time management allows you to complete key work, meet deadlines, and prevent procrastinating. Individuals who can use their time effectively are those who do not concentrate on a single subject within the allowed period but instead divide their attention between various things. This research was done by Filomeno, L. et al. (2024) on health institutions in Italy. Similarly, anxiety, tension, and unfavourable views are statistically correlated with time management abilities and knowledge.
  Nowadays, most people use digital calendars. They are mostly employed by students and businesspeople, and they offer several benefits when used correctly. Digital calendars are logistical media, a component of the infrastructure that configures relationships between people and things. Calendars are increasingly playing an important role in creating our daily routines and moulding our perception of temporality. Similarly, these values represent the underlying cultural drive for faster time management to maximise production and reduce time waste. Furthermore, Wajcman, J. (2019) 's findings highlight the positive impact of such tools on time management skills, enabling individuals to allocate their time more efficiently.
  Time management has become much more challenging because of increased distractions. For example, social media is the most effective. Research conducted at the University of New South Wales with Defence Force Academy students revealed an alternative viewpoint. While the time-management workshop treatments did not boost female students' academic performance, they did gain similarly to males in terms of fewer subject failures and better attitudes about time-management traits. The results indicate a link between time-management skills and academic achievement, resulting in significant savings from fewer lost pupils. These interesting findings were research by Wilson, R., Joiner, K. and Abbasi, A. (2021). On the other hand, different research conducted by Katsitadze, N., Kharadze, N. and Pirtskhalaishvili, D. (2025) reveals the negativities of social media. Effective time management has been shown to have a major influence on people's daily performance and accomplishments. However, it is vital to highlight that incorrect usage of social media might impede good time management. The goal was to determine the impact of social media use on respondents' time management. According to the study's findings, respondents spend a large amount of time on social media. As a result, it turned out that students who used social media deviated from their plans. This shows the negative features of TikTok.
  The Eisenhower Matrix allows us to optimise our time management. The Eisenhower Matrix is a simple decision-making tool that helps you make the distinction between tasks that are important, not important, urgent, and not urgent. It splits tasks into four boxes that prioritize which tasks you should focus on first and which you should delegate or delete. The science of time management is a critical component in today's environment of change and innovation. Time management is a critical component in achieving excellent results. The matrix is a tool for achieving objectives and analysing everyday activities. This matrix is always applicable and covers the issue of utilising personal time. The fundamental principles, ideas, and norms of time management remain important for studding. Setting objectives, selecting the correct priorities, and arranging daily working time are all important steps towards increasing the efficiency of our workday. So, although limiting time is an issue in today's environment, time management is a tool for overcoming the human problem of time. This article, authored by Natalya Izyumtseva, Anna Chkheaylo and Olena Sverhun (2019), demonstrates the correctness of the topic.
  To conclude, time management is very important even though it is difficult nowadays. When the right methods are applied, it has a huge positive impact on students and employees. Time management is a simple concept that may be used in everyday life. Although it takes time, once you experience the benefits, you will comprehend the good impact.
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