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[bookmark: _Toc100865319]Introduction
The academic and employment skills module was full of engaging activities that helped the students acquire multiple skills throughout the journey in this module. As a student, whenever I reflect back on the course, I can see the new skills I have learned, new knowledge gained, and the personal strengths explored along with my improvement areas. In this report, I addressed the reflection on my skills in general. The Gibbs reflective model was used to showcase my learning and experience concerning selective skills. These skills are significant not only for my professional life but also for my personal life as it made me achieve higher level of productivity, merit, and discipline in life.
[bookmark: _Toc100865320]Gibbs reflective model
The Gibbs reflective model is recognized as one of the most used models through which students can summarize their learning in a systematic way. It covers multiple areas of learning experience while answering to many questions related to the study lessons. Gibbs reflective model integrates self-reflection with the never ending learning process. In the long run, the reflective writing helps the students to remain in the process of continuous learning. It provides the scopes of higher level of efficiency along with improvement areas for the student. Individual emotions while describing the learning experiences is important here as it can identify effective learning methods, tools, etc. as well. 
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Figure 1: Gibbs Reflective Model (The University of Edinburgh, 2020)
In the Gibbs reflective model, first- the learning event is described. Then, the associated feelings are noted down with it. Evaluation of the experience is done and later on cause effect relationship is built to provide reasons for the outcome. After this, learning is summarized in the model and the reflection comes to an end with a specific action plan (Adeani, Febriani and Syafryadin, 2020). Following are the reflections related to key skills learned in this module:
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Time management is a key skill which is directly related to individual efficiency as well as productivity. Time management is a must for the students as it helps them complete given tasks within the specific deadlines (Bird and Britain, 2018). In this module, I had been assigned various reports, tests, presentations etc. which I needed to submit within the deadline. To complete my tasks within the time frame, I had divided my tasks creating a routine to efficiently perform all my duties properly. Sometimes I felt stressed due to overwork, at times I used to re-arrange my schedule due to the uncertain events. But once I could complete my daily target of scheduled tasks, the sense of achievement really inspired me to push myself for the coming days. So, overall, this was a positive journey for me that helped me realize the benefits of working under pressure which is a must in today’s technology driven business world where multitasking is preferred. 
I was able to nurture the time management skill due to the discipline promoted in this module. The module leaders always focused on the value of time while giving us any task. I also learnt the use of many time management tools and applications in this module. The knowledge regarding Gantt chart helped me break down the complex works into multiple task sets with feasible time frames. Hence, it was possible for me to overcome the work stress at times. I also managed to develop a weekly learning plan according to my class routine so that I do not miss any detail of the learning. Keeping up with my reflective journal also helped me use my time properly in this module. 
I believe that I am more efficient as a student at present after attending this module. I know how to invest my time and in which courses for better outcomes. At the same time, I have realized the key motivators for myself that can help me complete a task in the tight schedule. Time management skills have made me confident to take up challenging tasks. To improve my time management skills further, I have planned to use software applications in my mobile phone. This will help me track down my daily activities instantly providing digital feedback on my everyday activities.

[bookmark: _Toc100865322]Academic writing
Academic writing is the skill which helps students to prepare formal documents following all the formalities and improved vocabulary set (Bailey, 2018). This module improved my writing skill through the practice of multiple writing segments used in this module. I have realized my strengths and comfort in writing formal notes. The study materials provided in this module were also examples for the students to be followed for formal write ups. There were multiple assignment tasks including this one to execute our writing skills. The reflective reports helped me to address my personal experiences and feelings in the form of writing in this module. The exam papers helped me learn academic writing within definite time boundary. Academic writing was best practiced while going through research papers, articles, journals, etc. for preparing notes and reports for this module. 
My experience in this module made me feel confident about my writing. I realized that grammar is my strength while writing. I felt that my basic improvement area is the vocabulary. I felt that with this one skill set, I got the chance to go through multiple skills at a time which include- referencing, reading, summarizing, etc. My academic writing skill motivated me to write academic articles in the future and publish them in international journals. Overall, this was a positive, insightful, and motivating learning experience.
As this module is mainly comprised of written tasks which assess our performance, I was able to fully explore this skill. I am now confident to state that writing skill is my strength after completion of this module. I can organize my thoughts properly on a piece of paper addressing the key issues I want to communicate. In future, I have decided to practice my writing skill by conducting research activities and publishing the papers in famous journals. For this, I am going through the writings of other writers and researchers to improve my vocabulary and identify the strategies to improve writing.
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In the academic writing proper referencing and in-text citation is necessary for increasing the authenticity and reliability of the performed writing and without the skill and knowledge of the referencing style no student will be able to get good marks (Brown et al., 2008). I have experienced the learning of referencing during this module in class activities. In the learning weeks I have been assigned academic writing and assignment writing on different topics and in those assignment writings I have applied different referencing styles like Harvard, APA, MLA, and Chicago. 
I have a good feeling about learning these new referencing styles through assignment and academic writing. I have learned which four different referencing forms and how to apply them in sourcing. For writing the academic assignments and other formal reports data sourcing and necessary guidelines have been sources from both primary and secondary research (Neville, 2012). And according to the sourcing approach which referencing form will be applied in journal, newspapers, articles has been known by me as a learning in this module. 
The positive experience of was that the quality and standard of my academic writings and assignments became high which facilitated the possibility of obtaining good marks in the exams and scripts. Also, I will be able to use this referencing learning in the freelancing work for enhancing the practice. The negative experience was it was difficult for me to differentiate the style, authors name and years on the basis of sourcing like newspapers articles, pdf, journal writings, and reports. It takes time to do referencing them and in-text citation inside the writing separately.
When an individual uses other writers works and researches he or she must give acknowledgement of the original work as a sourcing material and in the body of the new work in-text referencing links has to be given for better understanding of the list of the cited works (Hendricks and Quinn, 2000). This is known as a referencing. Doing referencing is a new learning for me in this module which has been described below through Gibbs reflective module. Thus this learning has facilitated my sense of the situation.
I have used the same referencing style in several academic and report writing and I could have done this differently by citing other forms like Chicago, APA, and MLA. I have learned how to relate writing with the sourcing materials and how to rewrite those adopting lines for giving in-text citation. Also I have gained knowledge about when to use and not to use et.al, how to write writers first and last name with published year. I have learned that APA referencing does not use volume word but Harvard does. 
In future I will keep in mind about the correct form of authors name and the ways of writing journal name, volume number, published data and in the similar situation I will try to do referencing by differentiating with bibliography. I will arrange references alphabetically with appropriate edition and book sourcing.  
[bookmark: _Toc100865324]Public Speaking and Giving Presentations
Public speaking is the act of speaking face-to-face with audiences on a specific research on subject and through this skill awareness increase about the team with increasing efficiency of giving presentations (O'Hair et al., 2009). 
In the week nine I have delivered individual presentation on a particular topic that increase my skill on that area. For giving presentation and public speech I have made power point slides and wrote separate speech that was a new experience for me. For public speaking I have searched materials in both online and offline sources like books, previous articles and reports. Also, I have participated in the debate club and delivered speech in this learning module that enhanced my presentation skill. 
I was eager to learn about the techniques and strategies to give fluent public speaking and presentation in class room and other activities. I was happy that I am learning a new thing which will be effective for me in the future professional sector. Because in the job profession every employee need to give presentation in front of the clients and managing director over the project which will be good if the employees have previous good skill on presentation and public speaking (Boyce et al., 2007).  
In this learning I have both positive and negative experience because at the initial stage I felt nervousness and my confidence level was very low. I did not work in an organise way and allocate all the information scattered in the presentation. It was difficult for me choose the pattern which will present the analysis data. But due to this individual presentation and public speaking learning my confidence has boosted. I can effectively deliver speeches with positive body language and my starting speech presentation style become fluent and eye catching.
Public speaking and presentation is the act of engagement of with organised information, logical analysis and presenting a clear purpose (Lucas and Stob, 2004). This learning and knowledge has been experienced by me during this module ninth week and my academic debating club, or teachers have helped me to understand the core necessities of the situation that required for presenting a qualitative speech. I have searched previous group presentation, graphs, and charts for better performance and presentation. 
I have learned the characteristics of a good presentation and public speech with relevant listening information in this learning module. I have practiced to speak in front of the mirror with less text and more visualize picture, graphs, and tables. So that audiences carefully listen to my speech rather than only the presentation. I also have experienced the ways to present academic subjects by corporate story telling pattern for more effectiveness. 
In future I have to face corporate presentation and project proposal related public speaking in the workplace. I will ask the welcome questions and starting storytelling that will make the presentation different. I will present myself more passionately and eye contact is the prime step that I will implement with the audience. I will organise and create all the slides more professionally through data visualizing. 
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As a student getting knowledge about referencing, and public speech is mandatory and in this module all the factors that increase employability and professional skills has been taught with theoretical and practical experience. All the four learning has been presented in this report by using Gibbs reflective model.  
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