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The purpose of this report is to help me expand the understanding of myself. To plan well for the future, to discover my weaknesses, personal strengths and to upgrade my employability skills. Each of us has an extraordinary ability to learn in different ways ,to determine what learning style we have, we just need to think about how we prefer to learn something new , the VARK model show us that there are four types :
· Auditory
· Visual
· Kinaesthetic
· Reading/Writing
According to Jantan and Razali (2002), psychologically, learning style is the way the student concentrate, and their method in processing and obtaining information, knowledge, or experience. (Norasmah Othman and Mohd Hasril Amiruddin / Procedia Social and Behavioral Sciences 7(C) (2010) 652–660).Recently i realised that my learning styles are auditory and visual  , I guess with every learning skills you will get some strengths and some weaknesses. 
· Visual leaning from my side of view is most of the time getting all your information using images , pictures , computers or any other visual media , in a visual learning environment, it is very easy for your mind to begin wandering especially when the class is taught through the use of images. Sometimes i intend to miss what is being said during a visual learning environment because of the excitement around visual learning. I prefer the visual learning style because i am talking quite fast and loud , i am a good organizer , i am retaining more quickly what i am seeing. The phrase "an image makes as many as 1000 words" applies to me. 
· As an auditory learner is very important to ingest information through audio or video clips, or by discussing a topic. Most of the time i need  to listen, speak, and interact in order to learn. Auditory learning style enables auditory learners to learn best by hearing or through verbal communication. Auditory learners are good at remembering what they hear as they learn information through auditory representation. Auditory components such as tone, pitch, and loudness are all important to these learners.(IOSR Journal Of Humanities And Social Science (IOSR-JHSS) Volume 22, Issue 10, Ver. VII (October. 2017) PP 04-10 e-ISSN: 2279-0837, p-ISSN: 2279-0845). Sometimes i can be distracted very easy by other students or the classroom environment. 

The best chance to succeed in what you propose is to use your talents , skills and qualities at the highest level. Logically you will have less trouble if you know your weaknesses well and manage to dissolve them so as not to exert an negative influence in what you do. It s not a big secrete at all , but know you know how to strengthen your strengths and minimize your weaknesses then you have every chance to succeed. There is a tool that can help you analyze in detail from a professional point of view , with the best and the worst , the SWOT analyses. This analyses can be the secret that takes you out of agony and leads you in to ecstasy as long as it s use intelligently. That means that has to be done extremely cold  , taking in consideration every small detail and without emotions. More over if you apply this filter to yourself , you have every chance to move forward , distance yourself from those with whom you are competing, and the develop yourself. Being able to know your learning style give you the advantage to understand your weaknesses and strengths and there for you can see the opportunities and the threats. By knowing the SWOT analysis you will be able to make a SMART goal , transforming your weaknesses in strengths and threats in opportunities.  



















Applying SWOT to myself



	Strengths 
Empathy                             Teamwork             
Sociability                           Courage
Seriously                             Loyalty
Joviality                              Generosity
Enthusiasm                        Self-Knowledge 
Open to what`s New


	Weaknesses
Trust in people                   Impatient
Vanity     
Influence of those around                  
The lightness and superficiality with witch i deal some threats
Lack of financial motivation 




	Opportunities
News in any field
Different forms of improvement
Collaboration with people around you
Educational projects

	Threats
Permanent social transformations
Negative trends in any field
Activity restrictions
Routine
Life experiences
Avoiding responsibilities in some fields






The most powerful message conveyed by SWOT analyses is that regardless of the actions , establish the process which must also include such elements as building on the strengths , elimination of weaknesses , exploring opportunities and removing the threats.
SWOT analysis can be simply understood as the examination of an organization's internal strengths and weaknesses, and its environments, opportunities, and threats. It is a general tool designed to be used in the preliminary stages of decision-making and as a precursor to strategic planning in various kinds of applications (Johnson et al., 1989; Bartol et al., 1991)
When you do not know exactly what you want , you will not be able to make too much progress in achieving something. The human mind manage to focus on task better when they are very specific. If you do not execute clear orders , there is a small chance that you will succeed in everything. For helping myself i set some goals with the help of the SMART goal , which are consider essentials in personal development and improving my SWOT analyses. The next step is to take massive action and to finish setting very clear the goals and what i propose for myself.
From my point of view the employability skills which are relevant and required in order to achieve this SMART goal are the ability to work efficiently under pressure , adaptability and flexibility , responsibility , team working and to be active.
First step in working under pressure is to keep control on the situation and not getting into emotional fall , try to receive just the positive emotions and try to transform it in a productive energy that will help you to work.
The second step is to evaluate the problem and to discover the nature of the situation and the impredictables what can occur and to make a plan. If there is no plan , though , sit down for a moment and note how things went , so next time can be used this note to create a plan so you can face the unwanted situations.
A person define by flexibility and adaptability changes the working methods or approach when necessary, in order to achieve a goal or fulfil a task. It also adjust the style of the way of working according to each situation is getting through. From my point view flexibility involves some characteristics that have to assume like trust in yourself , tolerance when you are open to listen the opinion of the others  , optimism leads you to positive events  and respect for those around you.
Taking responsibility means being willing to do to everything in your power to change something out of the situation that is not comfortable for you  , realising that no one else is responsible for whatever you are experiencing today. Responsibility starts with an attitude being honest with yourself and observing what depends on you and what you can do right now with what you have.
The ability to work in a team is one most important skills on job market today. Employers are looking for people to collaborate with others for developing projects and secure plans.
First thing to do when you are joining a team is to set goals. So like this, you can have a define purpose. Another aspect that many are afraid of (being about me as well) is public spiking.
We all know that working with people is not easy and conflicts can arise in any team , especially when it s made from different people who inevitable  have different opinions on certain aspects. But these differences of  opinion can be constructive , which is why it s important to listen and communicate , thus strengthening the relationships between the team.
 To be more active means to become more concentrate on what is important when you start to make a task or resolving a situation. At the same time , the disposition significantly influences the focus during every activity you provide. So concentrate to be more optimistic in every moment. In another hand , regarding the professional activity , reducing unnecessary distractions and maintaining a long focus is an essential condition for obtaining satisfactory results. As each problem has it s cause , the difficulty of maintaining attention are generated for several reasons. As soon as you have made your decisions to improve your attention clear , proceed to finish your goal.
My SMART goal is to finish my first year of this course : Certificate in Higher education Skills For the Workplace.
· SPECIFIC 
· Getting my Certificate in Higher education skills for the workplace this year. In order to accomplish my goal i will use my employability skills that I've spoken about. This goal is very important to me because I want to change my life style , having a degree will give me more chances to get a better job and to have an easier life style. I will need to make some sacrifices because at the same time I have a full time job and it s quite hard sometimes to keep up with my lectures. I will need to use all the resource that i have to finish this course  , our brain have the ability to learn and grow as you age , but for it to do so , you have to train it on a regular basis. Because I've finish school fourteen years   ago  my brain needs to be train again, it s not simple at this age to accomplish a goal like this . I will try to be active in class as much as I can , try to get the help from my teachers and support from my family and friends. 
· Measurable
· It s one year course, I will be able to see my progress using a to do list. Benjamin Franklin is a great example of someone known for using the to do list to encourage his own self-improvement. He famously detailed a thirteen-week plan to practice important virtues such as cleanliness, temperance, etc. Each day he tracked his progress on a chart.  As well because I don't want to have a problem with my time-managing I will try to track my progress  monthly with a show-and-tell , by setting up a roster of friends , colleagues or family members. Keeping my evaluation high on the assessments will give me the information of my progress. I will try to split big projects into smaller task. It s very important to plan ahead as well. 
· Achievable
· In order to achieve this goal I need to be active , try not to miss any lectures and use all my resource. I will ask for extra support from my teachers and colleagues if needed. Te goal is realistic and depends how I will approach it . Most of us we give up when the going gets tough , I know because I've been there , It s sad and you lose confidence in time by letting things unfinished, for once I will do my best to finish this goal and to get my confidence back on track. I am motivated to dedicate myself entirely , I will use all my skills and try to avoid all my weaknesses in order to complete my goal.  If needed I will adapt to any circumstances and get better and better. 'Impossible is just a word thrown around by small men who find it easier to live in the world they've been given than to explore the power they have to change it. Impossible is not a fact. It's an opinion. Impossible is potential. Impossible is temporary. Impossible is nothing.' – Muhammad Ali

· Relevant
· Sometimes in life you thinks is too late , I had some doubts when I started this course , because of my age, because of my capacity of understanding because of my language barrier and because I am impatient. But I realised that is never too late  , never too late for a change , especially if that change will help you in the future giving you a better life, a better state of mind and a good carrier. I am not afraid to take the risk of doing something special. The reason is simple , I want to fight for this course and I want to succeed. Like Thomas J. Watson said : 'Would you like me to give you a formula for success? It's quite simple, really: Double your rate of failure. You are thinking of failure as the enemy of success. But it isn't at all. You can be discouraged by failure or you can learn from it, so go ahead and make mistakes. Make all you can. Because remember that's where you will find success'.
· Time-Bound
· So i can specify that this course is for one year, until January next year the course will end. I already started the course for two months now and I am trying to keep the track for my progress and improving. I planed ahead my next assessments and I will try to document about that better , improving my reading and my writing skills. I will use my research methods for implementing better ideas and structuring in better way my projects, as well searching information's in different areas(online library, bibliotheca, journals).   Trying to break down my assessments into actionable steps , this way I can be more organize and I can deal better with small tasks.  
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