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[bookmark: _Toc110364933]Introduction 
Academic and employability skills are significantly helpful to achieving better professional life and gaining insight into employability skills. In this reflective report, I have discussed how my academic skills have developed my academic capacity and worthiness. In this report, I have conducted a self-assessment through SWOT analysis and gathered feedback from other peers so that I can find my strength and weakness. The experience learned from different work and writing experiences in academic life can help in future to improve my limitations (Beausaert et al, 2013).
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Step 1: Description 
The experience I will be describing happened in my academic and employability module. From my higher education, this module is helpful to gain real-life experience and reflect on personal experience. The module contains the experience of working in a group to achieve group tasks and at the same time gain employability experience (Dyson, 2016).

Step 2: Feelings
At the beginning of this module, I felt quite stressed because of my certain inabilities. I thought I will not be able to perform properly. Though from the overall experience, I felt that this was very important for me to level up my confidence for my future career. (Dawson et al, 2018).   

Steps 3 and 4: Evaluation and Analysis
My experience of working on this module has both positive and negative evaluations. My peers also have been evaluated by experience. Based on my personal and others' feedback, I think I have performed quite well. My peers evaluated my performance by saying that I have very good communication and IT skill and the combination of these two have made me a better team worker. Although I felt that I faced a tough time managing time efficiently as well as it was hard for me to manage my stress (Rubens et al, 2018). 
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Figure: Gibbs’ Reflective Cycle (Dawson et al, 2018).   

Step 4: Conclusion
From my experience, now I am more skilled and knowledgeable in employability and academic skill-building. I have learned multiple skills importance which will contribute significantly to my future career. Now I will be more competent in career completion and I will be able to implement these skills in my professional life. (Dawson et al, 2018).   

Step 5: Action Plan
In this last stage, I need to focus on the skill gaps I have. I must work on improving those skills by developing an action plan. Besides, I will set a time framework within which I need to complete my preparation. In future, I will be more practical to overcome my weaknesses and complex situation (Rubens et al, 2018). 
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From my experience of writing an academic report on motivating staff, I think the most effective way to motivate staff is to acknowledge their efforts because every person who tries, expects the acknowledgement that will influence their knowledge and performance to enhance productivity. The academic writing experience has taught me to ensure a good corporate culture in the organisation as the staff expects to work in a better culture where everyone is collaborative and supportive. When staff has achieved a target, I should acknowledge them through intrinsic or extrinsic motivational factors to boost their enthusiasm and performance (Dyson, 2016). 
Besides, maintaining healthy communication will ensure an employee empowerment culture in the organisation which is another major factor that will motivate staff to perform better. This kind of working culture increases staff loyalty and decreases the turnover rate at the same time. Employability skills consist of the abilities that help the individual to get their desired job. For this reason, staffs are willing to try their best for organisational benefit as well as try to explore the wider scopes of success to achieve the organisation’s goal. Overall, I should be cooperative with the staff which will make them feel valued and motivated at the same time (Beausaert et al, 2013). 
This programme from my higher education helps me reflect on my own experience and obtain practical experience. Both good and negative judgments may be made about my experience working on this module. As a result of meeting and working with other individuals, I have developed a wide range of personality characteristics (Elran et al, 2017). Experience has also been used to judge my peers. As the workforce expects to work in a better culture where everyone is collaborative and helpful, the academic writing experience has taught me to maintain a decent corporate culture in the business. I must make an effort to motivate myself to be timelier in terms of time management by maintaining an appropriate routine and segmenting of work to take into account the criticism from my peers (Helliwell et al, 2020).




[bookmark: _Toc110364936]Reflecting my Experience of working in a group 
My experience of working in a group was very resourceful. I tried my best to participate in every team working activity and tried to give my best to achieve the team goal and I was successful as well in my group activity. For a better professional life and to obtain an understanding of employability skills, academic and employability skills are quite beneficial. (Dawson et al, 2018).   
From my experience, I have learned many diverse personality traits because of meeting and working with different people. Besides, this group work highly influenced my communication and public speaking skill. Before this group work, I felt a bit nervous while communicating with new people which I have overcome from this experience. It also improved my presentation and collaboration skill as we had to work together on a project. Overall, my experience of working in this group will help me a lot in my future career prospects (Bintani, 2020). 
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Being a good team worker also means being helpful and cooperative with co-workers to improve teamwork. I've always made an effort to assist my peers with legal matters. However, as an ethical team member, I am also conscious that I cannot endorse any misconduct. As far as I can tell, 2 peers have given me a positive review, while the second one gave me an average rating and the third gave me a negative review. According to my peers who gave me a bad review, she thinks that I was facing huge stress to manage time properly and this is quite right (Eisele et al, 2013). 
I also felt that I should work on my time management skills and stress management issues as well. To incorporate my peers’ feedback, I must try to drive myself to be more punctual in terms of time management by maintaining a proper routine and segmentation of work. Practising working on time will help me to manage to tie more efficiently. Besides, I should understand people’s perspectives more which will help me to control stress. In addition, I can try to prevent myself to take any irrational decisions to control stress. Besides, meditation and visiting a stress management counsellor will also help me in this situation. Thus, I can incorporate my peers’ feedback (Elran et al, 2017).
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	Strength
· I am people-oriented 
· Good with customer relations
· Social engagement and public networking are one of my core strength
· Presentation and communication skills (Gray et al, 2015). 

	Weakness
· Not good at time management skills
· Need to be more adaptive to new culture, workplace and process
· I face difficulties while multi-tasking. Overload of work often creates serious stress for me (Dawson et al, 2018).   


	Opportunities
· Because of my huge passion for technology, I have greater opportunities in the current job market that requires highly skilled candidates 
· I can also participate in extracurricular activities, career training, business competition etc. which will add additional value to my qualification. (Dawson et al, 2018).   
	Threats
· The career field is now highly competitive 
· Because of the corporate politics, freshers like me face a great threat in the work atmosphere (Helliwell et al, 2020).
· The recent COVID pandemic has seriously endangered almost every career field, so the employment rate is lower than before. (Dansieh, 2011)   
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	Personal development plan 

	Goals 
	Action 
	Evidence of achievement 
	Resources
	Target date 

	Time management skill
	Practice maintaining a routine to sort every work into smaller segment (Custodio et al, 2019).   
	Ability to meet deadlines and higher productivity 
	Self-enthusiasm and motivation from peers
	Within 5 months

	Team working skill
	Active participation and communication with team members. Try to help and lead the team by setting a proper goal and working according to it
	Acknowledge as the best team leader and achieve a team goal (Herder et al, 2011).
	Support from team members
	Within 4 months

	Stress management 
	Focus on the surrounding situation and think before acting. 
Understanding people’s points of view will also help (Cottrell, 2017).   

	Ability to manage stress better than before
	Stress management counselling, self-esteem
	Within 2 months
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It has been concluded that the necessity of academic and employability skills is immense to obtain the desired job and enhance the professional career. I appreciate all the learnings and experiences that I have gathered from my academic life and utilize them later to accomplish my career goals. I have outlined a personal development plan that can help me overcome my limitations within the specified time. This reflective report has described and evaluated my experience during my academic life and how well I have applied them to improve myself (Rubens et al, 2018).
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