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Introduction.
In the following paragraphs  we will see and learn more about the employment relationship, the recruitment process, my experience on work interview, career development, my interview questions and my application for I just in my interview day.  
Also I  will talk about the skills I have, and skills I need to work on them and improve them,  I will explain how the job interview was like, how I feel, what I learned from the interview and how it help me to improve myself. 








The Employment Relationship.


The Equality Act of 2010 is one of the most significant pieces of legislation controlling the employment relationship.
· Sex. 
· Race.
· Age.
· Sexual orientation.

Employment Rights Act 1996.
· Pay.
· Time off.
· Study and training.


Health and Safety at Work Act 1974.
The most important piece of legislation overseeingoccupational health and safety is the
Following.  The HSWA may feel stressful, especially. Because if you contravene safety and health regulations, you might end up having to pay a significant penalty or, in the most serious cases get charged with corporate manslaughter. 


Data Protect Act of 1998.
You are going to keep a lot of documents for your company, many os that will affect your employees.You will have access to data like applications, addresses, bank account numbers, and possibly even medical data.  The DPA controls the management and storage of private information. 

Working Time Regulations (1998) & The Working Time (Amendment) Regulations 2007.
· Maximum number of hours  a person can work.
· Rest break.
· Time off.







The Recruitment Process.

Identify the vacancy.
When someone leaves the company or changes jobs and leaves their old role unfulfilling,  vacancies can develop.  These positions are for roles that currently exist, making them simple to locate. 
A business may need to hire for additional roles or develop completely novel ones if it grows or face change. What those positions are might not be completely transparent. 

Carry out a job analysis.
It's important to recognise the responsibilities and skillsneeded for the position when a vacancy develops in a company. A job analysis is exactly this is. The objective of a job analysis is to figure out if a position needs to be filled or whether the duties and tasks can be passed on the other workers. The job description and person are created using the help of it.

Create a job description.
A job description is an explanation in writing of the tasks and responsibilities of a specific position.for example (pay, location, hours, condition of work).

Create a person specification.
 The skills and qualificationsneeded for this job are provided in a person specification.
All required and wanted forms of these characteristics and skills are listed here. As an outcome, the organisation will be given a set of criteria to use to assess applicants for the position.

Advertise the job.

Send out application form or request CVs.
Candidates that possess an interest in applying for the post receive electronic application forms. Or an application for employment (CV) might benecessary instead. The organisation includeswritten inquiries on the application forms. It makesevaluating potential candidates for an organisation simple. Also, it ensure that the organisations have all the data that they require from the candidate.

Collect application forms.








Shortlist.
Job applications or application forms are compared with the job description and person specificatios.  This is carried out for the purpose to create a shortlist of the best hopefuls. Those selected will be offered a request to interview.



Interviews and testing.
The organisation may presentpotential candidates a list of questions in an interview. This enables the organisation to contrast each candidates and assess their character traits and physical characteristics. 

Successful candidate.
The selected candidate will be informed after the selection process is around.
Although internal applicants may be informed in person, it is more typical for them to be informedusing phone, email, or letter.








Interview.
First of all I want to say that I had a very good cooperation with my colleague. This interview gave me an idea of how it might be in the real interview that I will give for my dream job. I was very stressed and nervous at the beginning, because I didn’t know how it would go, I didn’t know what questions they Would ask me, I was very stressed as if it were a real interview. I made mistakes but I learned from them. This interview let me with a lot of things, I learned that I have to be serious and dress well because that counts a lot to know how to answer in a polite way and much more. Convinced me and I did the opposite, I was given the opportunity to be the one to ask my colleague for an interview and this was a very good experience in my life. I learned a lot from it.  













Career Development. 
 Only the staff member and the manager have responsibility for their own professional growth;it must be collaborated onbecause it is not possible to carry out individually. The final authority on decisions for career management and promotion is the employee, and studying the start-up of your is an excellent tool. But the leadership team also can part of the responsibility.
The  Management Workers in a Networked Age asserts that a key element of the role of a manager is to optimise the alignment between the company's objectives and the professional desires of the employee. The concept is to " assist improve the business,and I'm going to improve your professional life." (These two books wonderfully support each other, helping all the employee as well as leadership in knowing the way to carry out their responsibilities).

 


Strength:
I am motivated to learn. 
I am organised with my work. 
I am hard working.
I have a strong memorisation skills.
I am good to time management.
I am improving my self.

Weakness:
English is my second language.
Some times I lack of focus, and I get distracted easily.

Opportunities:
Opportunities to personal development.
Work placement, develop my skills.

Threats:
Working to many hours.
Time pressure.









PERSONAL DEVELOPMENT PLAN

	
 NAME

	
Fatime Mallkuqi
	Target Job/career
Example: Teacher, Manager, Business Person
	
Midwife



	
TIME PERIOD
	
From:
	
To:



What Skills do I need to achieve my goal?
	
       SKILLS
	
How Will I get them
	
What resources or support will I need?
	What can prevent me from achieving my goals: (unemployment, illness
	
How long should it take 

	Patience.

 
Maturity.


 

Willingness to
 take responsibilities .



Counselling.







Listening.


	To improve more to be good listener.

To take control over my emotions.

To take ownership of every step alone.



To try resolving personal or psychological problems.




To try listen carefully and with every detail. 
	

































	English is not my first language.


I being nervous very fast.



-




English is not my first language but I thik will be easy for me because I need just a little practise.



English is not my first language that’s the only problem.
	2-3 month 



4-5 month




1-2 month 





2-3 weeks







4 weeks  




In the future I  would like to be a midwife and I know is to many skills I need. Fist of all midwife is very important person for pregnant woman’s because they are there to support all the new mothers/parent  to give them informations to give them emotional support , monitor the baby’s heartbeat, also midwifes can give extra medical help to new mothers how need it.
Also midwifes role is very important after baby is born because for new mothers is very difficult to breastfeeding. Birth baby, change nappies and midwife is always there to help. 
When new parents and baby go a midwife is visit you at home for few days to see house is baby and how is going also to see new mother to support. Teach  and give a lot information about the baby. Is very important for new mothers to have support because some of them they past to depression and they need a person close to them to help them. 
Me personally the skills which I need  too be a midwife is to understand people, I have good observation, patience, to take responsibility, to give solution to the problem, help people. But I still need to work more in them (patience, maturity, counselling,  and listening ). My learn style is visual and auditory but dispense sometimes is more easy for me to read and right). 


Conclusion.
In the above paragraphs I described with more details and information about the employments relationships.  Also we see in more details the recruitment process  and describe the 10 stages. I describe my interview experience how was from me and what I learn from that. After describe  about  career  development and how important is for staff member and the manager to have responsibilities for the professional growth and to be collaborated.
I explain my strength, weakness, opportunities and threats which I explain what I can do it and what I have to fix it. And finally we have personal development plan, about my future job and what I need to do which skills i need, which. Skills I have , and which skills I have to work on it. At the and we have my application form and my interview questions  
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Interview questions.
1.  Can you tell me about yourself?
2. Why are you leaving your current job?
3. Where do you see yourself in five years?
4. What’s your dream job?
5. How would you describe yourself in 5 words?
6. How would you describe your own personality?

Job application form

[bookmark: _kpr05n82n26c]
Application for [job title] – Midwife 
[bookmark: _zidixfu2h1to]Your details

Name: Fatime Mallkuqi

[bookmark: _obvz8px9oj35]Education and training
Please give details:

	2022 – June 2023 – CERTHE skills for the workplace (Health and Social Care). 

2006 – 2011 – Primary School.

2011 – 2013 – Hight School.

2013 – 2016 – Epal School.

2017 – 2019 – College.
 










[bookmark: _qhulv5cexz75]Qualifications
Please give details:

	2018 – July 2019 - Information and Communication Technology (ICT) Level Attained: Entry 2.

2019 – July 2020 – Ascents Entry Level Certificate in ESOL Skills for Life.

2021 – 2022 - First aid.

2021 – 2022 - Level 2 food safety.












[bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer: Marian M.

Job title: supervisor.

Length of time with employer: 2016-2023. 

Reason for leaving: new skills needed.

Duties: 

	Making order choose the good quality.
Teach new staff about how to cook, making a new many for the customer to be happy and try looking after them. 












[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	My previous jobs are all related to midwifery.
I have 2 years experience as a chef an 4 as a Bartender.
At all this period I improve my skills, My language and my customer service also learn good quality, food safety. 
Five years ago I came in uk and I was 16 years old I start working for 3 years as bartender in one of the famous restaurants in uk (caffe concerto). Also because I like to do and try new thinks I change my job and I was working as a chef in the small restaurant for about 2 years. At the moment I am not working because I am looking after my little son, 6 month ago I saw a post for people who wants to study and I was thinking that was good for me to continue  my study’s as a midwife something that I couldn’t complete in my country.











[bookmark: _2hk78iv0b9mh]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	I am passionate about making people in my care feel at ease because I will be a source of support for women and their families as a future midwife. In my job at the newborn/toddler group, I showed the mothers how kind and helpful I am and how I can make them feel at ease.
some of the important skills I have are:
I have good observation, maturity, patience, an understating and caring attitudes.
My responsibilities will be:
· Teaching new mothers how to feed their newborns.
· Assisting patience in creating suitable births plans.
· assisting patients and their spouses in dealing with abortions, stillbirths, neonatal deaths, and miscarriages.
· monitoring on pregnant women's and the unborn children's health. 
· teaching patients, as well as their spouses and families, about antenatal care, preparing for parenthood, and reproductive health. 
· preparing them for labour by teaching them pain control skills.













[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
No
Yes.
[bookmark: _t2k2hyav6xgs]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k]Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name:Fatime Mallkuqi 

Signature: Fatime Mallkuqi.

Date: 05/04/2023 
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