[image: ]Weekly Assessments Team Meeting.
Minutes of meeting held on Friday 14 July 2017 at 16:00, in the Board Room, University of Wales Trinity Saint David, London Campus. 
In Attendance: Bart Plange (BP) CHAIR; Yuliya Ulybaeva (YU); Bashir Kashmiri (BK); Meleri Wigley (MW) CLERK. 
1. Apologies
2. Review of previous Minutes
3. Work allocation –  Going Forward  
4. Assessment Team Strategy of communicating information to students
5. AOB
Minutes:
1. Pervious weeks minutes where discussed and corrected. See below for corrections
1.1 07/07/2017 Note 1.1. Corrected to: It was agreed that al plans made during the meeting relating to work allocation were subject to change and that nothing was “set in stone”.
1.2 07/07/2017 Note 2.2 iii) Corrected to: Both MW and BK would work on late submissions and ECP reports for the course their respective courses. 
1.3 07/07/201 Note 3. Corrected to: It was agreed that for the presentation assessment aspects of all modules, BP would work with MW in the co-ordination of said presentations.
1.4 07/07/2017 Note 4. Corrected to: It was agreed to take a more pro-active approach t assisting the students with any assessment queries they may have. “More to them; less to us”.
1.5 It was agreed to include a Going Forward section in the minutes from here on out.  
2. The work allocation, see Appendix 1, are now confirmed – subject to any corrections made in later minutes. 
3. [bookmark: _GoBack]It was discussed on how best to reach students for their assessment queries and agreed that MW and BK would focus on showing students how to download their assignments for the next week or so. 
4. It was discussed on how to deliver the Assessments Workshop and agreed that YU would deliver the first workshop with MW and BK in attendance, afterwards MW and BK would deliver the rest.
5. It was agreed that the assessments team would continue with the pervious terms practice of allowing the module lecturer to deliver an Unfair Practice workshop to the students in their lectures.
6. The meeting concluded on Friday 14 July 2017 at 17:00, in the Bard Room, University of Wales Trinity Saint David, London Campus.  
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7. Next meeting scheduled for Friday 21 July 2017, subject to change – further information to be sent out closer to date.
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Going Forward:

1. Most weeks MW and BK will have a common assessments query to resolve with students through a “how to…” presentation held during lectures, subject to availability.  
2. BK and MW to continue with work from the week - creating submission links on Moodle.  BP to show how to create groups once links were done. 
3. MW and BP to continue in the co-ordination of presentation assessments. 
End. 
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