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INTRODUCTION
have been given a task to write a reflective report based on the results obtained of one of the self-awareness tests learnt in class. and a report of insights gained from test conducted to a career aspiration .there are two parts to this report the one is what I just mentioned above and the second part is about the importance of a job advert  which includes me doing a cv. Cover letter .and a job description. I will then have to explain the role of preparatory steps before interview on performance, and what I have learnt from the mock interviews which I will take up in the oncoming weeks, and how it will influence career development. I will be learning a about my career and results from the tasks about myself.

PART 1.1 
The self-awareness test tool I did in the class was called the 16 personalities test we had to do it in 10 minutes. It had interesting questions in there which will tell me about myself. the results ca me back as a result showing me that I am a THE CONSUL. I will be describing in brief about all the sections that tell me about being a CONASUL.  there are five topics which I will be discussing about mind energy nature tactics, identity.
[image: Image]
[bookmark: _GoBack] MIND I have learned when power taking in to account people who are focused inward and outwards. a feature can be a bit hard to a wide result to their nature. It can include different people not necessary about them. Strength in many places they are likely to listen to other people more carefully enjoyed for a long time. I think it helps people to pick up cues more quickly making them great at reading many situations. As a consul in social pursuit it can get sometimes too much, which might drain your energy.
 There needs time alone to regather their energy and restore their calm. I think so many successful leaders and entertainers come from their ranks often being humble and avoiding a not needed spotlight in fame. friendly. outwards are interested in engaging with their environment, and they feed response of the people and events around them for validate. If you chose to lead when given a chance can be vital to a social gathering and liveliness can be infectious.   16persconalities.com. (2020). 
ENERGY     I have learned that people can be sharp style also   in observable facts and more straightforward outcomes, which can make them laid back too much on what they see. An applicable  
mind What he says about me do both used their minds and their physical senses you can complete each other in ways and make who alliance association. I recon They live the day to day lives just like any other personality type their   lives and ones of questioning with ring and connecting the dots as a big picture, they also love the abstract.
  they often ask what if. view   What there may be a long wait as this personality types allowed the imaginations free .they may also leap into quickly to more complex matters they can appear out of touch to the observant individuals in their lives there may be some truth to the observation .consuls can have missions true life beyond every day, you can have ideas and take them who decide to go along with them .
You can be mindful character there put real time was created good mindful individuals in the mind this can make from the perspective of how each in the present actions this makes them connected and hand on people.
NATURE   in the part of nature I have read and learned that thinking and feeling traits. What it does to people  tend to  thinking personality trait Which can  relies on the head all the feeling a left handed person leans more heavily on the left hand but they still use the right hand we all can do the same approach person we did a control thinking trait. They can’t be without some qualities of the non- dominant trait.
 Thinking personality   when presented with decision people I think can typically lean on objective information source is the main tool. they generally managed that can make relationship by employing wright and focus as their primary method. Relying on others    whatever value people with the thinking personality please on relationships they can still dismiss emotional responses, can be their own. They never happy. if they believe something is not well thought out. 
Which the brilliance of elegant plan. Emotional smartness, which may show it to different degrees and other ways, they do it. They see that emotions can't simply be put away so feelings and the welfare of other shapes under Lowes more than stark and cold objectivity.
TACTICS     judging personality    When people with the judging personality feel most comfortable, I think the course ahead is well noticeable. always complex some they would rather come up with 5 backup plans and deal with events as they come. The downside is if they take this too far those with the judging trait sometimes come across as rigged, however, most or not unreasonable stubborn. I think it’s important to remember the need for structure always is a performance and reality often calls on them to respond in unforeseen ways.

IDENTITY     what’s the best way to act to success and failure? I think you can rely on feedback from other people. the Mind sometimes they influence how we respond with our environment including the people and the task within them. Handling stress can be done as forceful Individuals also for sure even tempered, and resistance to stressful do not have to stress to an amount that can give u pressure from apathy. According to assertive personality types what’s done is done.  Ego      It could help them move forward then others might hesitate. people with the personality trait report more satisfaction with their lives they often create the kinds of success that matter to them.    16personalities.com. (2020). Free personality test, type.   I have also learned a lot from this site about personalities 2020 u can test yourself and find out were u stand in different areas about urn self-assessment 
The above is all about me as a Consul I have learned a lot from the above information about me.


PART 1 2.2    MOTIVATION TEST
In class I did various tasks I will be discussing them and explaining What I have learnt about them the first one is about career motivation test.     In this test my personality type was a tycoon a bit about this is people with a tycoon personality are made to go for the top .no matter what hardship come in the way their can handle  the pressure .these feelers individuals are  motivated to conquer all challenges and fight to go to the top .they want power and all the rewards that come with it. Which many people struggle with the pressure  of  working in a job That either does not interest them or that does not meet their needs .I  understand the needs are important the best way to ensure long term work is acompliste  Is to choose awake environment that can meets and employees specific motivational needs (Seemypersonality.com, 2020) 
I think sometimes it can be the case of people have to take whatever job they can get especially in a tough economy; u can try to get a good career is something u can achieve overtime. U can  also have  a graph broken down to tell me about what percent I am in how to 100 .for example structure and order I am 58% out of 100 creativity I am 50% out of 100 an inspiration I am 50% how to 100,Mobility I am 63% out of 100 ,and power 57% 100 .the list goes on social factors ,stability ,status ,Phone unemployment ,job hopping ,an active high pressure working environment . 
People with high achievement motivations or driven by a sense of satisfaction at reaching Goals or rising up to meet challenges at work they are typically any joy used by the opportunity to move up who would once in their career in some way, And enjoying excellence at the chosen endeavour .if they work in an energiser film ,for example ,they want to be able to look ahead and envision being the head engineer or playing an important role in the management .they may become bored or restless if they don't feel that the career is following an upwards trajectory .
[image: Image]

[bookmark: _Hlk29728938]The own personal objectives as well as those set by the company, they are working for give them the fuel they need to progress.   advantages   Individuals who plays importance on achievement keep their eyes on the prize and are likely to be very productive workers. What makes individuals within achievement so affective is the ceaseless effort to improve and challenge themselves.  disadvantages    Individuals with an achievement motivator should be careful that their desires for achievement does not result in bedroom little impatient during shower with periods when they are not progressing to lose a specific goal .They should also be on the lookout for being out hoi achievement focused on a goal they push unimportant things . it has been interesting information what I have learned to be a tycoon about myself.   

I also have learned about JOHARI WINDOW which was very interesting I could use a lot from this and learn more about myself and my strengths and weakness which I did not no about myself. More about the Johari window how it works it is a four-section window tool. For example, like a table broke in to 4 parts .part one is an open area is what I know about myself and what people know about me for example I am a headworker and I love fast cars. (Johari, Dhawale and Johari, 2011)
  Part 2 of the window is called a blind area this is about the things I did not know about myself which I cant see but others can .the third window is about the hidden area .this area is about the things I know but do not want anyone else to know. For example, if anyone ask me, I would reply mind urn own business. and wind four is called the unknown area this is what I don’t know about myself also others do not know about me as well. (En.wikipedia.org, 2020)
 This is the layout of a Johari window. I think the way to achieve good in this Johari window is to grow big on the one area and shrink the hidden area. And make the blind area. this would make u build better as a team.  To demonstrate this, I did a task with my fellow peers. Of an open self-window and a blind self-window. What I learned in that exercise is that I am stylish, helpful, sciatic, ask important questions, and I am good-looking. It was an experiencing task. 
SELF -AWEARNESS TEST 
I also did another task which is about improving self-awareness .and testing my currant knowledge on professional career development. it was a quiz which took me six minutes and sis seconds .and my grade was 5.00 out of 12.00. I got 42%. I got 7 questions wrong for example of one of the questions I got wrong was about chode one of the following is used as a self-assessment technique by the employs. I chose the answer THE TYPE FOCUS.  Assessment answer was ALL OF THE ABOVE. This was one of the questions in the quiz .so the questions I got wrong I went back to see the wright answers and learn from them.  I think it helps u learn about professional career development, and self-awareness abbot u as an induvial learning about the workplace, about urn role play, urn targets, about urn knowledge in the workplace, and about itself. overall, I had fun doing this quiz and learned a bit about the answers I got wrong. it was good. I think u can gain a lot about all off the tasks I have done .it thought me how to devolve as (Higherawareness.com. (2020).    a person and how to learn abbot myself and my pears in the in the workplace at work. Or working as a team. (Higherawareness.com, 2020)


PART 2 in-class recruitment activities 
I am writing about Reflective report that focuses on the following elements of in class recruitment activities. I am writing about the importance of a job advert which includes a cover letter and preparing for an interview. I will go step by step of what I did to pepper for a job interview.
I first went to go get a job advert for a job which was suitable for me. How I did that was I went onsite called indeed then I searched  for what I wanted to do for a   job description to find a job .so I scrolled to a  role of the job that suited me not only that I also had experience for the job.  (Indeed.com, 2020) 
 The description was for a vehicle leasing executive. Description of job was leasing company in Sheffield who are looking to hire an experienced car leasing executive for the busy site. you will be responsible for selling the company's leasing and hire services to a wide range of both business clients and private individuals. on target anything or based on hitting sales although likely to be around 35,000 with a basic of 18,000 pa. (Horn, 1985)
To apply please send your current CV. what I did next was printed out the job description from the computer .the next thing I had to do was to make a cv  to do that I had to go on internet,, download a CV template,  (resume), 2020) fill in the necessary fields, and after finishing it, save it to my computer, for the job description.
 After that I had to do a cover letter which also for my job description for the job and for the interview to hand in on the day. this was very good for me because it was a long time since I had made a cover note.  (Monster Career Advice, 2020)
 I had to get steps from the internet of the lay out of the letter and tips on what to say on the cover letter. I then put to who I was writing to for example, vehicle leasing manager I then went on writing about why I am suitable for the job.  (What Does Primary Care Research Cover? 2005)
 I then wrote a bit about my previous job in the car industry which pays a key role in the job I was applying for. About my sales and long or short team leasing out cars. I then went on about what skills I have developed from my job in the car industry as a manger of a hiring company. I told them about my leadership in the role I had and how it could help me with the job role I was applying for. 
  I then went to the last part as asking them to please take a moment to review to enclosed cv and accompanying credentials, I would appreciate the opportunity to speak to you regarding my candidacy for the vehicle leasing manager role. 
 I finished of thanking them. It has been very experience journey for me to pear pare for this cv job letter. And a cover note. it has been a long time since I made an up to date cv and a cover letter I have learned a lot .especial about how to prepare for the job .I had to get some advice from the intermate for making my cv  and getting two references was ok but to make a good cv I had to put time out of my comfort zone and family time to do the cv on time.
 I also did the same with my cover letter it took time but got it done. Especially when my ink ran out, I had to go to copy machine to print out my cover letter. And my job letter. It was an experience which I have learned a lot of doing these three stages cv job letter, and cover letter. I had to do all this to prepare to hand in for the interview day. so, I have completed the task for the interview, and I enjoyed doing it.
PART 2. 2
To continue with the main part of the tasks was preparation and steps I need to do before the interview day, and how I was going to perform. So, I had to be calm and thankful of what I was going to do the first step was done which I cheeked again if I did any mistakes, on the cv on the job advert, and on the cover letter 
 There were all fine .so know I had to prepare for the interview to do this I researched some tips from the internet.  (The Balance Careers, 2020)
 I had to prepare for an audience in my case would have been vehicle leasing manger role. For that I had to learn about the company what is it about how long it has been in business. reading the company’s blog, I also researched on to look up on my role and papered for that. I had to make notes on what and how I was going to ask the interview and what answers I was going to give when asked about the job in question.  (The Balance Careers, 2020)
 I had to practice about the main question tell me about yourself, this was interesting cause I had to make sure I did not go on too much about unnecessary things and keep it focused on the job role for me. So, I practiced on that I also had to dress smart for the day and prepare for the day before the interview.
 As in getting all my clothes prepared ironed. Having a shave. going to sleep early. peppering for the journey in advance leaving home early .and try to get there 15 minuets before the interview. I had to put all this in practice. but unfortunately, I was ill before 1 week before the interview, so I missed out on the valuable learning information on what to do and how to prepare for the interview in class. I still did not give up cause of all the effort I did. I learned all the things I need to do with some experience and the rest from the internet.  I was ill on the day of the interview but I still fighter it and arrived on the day.  I think I did well the interview went well.[image: ]

 PART 2 2.3 
 definition of mock interview
it helps u to prepare for your first step which is find the job u are interested in. then u go an make a cv for the job role, and then pear pare for a cover letter. And then u must prepare for the interview. The benefits of this is it can boost your confidence saves you from pressure and stress. And overcome your anxiety.  By doing mock interview u can get constructive feed back so u know how to prepare for the real interview. U can improve on your body language practice makes perfect. So overall, I was happy with my performance and could have done better. Which was an experience for me.

Pros and cons for an interview
The pros of an interview which I have learned from this and researched is that questions can be planed and learned can be more honest to the answer, extra details can be placed on the spot, and good personal contact with interviewer. The cons it takes up a lot of time for both intervals and analyst. Only practice for a limited people, must be well structured to be efficient, because an interview can take up a lot of time. The pros a con s for an interview. (Coburg Banks, 2020)


CONCLUSION 
My intake on this task was broken up in two parts. the first part was about tasks I took apon in class about 16 personalities. It was a good learning tool I learned a lot of me being a consul. It showed me about myself and what I am now of time and judgement of what I think in the work world.
In the couple of other tasks for example Johari windows I really enjoyed learning about my blind spot about me which I did not know about myself .I learned that through feed back from my peers in class.it was an interesting  learning point for my career aspiration, progressing for the further with practice of theses tools .also the motivation and m,b,t,I  test was very interesting outcome of myself for progressing my further carer. I really learned and enjoyed from the tasks taken.
Part 2 was very good for the carer world of employment. It was about learning to prepare for an interview. For that I had to make a cover letter, cv, and a job letter for the job I wanted to do. Just these three processes u can learn a lot and benefit for getting ready for a real job interview. The next part I did was papering for the interview .learning about how to answer questions, dressing smart, been  on time , making notes , being confident .then I did the actual interview it was a good experience which gave me a positive attitude to get papered for an interview. I got the results back which will help me to learn from any mistakes taken from the interview’s comments., and then focus and learn from my mistakes. Overall, I enjoyed doing the two parts of the tasks given. And learned a lot and hopefully make me hit my goal for getting a job of which I could strive and enjoy.
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Appendix 

Cover letter
MOHAMMED MUGHAL
ish2011@live.co.uk
09 December 2019
PERFECT PLACEMENT UK
RE: VEHICAL LEASING MANAGER,

Dear who ever

I would like to express my interest in the VEHICAL LEASING MANAGER position. I am a self-motivated and progress-driven TORQUE CAR HIRE with an extensive background in this industry. With a long-standing record of initiative and innovation, I have developed and executed strategies that I believe will bring value to PERFECT PLACEMENT UK.
Throughout the course of my career, I have honed my communication skills and leadership skill abilities. I am an astute problem solver capable of prioritising and managing complex projects with proficiency.


In my previous role, I exercised customer service, decision making and highly motivated in contribution to team efforts and organisational improvements. I am open-minded and focused on new developments in my field. I have proven to be effective and motivational, with proficiency in leadership and collaborative work. I enjoy brainstorming and coordinating efforts to achieve a common goal.

Please take a moment to review the enclosed CV and accompanying credentials. I would appreciate the opportunity to speak to you regarding my candidacy for the VEHICAL LEASING MANAGER role.

I'm looking forward to your response and thank you for your consideration.
Yours sincerely,
MOHAMMED MUGHAL


CV
[image: Image]




MBTI test
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13 Somers Road, Walsall, WS2 9AU
07773391274
ish2011@live.co.uk

Mohammed Mughal

PERSONAL STATEMENT

A dedicated and reliable individual with excellent communication skills and the ability to adapt to a variety of situations
with ease and confidence. A hardworking, trustworthy and committed individual who is determined to excel in all given
opportunities. | possess a positive attitude and work ethic with excellent organisational, motivational and time
management skills. Able to work well independently, or as part of a team, within a range of challenging settings due
to an adaptable personality and effective communication skills. | have vast work experience in a variety of sectors and
am now looking for a new and challenging role that will enable me to utilize my transferable skills and gain the
opportunity to learn new ones.

PERSONAL SKILLS
= Excellent communication skills = Able to work well as part of a team
*  Enthusiastic and quick to learn = Trustworthy and able to show initiative
= Excellent punctuality and attendance = Time management organisational skills
*  Adaptable and flexible = Friendly and approachable manner

WORK EXPERIENCE

Torque Car Hire Branch Manager

Aug 2012-Nov 2018
Greeting customers with a welcoming and professional manner
«  Inspecting all returned vehicles for damage and completing vehicle appraisals
*  Liaising with suppliers to arrange repairs and replacement parts
Working under pressure to exceed set company targets
Managing and motivating the team to upsell and perform well
Staff deployment and development
Liaising with other branches ensuring smooth movement and availability of fleet vehicles
Carrying out audits, fuel reconciliation and requests by Senior Management
Dealing with customers and corporate clients in a professional manner
Dealing with complaints and resolving problems to customer satisfaction

Self Employed Taxi Driver
April 2005 - August 2012
*  Receiving job details over the radio from the office
Helping passengers in and out of the vehicle if required

 Help customers to load and unload luggage
«  Taking payments for fares and giving correct change
Keeping the vehicle clean, tidy and road worthy at all times
«  Ensuring all account records are accurate and kept up to date
Chubbs International Security Security Officer

September 2000 — April 2005
s Acting as a visual presence to ward off potential criminal offenders for static and retail environments
Retail
+  Monitoring the movement of individuals acting suspiciously
«  Apprehending offenders within the premises until uniformed officers arrived
*  Carrying out staff searches to prevent stock loss
Static
«  Patrolling the internal and external parameters of commercial properties
*  Logging staff and visitors in and out of the premises correctly
o Answering alarms and investigating disturbances

PROFESSIONAL QUALIFICATIONS

Level 4 Fitness Instructor Course 2009
Level 3 Youth Work DATE??
Level 3 Business and IT DATE??
SIA License DATE??
INTERESTS
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TYPE: Assertive Consul

CODE: ESFJ-A

ROLE: Sentinel

STRATEGY: People Mastery
Personality Traits
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