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Note-making styles

Nuclear note-taking style: why take notes?

Is making notes a useful activity? Why make notes at all?

A. Useful record

1. of important points for
future use

2. of where the information
comes from.,

C. Helps understanding if you:
1. focus on selecting info. to
note

2. think through where
everything fits

3. build levels of detail
outwards from core concepts

B. Helps completing
assignments

1. Helps ideas flow.

2. Helps planning - you can

see what info. you have.

3. Assists organisation - you

can rearrange and renumber

notes in a different order.

4. Helps you get started.

D. Helps memory

1. Summing things up briefly
helps long-term memory.

2. The physical act of

and information.

E. Helps exam revision
1. Material is well organised.

writing helps memory.
3. Pattern notes can be

2. More info. is already in

memory.

more memorable visually.

See example on page 173.

Linear notes: strategies for making notes
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@ &Good note-making: general

Think before you write

Keep notes brief

Keep notes organised

Use your own words

Leave spaces - to add notes later

Useful strategies

Note keywords and main ideas

Write phrases - not sentences

Use abbreviations

Use headings

Number points

Make the page memorable - with colour
illustrations, and so on

Link up points - using arrows, dotted
lines, colour, numbers, boxes

Note sources of info. exactly

Write quotations in a different colour

'

@ Unhelpful strateqizs

3.1
3.2

3.3

Copying chunks and phrases

Writing more notes than you can use
again

Writing out notes several times to make
them neater

Tidying messy notes

Shade, or draw a 'square’ around,
sections of notes in different colours to
make them stand out.

Use shading, changes of colour and
headings to divide pages up into clearer
sections and to make each page more
memorable for revision.

Link stray pieces of information by
arrows or colour. Number the sequence
in which to read them.
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Pattern notes: an example
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Shortcuts in note-making

Plan for amendments

Leave space in your notes, and a wide margin,
so that you can add new information and ideas
later. (This is quicker than rewriting your notes to
incorporate the new information.) Alternatively,
word process your notes so that you can
summarise, edit, highlight and rearrange them
easily.

Make just one set of notes

Aim to have just one set of notes. Visual familiarity
will make it easier to find information later, and to
recall information during exams.

Use sticky notes

Carry these with you and use to jot down ideas
as they occur. Stick them into a plastic folder. You
can add these to charts or posters, moving them
around to organise ideas for assignments.
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Number the pages

Label and number pages. Cross-refer to
information already noted elsewhere — for instance,
'see red file, page 24, Amphibians’.

Use abbreviations

Abbreviations save time. Use them in your notes,

but not in assignments.

® Work out a system you’ll remember.

® Stick to your system.

® Introduce a few at a time, so that your notes
make sense.

® Keep a 'key’ to your abbreviations to hand.
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Making notes with confidence
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Students’ solutions
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